
           
PURSUANT TO A.R.S. SECTION 38-431.01, THE GILA COUNTY BOARD OF SUPERVISORS WILL HOLD AN OPEN MEETING IN
THE SUPERVISORS’ AUDITORIUM, 1400 EAST ASH STREET, GLOBE, ARIZONA. ONE OR MORE BOARD MEMBERS MAY
PARTICIPATE IN THE MEETING BY TELEPHONE CONFERENCE CALL OR BY INTERACTIVE TELEVISION VIDEO (ITV). ANY
MEMBER OF THE PUBLIC IS WELCOME TO ATTEND THE MEETING VIA ITV WHICH IS HELD AT 610 E. HIGHWAY 260,
BOARD OF SUPERVISORS’ CONFERENCE ROOM, PAYSON, ARIZONA. THE AGENDA IS AS FOLLOWS:

REGULAR MEETING - TUESDAY, SEPTEMBER 2, 2014 - 10:00 A.M.
           

1. CALL TO ORDER - PLEDGE OF ALLEGIANCE - INVOCATION  
 

2. PRESENTATIONS:  
 

A. Public recognition of four employees for August's "Spotlight on Employees"
Program, as follows:  Bryan Chambers, Jeannie Sgroi, Christopher Heath and
Jeff Baer.  (Erica Raymond)

 

3. PUBLIC HEARINGS:  
 

A. Information/Discussion/Action to adopt Resolution No. 14-09-01 to name a
previously unnamed section of road in Young as E. Nail Ranch Road.  (Steve
Stratton)

 

B. Information/Discussion/Action to repeal the previously adopted Gila County
Building Code Ordinance No. 2011-04 and any other previously adopted
Building Code Ordinances for unincorporated areas of Gila County; and to
adopt as amended Ordinance No. 2014-03, the Building Code Ordinance for
Unincorporated Areas of Gila County, Arizona.  (Bob Gould)

 

4. REGULAR AGENDA ITEMS:  
 

A. Information/Discussion/Action to approve the use of State of Arizona, State
Procurement Office Contract No. ADSPO13-054359 with Blackstone Security
Services, Inc., whereby the contractor will provide armed security manpower
for the safety of the public and employees at the Gila County Globe
Courthouse in the amount of $82,750 for the period of August 15, 2014, to
August 14, 2015.  (Jeff Hessenius and Steve Stratton)

 

B. Information/Discussion/Action to canvass the election results contained in
the official canvass of the Primary Election held August 26, 2014, in Gila
County, Arizona, and declare the results official.  (Eric Mariscal)

 

C. Information/Discussion/Action to ratify the Health and Emergency Services
Division's submission of a grant application to the Arizona Department of
Health Services for a Center for Disease Control 1305 Health Impact
Assessment Grant in the amount of $20,000 to pursue funding to complete a
health impact assessment on the Cobre Valley Trail project.  (Michael
O'Driscoll)

 

D. Information/Discussion/Action to accept a donation from Capstone Mining

  

  



D. Information/Discussion/Action to accept a donation from Capstone Mining
Corp. - Pinto Valley Operations to the Gila County Community Action
Program for the Children's Assistance and Resource Event (C.A.R.E.) Fair in
the amount of $5,000 to purchase school supplies for schools within the
Globe and Miami Unified School Districts.  (Malissa Buzan) 

 

E. Information/Discussion/Action to accept a donation from Freeport-McMoRan,
Inc. - Miami Operations to the Gila County Community Action Program for
the Children's Assistance and Resource Event (C.A.R.E.) Fair in the amount of
$5,000 to purchase school supplies for schools within the Globe and Miami
Unified School Districts.  (Malissa Buzan)

 

F. Information/Discussion/Action to approve a Memorandum of Understanding
between Gila County and the Town of Hayden, which is written in compliance
with the Intergovernmental Agreement approved by the Gila County Board of
Supervisors on July 16, 2013.  The Town of Hayden has applied for
Community Development Block Grant funds to provide demolition
services within the Town of Hayden, and it is requesting that the Gila County
Community Services Division provide eligibility determination for the
anticipated seven individual projects.  (Malissa Buzan) 

 

G. Information/Discussion/Action to authorize the Chairman's signature on a
letter to the Director of the U.S. Fish and Wildlife Service requesting
additional public information meetings and public hearings, and for an
extension of the public comment period for the U.S. Fish and Wildlife Service's
Proposed Revision of the Nonessential Experimental Population of the
Mexican Wolf published in the Federal Register on July 25, 2014 (79 Fed.
Reg. 43358) and the Draft Environmental Impact Statement for the Proposed
Revision to the Nonessential Experimental Population of the Mexican Wolf
(Canis Lupus Baileyi) dated July 14, 2014.  (Jacque Griffin)

 

5. CONSENT AGENDA ACTION ITEMS:  (Any matter on the Consent Agenda
will be removed from the Consent Agenda and discussed and voted upon
as a regular agenda item upon the request of any member of the Board
of Supervisors.)

 

 

A. Approval of Amendment No. 5 to an Intergovernmental Agreement (Contract
No. ADHS12-007886) between the Arizona Department of Health Services and
the Gila County Division of Health and Emergency Services in the amount of
$200,419 to extend public health emergency preparedness services for the
period of July 1, 2014, through June 30, 2015.

 

B. Authorization of the signatures that are required on the Workforce Investment
Act (WIA) Contractor Signature Authorization form which will be submitted to
the Arizona Department of Economic Security, WIA Administration, for the
purpose of contracting for and administering services under WIA Contract No.
ADES14-055408. 

 

C. Approval of Amendment No. 1 to a Weatherization Low-Income Assistance

  

  



C. Approval of Amendment No. 1 to a Weatherization Low-Income Assistance
Agreement (Contract No. EW-ESA-14-4181-02Y3) between the State of
Arizona, Governor's Office of Energy Policy and the Gila County Community
Services Division, Housing Services, which allows for continued funding to be
used to provide weatherization services to eligible citizens residing in Gila
County, effective from July 1, 2014, through June 30, 2015.

 

D. Approval by the Gila County Board of Supervisors to authorize the
termination of a 2002 Intergovernmental Agreement between the City of
Globe, the County of Gila, and the Canyon Domestic Water Improvement
District that was in effect to provide and maintain water service to the
customers of the Canyon Domestic Water Improvement District.

 

E. Approval of a revision to Exhibit B of Resolution No. 14-08-01, which is a
listing of primary and secondary tax levies and tax rates for Gila County
school districts, to reduce the primary tax rate for Hayden-Winkelman Unified
School District No. 41 from $12.3382 to $11.8875 per Section 25, Paragraph
C of House Bill 2874, Forty-seventh Legislature, Second Regular Session,
2006.

 

F. Acknowledgment of Jerry McCreary's resignation from the Gila County
Personnel Commission effective June 2, 2014, and approval to appoint Lori
Andrade to complete Mr. McCreary's term for the period of September 2, 2014,
through December 31, 2015.

 

G. Acknowledgment of the June 2014 monthly activity report submitted by the
Recorder's Office. 

 

H. Acknowledgment of the July 2014 monthly activity report submitted by the
Payson Regional Justice of the Peace's Office.

 

I. Acknowledgment of the July 2014 monthly activity report submitted by the
Payson Regional Constable's Office.

 

J. Acknowledgment of the July 2014 monthly activity report submitted by the
Clerk of the Superior Court's Office.

 

K. Acknowledgment of the July 2014 monthly activity report submitted by the
Globe Regional Justice of the Peace's Office.

 

L. Approval of the July 29, 2014, Board of Supervisors' meeting minutes.
 

M. Acknowledgment of the Human Resources reports for the weeks of August 5,
2014, August 12, 2014, August 22, 2014, and August 29, 2014.

 

N. Acknowledgment of contracts under $50,000 which have been approved by
the County Manager for the weeks of August 04, 2014, to August 8,
2014; and August 11, 2014, to August 15, 2014.

 

O. Approval of finance reports/demands/transfers for the weeks of August 26,  

  

  



O. Approval of finance reports/demands/transfers for the weeks of August 26,
2014, and September 2, 2014.

 

 

6. CALL TO THE PUBLIC:   Call to the Public is held for public benefit to allow
individuals to address the Board of Supervisors on any issue within the
jurisdiction of the Board of Supervisors. Board members may not discuss
items that are not specifically identified on the agenda. Therefore, pursuant
to Arizona Revised Statute §38-431.01(H), at the conclusion of an open call
to the public, individual members of the Board of Supervisors may respond
to criticism made by those who have addressed the Board, may ask staff to
review a matter or may ask that a matter be put on a future agenda for
further discussion and decision at a future date.

 

 

7. At any time during this meeting pursuant to A.R.S. §38-431.02(K), members
of the Board of Supervisors and the County Manager may present a brief
summary of current events. No action may be taken on issues presented.

 

 

IF SPECIAL ACCOMMODATIONS ARE NEEDED, PLEASE CONTACT THE RECEPTIONIST AT (928) 425-3231 AS EARLY AS
POSSIBLE TO ARRANGE THE ACCOMMODATIONS. FOR TTY, PLEASE DIAL 7-1-1 TO REACH THE ARIZONA RELAY SERVICE
AND ASK THE OPERATOR TO CONNECT YOU TO (928) 425-3231.

THE BOARD MAY VOTE TO HOLD AN EXECUTIVE SESSION FOR THE PURPOSE OF OBTAINING LEGAL ADVICE FROM THE
BOARD’S ATTORNEY ON ANY MATTER LISTED ON THE AGENDA PURSUANT TO A.R.S. SECTION 38-431.03(A)((3)

THE ORDER OR DELETION OF ANY ITEM ON THIS AGENDA IS SUBJECT TO MODIFICATION AT THE MEETING

  

  



   

ARF-2704     Presentation Agenda Item      2. A.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Submitted For: Linda
Eastlick

Submitted By: Erica Raymond, Human Resources Assistant,
Human Resources Department

Department: Human Resources Department

Information
Request/Subject
August 2014 "Spotlight on Employees" Program.

Background Information
The purpose of this program is to provide recognition to employees for the following
qualities:  teamwork, quality, morale building, integrity, customer service and
initiative.

Evaluation
n/a

Conclusion
n/a

Recommendation
To allow the Human Resources Department to publicly recognize four employees for
August 2014 through the County's Spotlight on Employees Program.

Suggested Motion
Public recognition of four employees for August's "Spotlight on Employees" Program,
as follows:  Bryan Chambers, Jeannie Sgroi, Christopher Heath and Jeff Baer.  (Erica
Raymond)



   

ARF-2735     Public Hearing      3. A.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Submitted For: Steve Stratton,
Director

Submitted By: Steve McGill, Rural Addressing
Analyst, Public Works Division

Department: Public Works Division

Information
Request/Subject
Resolution No. 14-09-01 to name a previously unnamed section of road in Young as E.
Nail Ranch Road.

Background Information
County resident Bill Walters contacted Rural Addressing in June of 2013 to obtain an
address for a parcel of land in the Young area.  Mr. Walters stated that the road off of
Forest Service Road 100 that provides access to his and the neighboring parcels was
commonly referred to as Nail Ranch Road.  No previous addressing existed and no
indication was found of the road having been officially adopted with the County.  Mr.
Walters was provided the guidelines and petition needed for proposed road naming
initiated by a citizen.  In June of 2014 Rural Addressing offered assistance in
obtaining resident signatures by mailing affected parcel owners a letter stating the
intent to name the road bordering their property E. Nail Ranch Road along with a
petition to be signed and returned.  Petitions were received by Rural Addressing with
the 75% of residents in agreement of E Nail Ranch Road.  A copy of the letter and
signed petitions are attached.

Evaluation
The unnamed section of road branches east off of Forest Service Road 100 in the
Young area.  The section is identified as T9N R15E Sections 9, 10 15 and 16.

County Rural Addressing Analyst determined the GPS location of the property to be
addressed and appropriately mapped the roadway.

A map is attached.

Conclusion
Per the Gila County Street Naming and Property Numbering Ordinance, a Public
Notice was submitted to the Arizona Silver Belt for publication in two consecutive
issues: July 30, 2014 and August 6, 2014.  A copy of the publication is attached. 

No objections were submitted to Rural Addressing personnel during the comment
period.

Recommendation
The Public Works Division Director recommends that the Board of Supervisors adopt



The Public Works Division Director recommends that the Board of Supervisors adopt
Resolution No. 14-09-01 naming a previously unnamed section of road in Young as E.
Nail Ranch Road.

Suggested Motion
Information/Discussion/Action to adopt Resolution No. 14-09-01 to name a
previously unnamed section of road in Young as E. Nail Ranch Road.  (Steve
Stratton)

Attachments
Resolution 14-09-01
Letter to Residents
Signed Petiton
Map
Public Notice



 
 

RESOLUTION NO. 14-09-01 
      

A RESOLUTION OF THE BOARD OF SUPERVISORS OF GILA 
COUNTY, ARIZONA NAMING ONE ROAD TO BE CALLED E. NAIL 
RANCH ROAD 

 
WHEREAS, the Gila County Board of Supervisors initially adopted the Gila County Street 
Naming and Property Numbering Ordinance on April 1, 1991, and last amended it on June 28, 
2011; and,  

 
WHEREAS, street names are assigned in order to implement the uniform assignment of 
property numbers and avoid duplicate names that would hinder emergency services and the 
safety of Gila County residents; and, 
 
WHEREAS, Article 8, Section 806, of the Street Naming and Property Numbering Ordinance 
provides guidelines for the naming of existing unnamed streets; and,  

 
WHEREAS, the following street name and location substantially complies with the provisions 
of Article 8 of the Ordinance: 

 
E. Nail Ranch Road –T9N R15E Sections 9, 10, 15 and 16. 

 
NOW, THEREFORE, BE IT RESOLVED that the Gila County Board of Supervisors does 
officially recognize the street name set forth above to become effective in conjunction with the 
numbering of properties along said street and directs the appropriate County departments to 
incorporate this name uniformly on all maps of Gila County.   

 
PASSED AND ADOPTED this 2nd day of September, 2014. 

 
Attest:      GILA COUNTY BOARD OF SUPERVISORS 
 
____________________________  ________________________________________ 
Marian Sheppard, Clerk   Michael A. Pastor, Chairman 
 
Approved as to form: 
 
____________________________ 
Bryan Chambers, Deputy Attorney Principal 























PUBLIC NOTICE 
 

PUBLIC NOTICE IS HEREBY GIVEN that the Gila County Board of Supervisors will 
hold a public hearing for the naming of unnamed road in the Young area.  The road will 
be named to: E Nail Ranch Road. 
 
To file an objection to the proposed name change, residents must file an alternative 
petition in writing to the Rural Addressing Department by Wednesday, August 13th, 
2014 per Gila County Street Naming Ordinance No. 11-03. 
 
The public hearing to name E Nail Ranch Road is scheduled for September 2, 2014 at 
10:00 a.m., or thereafter, located at the Gila County Courthouse, 1400 East Ash Street, 
Globe, AZ. 
 
Inquiries and objections may be directed to: 
Steven McGill/Rural Addressing  
745 N Rose Mofford Way 
Globe AZ 85501 
1(928) 402-8597 
 

 



   

ARF-2751     Public Hearing      3. B.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Submitted For: Robert Gould,
Community
Development Division
Director

Submitted By:
Marian Sheppard, Clerk, Clerk of
the Board of Supervisors

Department: Community Development Division

Information
Request/Subject
Adopt as Amended Ordinance No. 2014-03, Building Code Ordinance for
Unincorporated Areas of Gila County, Arizona.

Background Information
On August 18, 2014, Bob Gould, Community Development Division Director,
presented this agenda item to the Board of Supervisors.  At that time, he requested
that the Board of Supervisors conduct the public hearing that was advertised in the
official newspaper of the County as required by statute; however, he requested that
the Board of Supervisors continue this item to the September 2, 2014, Board meeting
for Board action to adopt or not adopt the amended Building Code Ordinance.  He
also requested that the Board of Supervisors schedule this item as a public hearing on
September 2nd to allow for public comment.  Note:  A public hearing was held by the
Board of Supervisors on August 18th; however, no one from the public commented on
this item.   

Ordinance No. 2014-03 with proposed revisions repeals the current Building Code
Ordinance of the County of Gila last amended on June 28, 2011, and replaces it in its
entirety with the Gila County Building Code with amendments for the unincorporated
areas of Gila County.
 
The current ordinance consists of 8 Codes from mostly the Code year of 2003,
whereas the proposed ordinance includes 9 Codes from mainly 2012.  The one
additional code pertains to the Americans with Disabilities Act (ADA).

Evaluation
Building materials as well as construction technologies and methods are constantly
evolving.  Many of these new products and improvements make their way into the
Codes.  This allows both the residential and commercial builder more options and
flexibility when designing and constructing.
 
Updated Codes also correct errors and clarify the intent of code sections from previous
code books as well as removing any issues that have been found to be a problem or
dangerous.
 
The amendments consist largely of recommendations from the Arizona Building
Officials Organization and some general housekeeping items.  



 
These newer versions of the Codes also contain advancements in building safety in an
effort to further protect the occupants.
 
Other Arizona municipalities and jurisdictions have already or are currently in the
process of adopting these same year Codes.  This allows consistency and greatly
benefits the draftsman, architect, and contractor when they conduct business in
multiple areas of the state.

Conclusion
While there will be some added construction costs with the adoption of these new
Codes, it is partially offset by the increased choices of building materials, building 
methods, and improvements in building safety.

Recommendation
Staff recommends that the Board of Supervisors conduct a public hearing and then
adopt as amended Ordinance No. 2014-03, the Gila County Building Code Ordinance.

Suggested Motion
Information/Discussion/Action to repeal the previously adopted Gila County Building
Code Ordinance No. 2011-04 and any other previously adopted Building Code
Ordinances for unincorporated areas of Gila County; and to adopt as amended
Ordinance No. 2014-03, the Building Code Ordinance for Unincorporated Areas of
Gila County, Arizona.  (Bob Gould)

Attachments
Building Code Ordinance
Staff Report
Building Code Ordinance Public Hearing Notice



 

 
 
 

BUILDING CODE ORDINANCE FOR UNINCORPORATED AREAS OF GILA 
COUNTY ARIZONA 

ORDINANCE NO. 2014-03 
 
 

AN ORDINANCE TO AMEND AND REPLACE PREVIOUSLY ADOPTED BUILDING CODE 
ORDINANCE NO. 2011-04 AND ALL PRIOR BUILDING CODE ORDINANCES OF THE COUNTY 
OF GILA IN ITS ENTIRETY AND PROVIDING FOR THE ADOPTION OF THIS GILA COUNTY 
BUILDING CODE ORDINANCE BY REFERENCE REGULATING THE CONSTRUCTION, 
ALTERATION, CONVERSION, MOVEMENT, ENLARGEMENT, REPLACEMENT, REPAIR, 
EQUIPMENT, USE AND OCCUPANCY, LOCATION, MAINTENANCE, REMOVAL, AND 
DEMOLITION OF THE BUILDINGS AND STRUCTURES AND APPURTENANCES TO SUCH 
BUILDING AND STRUCTURES IN GILA COUNTY; PROVIDING PENALITIES FOR VIOLATION 
THEREOF; PROVIDING FOR THE ISSUANCE OF PERMITS AND COLLECTION OF PERMIT 
FEES, AND PROVIDING FOR AN ADVISORY AND APPEALS BOARD. 
 
WHEREAS, the Gila County Board of Supervisors is empowered to make and enforce all  regulations not in 
conflict with general law, pursuant to A.R.S §11-251(31), and may adopt ordinances necessary or proper to carry 
out the County's responsibilities not otherwise limited or conflicting with other laws, pursuant to A.R.S . §11-
251.05(A); and 
 
WHEREAS, the Board of Supervisors has properly noticed this Ordinance in compliance with A.R.S 
§11-251.05(C); and 
 
WHEREAS, the Board of Supervisors is authorized to adopt a Building Code by Reference in 
compliance with A.R.S. §11-861. 
 
NOW, THEREFORE, BE IT RESOLVED that the Gila County Board of Supervisors adopts as 
amended the Building Code Ordinance of Unincorporated Areas of Gila County, Arizona, which will go 
into effect 30 days after Board of Supervisors’ approval: 
 

BUILDING CODE ORDINANCE FOR UNINCORPORATED AREAS OF 
 GILA COUNTY, ARIZONA 

 
 
I. TITLE 

 
This Ordinance shall be known as the GILA COUNTY BUILDING CODE. 
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II. INTENT AND PURPOSE 
 

The purpose of this Code is to provide minimum requirements to safeguard the public health, safety 
and general welfare through affordability, structural strength, means of egress facilities, stability, 
sanitation, light and ventilation, energy conservation and safety to life and property from fire and 
other hazards attributed to the built environment and to provide safety to fire fighters and emergency 
responders during emergency operations. 
 

III. ADMINISTRATION 
 

A. The Building Safety Department shall administer this Ordinance. The official responsible for the 
administration of this Ordinance shall be the Chief Building Official of Gila County.  The rules 
for administering this Ordinance are as noted in the respective Codes as adopted or as otherwise 
provided herein. 

 
B. All permits or licenses issued by authority of this Ordinance shall comply with the provisions of 

this Ordinance.  Any permit or license issued in conflict with the provisions of this Ordinance 
shall be considered null and void and have no effect. 

 
C. Nothing contained in this Ordinance shall conflict with the exemptions provided pursuant to 

Arizona Revised Statutes Title 11, Chapter 6, Article 5, § 11-812 and § 11-865. 
 
IV. DEFINITIONS 

 
Terms used in this Ordinance shall be defined as provided in the adopted Code books, appendices and 
amendments listed in Section 5 BUILDING CODE of this Ordinance, except as herein otherwise 
provided. 

 
A. Building Official or Chief Building Official shall mean the Chief Building Official of Gila 

County. 
 

B. Board shall mean the Gila County Board of Supervisors unless the reference is within Section 8 
of this Ordinance and/or is clearly intended to mean the Advisory and Appeals Board. 
 

C. Board of Supervisors shall mean the Gila County Board of Supervisors. 
 

D. Building Code or Gila County Building Code shall mean this Building Code Ordinance and, more 
specifically, the collection of code books, appendices and amendments listed in Section 5 
BUILDING CODE of this Ordinance. 
 

E. Building Code Ordinance or this Ordinance shall mean this complete Ordinance. 
 

F. County or Gila County shall mean the unincorporated areas of Gila County excluding Indian 
Reservations. 
 

G. HUD shall mean the U.S. Department of Housing and Urban Development. 
 

H. LPG shall mean liquefied petroleum gas. 
 

I. OMH shall mean the State of Arizona Office of Manufactured Housing. 
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V.  BUILDING CODE 
 

The following described documents containing the following described codes, appendices and 
amendments are hereby adopted by reference, as if fully set out herein, as the Gila County Building 
Code pursuant to Arizona Revised Statutes Title 11, Chapter 6, Article 5, § 11-861. 

 
A. International Residential Code, 2012 edition as published by the International Code Council, 

Inc. including: 
 
1. Appendix A (Sizing and Capacities of Gas Piping) 
 
2. Appendix B (Sizing of Venting Systems Serving Appliances Equipped with Draft 

Hoods, Category I Appliances and Appliances Listed for Use with Type B Vents) 
 

3. Appendix C (Exit Terminals of Mechanical Draft and Direct-vent Venting Systems) 
 

4. Appendix G (Swimming Pool, Spas and Hot Tubs) 
 

5. Appendix H (Patio Covers) 
 

6. Appendix J (Existing Buildings and Structures) 
 

7. As well as the following amendments: 
 

a. Amend section R101.1 Title by replacing [NAME OF JURISDICTION] with “Gila 
County.” 
 

b. Amend section R105.2 Work exempt from permit. Building 1. by adding “non-
habitable” after “similar” and by adding “Detached accessory structures shall be located 
an approved distance from other structures and property lines.” 

 
c. Amend section R105.2 Work exempt from permit. Building 2. by replacing the 

wording in this subsection with “Wood, wire, chain link and similarly constructed fences 
not over 6 feet high.  Rock, concrete, masonry and similarly constructed fences not over 4 
feet high unless retaining earth.” 

 
d. Amend section R105.2 Work exempt from permit. Building 3. by deleting “are not 

over 4 feet (1219 mm) in height measured from the bottom of the footing to the top of the 
wall” and replacing it with “will retain 24 inches or less of unbalanced fill.” 

 
e. Amend section R105.2 Work exempt from permit. Building 10. by adding “Detached” 

before “Decks”, by deleting “are not attached to a dwelling and do not serve the exit door 
required by Section R311.4” and by adding “Detached accessory structures shall be 
located an approved distance from other structures and property lines.” 

 
f. Delete section R105.3.1.1 Determination of substantially approved or substantially 

damaged existing buildings in flood hazard areas. 
 

g. Delete section R112 BOARD OF APPEALS. 
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h. Replace Table R301.2(1) CLIMATIC AND GEOGRAPHIC DESIGN CRITERIA 
with the following table on next page: 

 
 TABLE R301.2(1) AMENDED   

CLIMATIC and GEOGRAPHIC DESIGN CRITERIA for GILA COUNTY 
SNOW LOADS1 

BELOW 4,500 ft. elevation 4,500 to 6,000 ft. elevation ABOVE 6000 ft. elevation 
ROOF LIVE LOAD 20 PSF 2 ROOF LIVE LOAD 40PSF ROOF LIVE LOAD 40 PSF 3 

GROUND SNOW LOAD 28 PSF GROUND SNOW LOAD 57 PSF GROUND SNOW LOAD 57 PSF 3 

Includes: Christmas, Claypool, Cutter, 
Deer Creek Village, Doll Baby Ranch, 
Dripping Springs, Gisela, Globe, Gila 

County Fairgrounds, Greenback 
Valley, Hayden, Jakes Corner, Miami, 

North Bay Estates, Punkin Center, 
Roosevelt, Rye, Tonto Basin, Tonto 

Creek Shores, Wheatfields, 
Winkelman                                                                               

.                                                                                         

. 

Includes: Bear Flat, Beaver Valley, 
Bonita Creek Estates, Camp 

Geronimo, Christopher Creek, East 
Verde Park, El Capitan, Ellison Creek 
Estates, Flowing Springs, Geronimo 
Estates, Haigler Creek subdivision, 
Hunter Creek Ranch, Kohl's Ranch, 
Mesa Del Caballo, Oxbow Estates, 
Payson, Pine, Rose Creek Lodge, 
Round Valley, Strawberry, Tonto 

Natural Bridge, Tonto Village, Verde 
Glen, Whispering Pines, Young 

Includes: Canyon Creek Fish 
Hatchery, Colcord Mountain Estates, 
Diamond Point Lookout, El Capitan 

Peak, Gordon Canyon Ranch, 
Mazatzal Peak, Mead Ranch, 

Mountain Meadows, Mt. Ord, Nail 
Ranch, OW Ranch, Pinal Peak, 
Ponderosa Springs, Signal Peak, 

Tonto Creek Fish Hatchery, 
Washington Park                                                                        

. 
1. Some ground snow loads were interpolated from known roof snow loads.  
2. The minimum roof / live load required by Code = 20 psf  
3. or per historical data available.   

SEISMIC DESIGN CATEGORY 4, 5 WIND DESIGN 

B C County-wide 

Includes:  Christopher Creek, Doll 
Baby Ranch, East Verde Park, Gisela, 

Geronimo Estates, Haigler Creek, 
Hayden, Jake's Corner, Kohl's Ranch, 

Payson, Pine, Ponderosa Springs, 
Punkin Center, Rose Creek Ranch, 

Rye, Roosevelt, Roosevelt Lake 
Estates, Strawberry, Tonto Basin, 

Tonto Village, Wheatfields, 
Washington Park, Whispering Pines, 

Winkelman, Young 

Includes:  Chapparal Estates, Central 
Heights, Copper Canyon Ranches, 
Christmas Mine, Claypool, Cutter, 
Dripping Springs, Dripping Springs 

Rd., El Capitan, Gila County 
Fairgrounds, Globe, Hobbs Ranch 
Rd., Miami, Peridot, Pioneer Hills, 

Pioneer Pass Rd., Russell Gulch Rd., 
San Carlos, San Carlos Reservoir, Six 

Shooter Canyon 

SPEED:                                                                   
3 Second gust = 90 m.p.h.                                           

Fastest mile wind speed = 76 m.p.h.                                                          
.                                          

TOPOGRAPHIC EFFECTS:                                      
No                                                    

(Exposure B is presumed)                                                                                                                                                               
. 

4. See map on file in Community Development for more detailed information. 
5. Site Category D is presumed   

FACTORS AFFECTING DESIGN 
  BELOW 4,500 feet 4,500 feet and ABOVE 
WEATHERING Negligible Moderate   

FROST 
Bottom of footing must be 12" min. 
below undisturbed ground surface. 

Bottom of footing must be 12" min. 
below undisturbed ground surface and 

18" min. below finished grade. 
WINTER DESIGN TEMP Averages 28 degrees Averages 17 degrees 
MEAN ANNUAL 
TEMPERATURE Averages 65 degrees Averages 55 degrees6 
AIR FREEZING INDEX Less than 1500 cumulative degree days below freezing 
ICE BARRIER 
UNDERLAYMENT Not required 

TERMITES Moderate to heavy 
FLOOD HAZARDS As determined by the Gila County Floodplain Dept. and/or Engineer 
6. Based on Payson area.   
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i. Amend Table R301.5 MINIMUM UNIFORMLY DISTRIBUTED LIVE LOADS by 
replacing the number “30” with “40” for habitable attics and attics with fixed stairs. 
 

j. Amend Table R301.5 MINIMUM UNIFORMLY DISTRIBUTED LIVE LOADS by 
replacing the number “20” with “40” for sleeping rooms. 
 

k. Amend R305.1.1 Basements by adding “garages and porches” after the words “laundry 
rooms.” 

 
l. Amend R310.5 Emergency escape windows under decks and porches by adding 

“relatively level and unobstructed” before the word “path” and by adding “by 36 inches 
in width for a maximum distance of 8 feet after the words “36 inches in height.” 

 
m. Amend R311.3.1 Floor elevations at the required egress doors by deleting “7 ¾ inches 

(196 mm)” and replacing it with “8 inches.” 
 

n. Amend R311.3.2 Floor elevations for other exterior doors by deleting “7 ¾ inches 
(196 mm)” and replacing it with “8 inches.” 
 

o. Amend R311.7.5.1 Risers by deleting “7 ¾ inches (196 mm)” and replacing it with “8 
inches.” 

 
p. Amend R312.1.2 Height by deleting “adjacent fixed seating.” 

 
q. Delete section R313.2 One- and two-family dwellings automatic fire systems. 

 
r. Delete Chapter 11 Energy Efficiency. 

 
s. Amend section M1503.1 General by adding “Changes in duct size or direction shall be 

made through the use of an approved mechanical connection.  Taped connections and/or 
transitions are prohibited.” 

 
t. Amend section G2412.2 Liquefied petroleum gas storage by adding “Installation and 

placement of liquefied petroleum gas (LPG) tanks that supply a LPG piping system 
regulated by this Code must be permitted and inspected.” 

 
u. Amend section G2415.12 Minimum burial depth by deleting “except as provided for in 

Section G2415.12.1” and replacing it with “for metal piping and a minimum depth of 18 
inches (457 mm) below grade for plastic piping” 

 
v. Delete section G2415.12.1 Individual outside appliances. 

 
w. Delete section P2904.1.1 Required sprinkler locations. 

 
x. Amend section E3404.9 Energized parts guarded against accidental contact by 

adding “Ground mounted photovoltaic systems containing energized parts operating at 50 
volts or more shall be guarded against accidental contact by approved enclosures.” 

 
y. Amend section E3903.2 Habitable rooms by adding “The wall switch shall be readily 

accessible and located in close proximity to the entrance of the room being entered.” 
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z. Amend section E3903.3 Additional locations by adding “and the interior” after the word 

“exterior.” 
 

B. International Building Code, 2012 edition as published by the International Code Council, Inc. 
including: 
 
1. Appendix C (Group U-Agricultural Buildings) 
 
2. Appendix H (Signs) 
 
3. Appendix I (Patio Covers) 
 
4. As well as the following amendments: 
 

a. Amend Section 101.1 Title by replacing [NAME OF JURISDICTION] with “Gila 
County.” 

 
b. Amend Section R105.2 Work exempt from permit. Building 1. by adding “non-

habitable” after “similar” and by adding “Detached accessory structures shall be located 
an approved distance from other structures and property lines.” 

 
c. Amend Section 105.2 Work exempt from permit. Building 2 by replacing the wording 

in this subsection with “Wood, wire, chain link and similarly constructed fences not over 
6 feet high.  Rock, concrete, masonry and similarly constructed fences not over 4 feet 
high unless retaining earth.” 

 
d. Amend section R105.2 Work exempt from permit. Building 4. by deleting “are not 

over 4 feet (1219 mm) in height measured from the bottom of the footing to the top of the 
wall” and replacing it with “will retain 24 inches or less of unbalanced fill.” 

 
e. Delete Section 113 BOARD OF APPEALS. 

 
f. Amend Section 202 Definitions by adding the following definitions: 

 
i. Assisted Living Center.  An assisted living facility that provides resident rooms or  

residential units to eleven or more residents. 
 
ii. Assisted Living Facility.  A residential care institution, including adult foster care, 

that provides or contracts to provide supervisory care services, personal care services 
or directed care services on a continuing basis. 

 
iii. Assisted Living Home.  An assisted living facility that provides resident rooms to 

ten or fewer residents. 
 
iv. Directed Care Service.  Care of residents, including personal care services, who are 

incapable of recognizing danger, summoning assistance, expressing need, or making  
basic care decisions. 

 

  
Gila County Building Code Ordinance No. 2014-03                                                                                                      Page 6 of 23 

 



 

v. Supervisory Care Service.  General supervision, including daily awareness of 
resident functioning and continuing needs. 

 
g. Amend Section 202 Definitions by replacing the definition for Personal Care Service 

with “Assistance with activities of daily living that can be performed by persons without 
professional skills or professional training and includes the coordination or provision of 
intermittent nursing services and administration of medications or treatments.” 
 

h. Amend Section 308.3 Institutional Group I-1 to read as follows: 
“This occupancy shall include buildings, structures or portions thereof for more than 16 
persons who reside on a 24 hour basis in a supervised environment, receive custodial  
care, and are capable of self-preservation, except as provided for assisted living centers.   
This group shall include, but not be limited to, the following:” 
 

i. Amend Section 308.3 Institutional Group I-1 by replacing “Assisted living facilities” 
with “Assisted living centers.” 

 
j. Amend Section 308.3.2 Six to sixteen person receiving care by adding “, except as 

provided for assisted living homes” after the words “Group R-4.” 
 

k. Amend Section 308.4 Institutional Group I-2 by replacing “Nursing homes” with 
“Assisted Living Centers.” 

 
l. Delete Section 308.4.1 Five or fewer persons receiving care. 

 
m. Amend Section 310.5.1 Care facilities within a dwelling to read as follows: 

“Licensed care facilities for 10 or fewer persons receiving care that are within a single-
family dwelling are permitted, provided that the requirements of Section 425 for this 
Code are met.” 
 

n. Amend Section 310.6 Residential Group R-4 by adding “except as provided for assisted 
living homes” after the words “self preservation.” 
 

o. Amend Section 310.6 Residential Group R-4 by replacing “Assisted living facilities” 
with “Assisted living homes.” 

 
p. Amend Section 310.6 Residential Group R-4 by adding “and Section 425” after the 

words “in this Code.” 
 

q. Amend Section 310 Residential Group R by adding the following sections: 
 

i. Section 310.6.1 Condition 1.  This occupancy condition shall include facilities 
licensed to provide supervisory care services, in which occupants are capable of self-
preservation by responding to an emergency situation without physical assistance 
from staff.  Condition facilities housing more than 10 persons shall be classified as 
Group I-2. 

 
ii. Section 310.6.2 Condition 2.  This occupancy condition shall include facilities 

licensed to provide personal or directed care services, in which occupants are 
incapable of self preservation by responding to an emergency situation without 

  
Gila County Building Code Ordinance No. 2014-03                                                                                                      Page 7 of 23 

 



 

physical assistance from staff. Condition 2 facilities housing more than 10 persons 
shall be classified as Group I-2. 

 
r. Amend Chapter 4 Special Detailed Requirements Based On Use and Occupancy by 

adding the following section: 
 

i. Section 425 ASSISTED LIVING HOMES 
 

1. 425.1 Applicability.  The provisions of this section shall apply to a building or 
part thereof housing not more than 10 persons, excluding staff, on a 24-hour 
basis, who because of age, mental disability or other reasons, live in a supervised 
residential environment, which provides licensed care services. Except as 
specifically required by this division, R-4 occupancies shall meet all the 
applicable provisions of Group R-3. 

 
2. 425.2 General.  Building or portions of buildings classified as R-4 may be 

constructed of any materials allowed by this Code, shall not exceed two stories in 
height nor be located above the second story in any building and shall not exceed 
two thousand square feet above the first story, except as provided in Section 506. 

 
3. 425.3 Special Provisions.  R-4 occupancies having more than 2000 square feet 

above the first story shall be of not less than one-hour fire-resistive construction 
throughout. 

 
4. 425.3.1 Mixed Uses.  R-4 occupancies shall be separated from other occupancies 

as provided in Table 508.4. 
 

5. 425.4 Access and Means of Egress Facilities 
 

6. 425.4.1 Accessibility.  R-4 occupancies shall be provided with at least one 
accessible route as provided in Section 1104.1. 

 
7. 425.4.2 Exits 

 
8. 425.4.2.1 Number of Exits.  Every story, basement, or portion thereof shall have 

not less than two exits.  Exception: Basements and stories above the first floor 
containing no sleeping rooms used by residents may have only one means of 
egress as provided in Chapter 10. 

 
9. 425.4.2.2 Distance to Exits.  The maximum travel distance shall comply with 

Section 1016, except that the maximum travel distance from the center point of 
any sleeping room to an exit shall not exceed 75 feet. 

 
10. 425.4.2.3 Emergency Exit Illumination.  In event of a power failure, exit 

illumination shall be automatically provided from an emergency system powered 
by storage batteries or an onsite generator set installed in accordance with the 
National Electric Code. 

 
11. 425.4.2.4 Emergency Escape and Rescue.  R-4 occupancies shall comply with 

the requirements of Section 1029, except that Exception #1 does not apply to R-4  
occupancies. 
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12. 425.4.2.5 Delayed Egress Locks.  In R-4 Condition 2 occupancies, delayed 

egress locks shall be permitted in accordance with Section 1008.1.9.7, Items 1, 2, 
4, 5, and 6. 

 
13. 425.5 Smoke Alarms and Sprinkler Systems. 

 
14. 425.5.1 Smoke Alarms.  R-4 occupancies shall be provided with smoke alarms 

installed in accordance with Section 907.2.11.2, and such alarms shall be 
installed in all habitable rooms. 

 
15. 425.5.2 Sprinkler Systems.  R-4 occupancies shall be provided with a sprinkler 

system installed in accordance with Section 903.3.1.3.  Sprinkler systems 
installed under this section shall be installed throughout to include attached 
garages and Condition 2 facilities including any concealed spaces or spaces 
containing combustible materials.  Such systems may not contain unsupervised 
valves between the domestic water riser control valve and the sprinklers. In 
Condition 2 occupancies, such systems shall contain water flow switches 
electrically supervised by an approved supervising station, and shall sound an 
audible signal at a constantly attended location. 

 
s. Amend Section 1008.1.2 Door swing by replacing the wording in exception 4 with 

“Doors within or serving a single dwelling unit in Groups R-2 and R-3, as applicable in 
Section 101.2 and R-4.” 

 
t. Amend Section 1013.4 Opening limitations by adding “For guards required more than 8 

feet above grade, when a guard is required above the first floor of a building, the 
requirements of this section cannot be met through the use of horizontal members.” 

 
u. Amend Section 1101.2 Design by replacing the wording with “Buildings and facilities 

shall be designed and constructed to be accessible in accordance with this Code and ICC 
A117.1, and the “Arizonans with Disabilities Act” (Arizona Revised Statutes, Title 41, 
Chapter 9, Article 8), and the “Arizonans with Disabilities Act Implementing Rules” 
(Arizona Administrative Code, Title 10, Chapter 3, Article 4), which rules incorporate the 
federal “2010 Americans with Disabilities Act Standards for Accessible Design,” and 
shall apply to new construction and alterations. 

 
v. Delete Chapter 13 Energy Efficiency. 

 
w. Amend Table 1607.1 MINIMUM UNIFORMLY DISTRIBUTED LIVE LOADS by 

replacing the number “30” with “40” for Residential One and two-family dwellings 
Habitable attics and sleeping areas. 

 
x. Delete Section 1612 Flood Loads 

 
y. Delete Section 3109 Swimming Pool Enclosures and Safety Devices 

 
z. Amend Section 3412 Applicability by replacing [DATE TO BE INSERTED BY THE 

JURISDICTION…] with “October 1, 1986.” 
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C. International Existing Building Code, 2012 edition as published by the International Code 
Council, Inc. as well as the following amendments: 
 
1. Amend Section 101.1 Title by replacing [NAME OF JURISDICTION] with “Gila County.” 

 
2. Delete Section 112 BOARD OF APPEALS. 

 
3. Amend Section 1401.2 Applicability by replacing [DATE TO BE INSERTED BY THE 

JURISDICTION…] with “October 1, 1986.” 
 

D. National Electrical Code, 2011 edition as published by the National Fire Protection Association 
including the following amendment: 
 
1. Amend Section 90.4 Enforcement by adding “The procedures and methods used to 

administer and enforce this Code shall be the same as those described in the following 
portions of the 2012 International Building Code: 
 
a. Section 102 APPLICABILITY 

 
b. Part 2 ADMINISTRATION AND ENFORCEMENT excluding Section 106 FLOOR 

AND ROOF DESIGN LOADS.” 
 

2. Amend Section 110.27(A) by adding “Ground mounted photovoltaic systems containing live 
parts operating at 50 volts or more shall be guarded against accidental contact by approved 
enclosures secured and accessible only to authorized personnel.” 
 

E. International Plumbing Code, 2012 edition as published by the International Code Council, Inc. 
including: 
 
1. Appendix E (Sizing of Water Piping System) 

 
2. Appendix F (Structural Safety) 
 
3. As well as the following amendments: 
 

a. Amend Section 101.1 Title by replacing [NAME OF JURISDICTION] with “Gila 
County.” 
 

b. Amend Section 106.6.2 Fee schedule by replacing [JURISDICTION TO INSERT...] 
with “per the adopted fee schedule.” 

 
c. Amend Section 106.6.3 Fee refunds by replacing the wording in this section with “per 

the Building Code Ordinance, section 7.C PERMIT FEES AND REFUNDS.” 
 

d. Amend Section 108.4 Violation penalties by replacing the wording in this section with 
“per the Building Code Ordinance, section 9 VIOLATIONS AND PENALTIES.” 

 
e. Amend Section 108.5 Stop work orders by replacing the wording after “shall be liable” 

with “per the Building Code Ordinance, section 9 VIOLATIONS AND PENALTIES.” 
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f. Delete Section 109 MEANS OF APPEAL. 
 

g. Amend Section 305.4.1 Sewer depth by replacing the first [NUMBER] with “12” and 
the second [NUMBER] with “12.” 

 
h. Amend Section 405.3.1 Water closets, urinals, lavatories and bidets by adding the 

following: 
 

Exception.  Side clearances for accessible or ambulatory water closets shall comply with 
ICC/ANSI A117.1. 
 

i. Amend Section 504.6 Requirements for discharge piping requirement 2 by adding “or 
discharge at least 6 inches above grade when discharging outdoors.” 
 

j. Amend Section 504.6 Requirements for discharge piping requirement #5 by deleting 
the words “to the floor.” 

 
k. Amend Section 903.1 Roof extension by replacing [NUMBER] with “12.” 

 
F. International Fuel Gas Code, 2012 edition as published by the International Code Council, Inc. 

including: 
 
1. Appendix A (Sizing and Capacities of Gas Piping) 

 
2. Appendix B (Sizing of Venting Systems Serving Appliances Equipped with Draft Hoods, 

Category I Appliances and Appliances Listed for Use with Type B Vents) 
 

3. Appendix C (Exit Terminals of Mechanical Draft and Direct-vent Venting Systems) 
 

4. As well as the following amendments: 
 

a. Amend Section 101.1 Title by replacing [NAME OF JURISDICTION] with “Gila 
County.” 

 
b. Amend Section 106.6.2 Fee schedule by replacing [JURISDICTION TO INSERT...] 

with “per the adopted fee schedule.” 
 

c. Amend Section 106.6.3 Fee refunds by replacing the wording in this section with “per 
the Building Code Ordinance, section 7.C PERMIT FEES AND REFUNDS.” 

 
d. Amend Section 108.4 Violation penalties by replacing the wording in this section with 

“per the Building Code Ordinance, section 9 VIOLATIONS AND PENALTIES.” 
 

e. Amend Section 108.5 Stop work orders by replacing the wording after “shall be liable” 
with “per the Building Code Ordinance, section 9 VIOLATIONS AND PENALTIES.” 

 
f. Delete Section 109 MEANS OF APPEAL. 

 
g. Amend Section 306.3 Appliances in attics by replacing “largest appliance” with “largest 

component of the appliance.” 
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h. Amend Section 306.4 Appliances under floors by replacing “largest appliance” with 
“largest component of the appliance.” 

 
i. Amend section 401.2 Liquefied petroleum gas storage by adding “Installation and 

placement of liquefied petroleum gas (LPG) tanks that supply a LPG piping system 
regulated by this Code must be permitted and inspected.” 

 
j. Amend Section 404.12 Minimum burial depth by replacing “except as provided for in 

section 404.12.1” with “for metal piping and a minimum depth of 18 inches (457 mm) 
below grade for plastic piping.” 

 
k. Delete Section 404.12.1 Individual outside appliances. 

 
G. International Mechanical Code, 2012 edition as published by the International Code Council, 

Inc. including: 
 
1. Appendix A (Chimney Connector Pass-throughs) 

 
2. As well as the following amendments: 
 

a. Amend Section 101.1 Title by replacing [NAME OF JURISDICTION] with “Gila 
County.” 
 

b. Amend Section 106.5.2 Fee schedule by replacing [JURISDICTION TO INSERT...] 
with “per the adopted fee schedule.” 

 
c. Amend Section 106.5.3 Fee refunds by replacing the wording in this section with “per 

the Building Code Ordinance, section 7.C PERMIT FEES AND REFUNDS.” 
 

d. Amend Section 108.4 Violation penalties by replacing the wording in this section with 
“per the Building Code Ordinance, section 9 VIOLATIONS AND PENALTIES.” 

 
e. Amend Section 108.5 Stop work orders by replacing the wording after “shall be liable” 

with “per the Building Code Ordinance, section 9 VIOLATIONS AND PENALTIES.” 
 

f. Delete Section 109 MEANS OF APPEAL. 
 

g. Amend Section 306.5.1 Sloped roofs by adding “Exception: This section shall not apply 
to group R-3 occupancies.” 

 
h. Amend Section 505.1 Domestic systems by adding “Changes in size or direction shall be 

accomplished with an approved transition fitting.” 
 

i. Amend Section 1004.1 Standards by replacing the wording after “UL 834” with 
“Boilers shall be designed and constructed in accordance with the ASME Boiler and 
Pressure Vessel Code, and Arizona Boiler Rules, Title 20 Chapter 5.” 

 
H. International Swimming Pool and Spa Code, 2012 edition as published by the International 

Code Council, Inc. as well as the following amendments: 
 
1. Amend Section 101.1 Title by replacing [NAME OF JURISDICTION] with “Gila County.” 
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2. Amend Section 105.6.2 Fee schedule by replacing [JURISDICTION TO INSERT...] with 

“as per the adopted fee schedule.” 
 

3. Amend Section 105.6.3 Fee refunds by replacing the wording in this section with “per the 
Building Code Ordinance, section 7.C PERMIT FEES AND REFUNDS.” 

 
4. Amend Section 107.4 Violation penalties by replacing the wording in this section with “per 

the Building Code Ordinance, section 9 VIOLATIONS AND PENALTIES.” 
 

5. Amend Section 107.5 Stop work orders by replacing the wording in this section with “per 
the Building Code Ordinance, section 9 VIOLATIONS AND PENALTIES.” 

 
6. Delete Section 108 MEANS OF APPEAL. 
 
7. Amend Section 305.2.1 Barrier height and clearances by deleting “48 inches” replacing it 

with “60 inches.” 
 
8.  Amend Section 305.3.2 Double or multiple gates by deleting “18 inches (457 mm)” and  
     replacing it with it with “24 inches (610 mm).” 
 
9.  Amend Section 305.3.3 Latches by deleting “Where the release mechanism of the self-   
     latching device is located less than 54 inches (1372 mm) from grade, the release mechanism    
     shall be located on the vessel side of the gate at least 3 inches below the top of the gate, and  
     the barrier shall not have openings greater than ½ inch (12.7 mm) within 18 inches (457 mm)  
     of the release mechanism” and replacing it with “The release mechanism of the self-latching  
     device shall be located at least 54 inches (1372 mm) from grade, the release mechanism shall  
     be located on the vessel side of the gate at least 5 inches (127 mm) below the top of the gate, 
     and the gate and barrier shall not have openings greater than ½ inch (12.7 mm) within 24 
     inches (610 mm) of the release mechanism.” 

 
I. Accessible and Usable Buildings and Facilities ICC A117.1-2009 as  published by the 

International Code Council, Inc., as well as the following amendments: 
 
1. Amend Section 203 Administration by adding “The procedures and methods used to 

administer and enforce this Code shall be the same as those described in the following 
portions of the 2012 International Building Code: 
a. Section 102 APPLICABILITY 
b. Part 2 ADMINISTRATION AND ENFORCEMENT excluding Section 106 FLOOR 

AND ROOF DESIGN LOADS.” 
 
             2.   The Federal 2010 ADA Standards for Accessible Design shall take precedence over this Code        
       when in conflict.   
 

J. Manufactured Home and Factory Built Building Installation Standards, as published and 
provided by the State of Arizona Office of Manufactured Housing (OMH), including the 
following amendments: 
 
1. A permit shall not be issued for the installation or relocation of a manufactured home within 

the unincorporated areas of Gila County unless the home can be shown to comply with the 
manufactured home construction and safety standards adopted by the U.S. Department of 
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Housing and Urban Development (HUD).  It shall be the responsibility of the applicant to 
provide proof of compliance with this requirement.  A label certifying that the manufactured 
home has been inspected and constructed in accordance with HUD requirements in effect at 
the time of manufacture constitutes proof of compliance provided that the date of 
manufacture is not prior to June 15, 1976. 

 
2. Park model trailers will be permitted and inspected in the same manner as manufactured 

homes. However, park model trailers are classified as recreational vehicles (RVs) and, as 
such, are subject to the zoning, building and other regulations that apply to RVs. 

 
3. Manufactured homes are designed and built to be used as single family residences.  The 

conversion of a manufactured home to another use is not regulated by HUD or OMH and 
must be done in compliance with the Building Code. 

 
4. Manufactured homes may be converted for use as storage buildings subject to the following 

requirements: 
 

a. The storage building must be accessory to an established residential use. 
b. The installation and location must comply with the zoning requirements for a 

manufactured home. 
c. The installation and location must comply with the zoning requirements for an accessory 

building. 
d. The manufactured home cannot be: 

i. larger than the residence. 
ii. attached to the residence. 

iii. used as a dwelling, guest house or any habitable use. 
iv. connected to water, sewer or gas. 

e. The manufactured home may be connected to electricity subject to the requirements of 
the adopted Building Code(s). 

f. The kitchen and bathroom appliances and fixtures must be removed. 
g. The manufactured home will be: 

i. permitted as an accessory building. 
ii. inspected per the Office of Manufactured Housing installation guidelines for 

manufactured homes. 
h. Any alterations, remodeling or additions to the manufactured home will be permitted 

separately and inspected per the applicable Building Code(s). 
i. The Gila County Assessor’s Notice of Affixture is required. 
j. The HUD label must be removed and surrendered to Gila County. 

 
K. Pursuant to Arizona Revised Statutes Title 11, Chapter 6, Article 5, § 11-864, at least three copies 

of this Building Code shall be filed in the office of the Clerk of the Board of Supervisors and kept 
available for public use and inspection.  For the purpose of making this Building Code accessible 
to the public, the offices of Community Development are hereby designated branch offices of the 
Office of the Clerk of the Board of Supervisors.  One copy of this Building Code will be kept in 
the office of the Clerk of the Board of Supervisors.  One copy of this Building Code will be kept 
in the Globe office of Community Development.  One copy of this Building Code will be kept in 
the Payson office of Community Development. 
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VI. BUILDING PERMITS 
 

A. Application for a building permit must be filed for all proposed construction within the County 
pursuant to Arizona Revised Statutes Title 11, Chapter 2, Article 9, § 11-321 and as required by 
this Ordinance.  Permit applications will normally be accepted Monday through Friday 
(excluding holidays) from 8:00 a.m. to 5:00 p.m. at: 
 
1. Gila County Community Development 

745 N. Rose Mofford Way 
Globe, AZ 85501 
 

2. Gila County Community Development 
608 E. Highway 260 
Payson, AZ 85541 

 
Applications may be submitted electronically or by mail in certain cases with prior arrangements. 
 

B. Pursuant to Arizona Revised Statutes Title 32, Chapter 10, Article 3, § 32-1151, a permit shall not 
be issued to any person(s) who propose to contract the performance of any construction or 
improvement regulated by this Code unless that person possesses a valid, unexpired and 
unrevoked Contractor’s license issued by the Registrar of Contractors of the State of Arizona. 
 

C. Pursuant to Arizona Revised Statutes Title 32, Chapter 10, Article 3, § 32-1121.A.5, a 
permit may be issued to owners of property who build or improve structure(s) on such property 
and do the work themselves or with their own employees or with duly licensed contractors if the 
structure(s) are intended for occupancy solely by the owner, are not intended for occupancy by 
the public or employees or business visitors and the structure(s) are not intended for sale or rent. 
 

D. While an owner may be issued a permit for the installation of a manufactured home or a factory 
built building, per the Arizona Office of Manufactured Housing, the installation must be done by 
an installer licensed by OMH. 
 

E. Permitting procedures shall comply with the requirements of Arizona Revised Statutes Title 11, 
Chapter 11, Article 1, § 11-1601 through § 11-1610. 

 
VII.  FEES AND REFUNDS 
 

A. Building Valuation Data used to calculate permit fees shall be per the adopted fee schedule. 
 

B. Permit Fees consisting of fees due for plan review, building permits, plumbing, mechanical, 
electrical and miscellaneous permits, as described in the respective codes and ordinances, shall be 
per the adopted fee schedule. 
 

C. Abandoned Permit Applications-Extensions and Fees 
An application for a permit shall be considered abandoned 180 days after the date of application 
unless a permit has been issued or the applicant is actively pursuing the issuance of a permit.  The 
Building Official may issue an extension(s) not to exceed 180 days.  Requests for extensions must 
be made in writing and justifiable cause demonstrated. 
 
1. There is no charge for the first request for an extension of a permit application. 
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2. There will be a $25.00 fee required with the second request for an extension of the same 

permit application. 
 

3. There will be a $50.00 fee required with the third or any subsequent request for an extension 
of the same permit application. 

 
Payment of a fee does not insure approval of a request for extension.  If a request for extension is 
not granted, any fee(s) paid will be returned. 
 

D. Expired Permits-Extensions and Fees 
Every permit issued shall be considered expired unless the work authorized is commenced within 
180 days after issuance or the work authorized is suspended or abandoned for 180 days after the 
work is commenced.  The Building Official may issue an extension(s) not to exceed 180 days.  
Requests for extensions must be made in writing and justifiable cause demonstrated. 
 
1. There is no charge for the first request for an extension of a permit. 

 
2. There will be a $25.00 fee required with the second request for an extension of the same 

permit. 
 

3. There will be a $50.00 fee required with the third or any subsequent request for an extension 
of the same permit. 

 
Payment of a fee does not insure approval of a request for extension.  If a request for extension is 
not granted, any fee(s) paid will be returned. 
 

E. Re-Inspection Fees 
In addition to any fees already paid, re-inspection fees may be assessed per the adopted fee 
schedule for any one or more of the following reasons when, upon the inspector’s arrival at a 
requested inspection: 
 
1. Access to the site is obstructed. 

 
2. The site is not accessible to the inspector. 

 
3. The permit is not posted on site. 

 
4. The approved plans are not provided on site or are not accessible to the inspector. 

 
5. The inspection record is not provided on site or is not accessible to the inspector. 
 
6. The required work has not been completed. 
 
7. The required work has been covered or concealed. 

 
8. The work deviates from the approved plans without the required review and approval. 
 
9. A third inspection will be required for the same previously noted and uncorrected issues. 
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When re-inspection fees are assessed, no further inspections will be performed until those fees 
have been paid. 
 

F. Investigation Fees 
Any person who commences work prior to obtaining a permit as required by this Ordinance will 
be charged an additional fee to cover the costs of investigation and inspection(s) necessary to 
confirm code compliance. 

 
The investigation fee shall be equal to the amount of the required permit fee and shall be charged 
in addition to the required permit fee.  Payment of the investigation fee does not exempt any 
person from compliance with Building Code requirements or any other applicable regulations. 
 

G. Refunds of Plan Review and/or Building Permit Fees 
1. Requests for refunds must be made in writing. 

 
2. Requests for refunds will be accepted and processed not later than 180 days after the date the 

fees were paid. 
 

3. Refunds will only be issued to the person who paid the fees or his or her designee with 
notarized permission of the person who paid the fees. 
 

4. 100% of any fees paid or collected in error will be refunded. 
 

5. Not more than 80% of the plan review fee will be refunded when the permit is withdrawn or 
cancelled before any plan review work has been done. 

 
6. Not more than 80% of the building permit fee will be refunded when the permit is withdrawn 

or cancelled before any work has been done under such permit and before any inspections 
have been performed. 

 
7. A minimum of $25.00 will be retained for administrative processing of any request for 

refund. 
 

H. Exempt Structures-Site Plan Review Fees 
Per section R105.2 of the International Residential Code and section 105.2.1 of the International 
Building Code, certain structures are exempt from the requirement to obtain a building permit.  
However, these structures are not exempt from Gila County floodplain, zoning and wastewater 
regulations.  To insure compliance, a site plan review and approval is required prior to the 
construction of exempt accessory buildings and decks. 
 
A minimum fee of $25.00 will be charged for this review and approval. 
 

VIII.  ADVISORY AND APPEALS BOARD 
 

A. Authority and Purpose 
 
1. Pursuant to Arizona Revised Statutes, Title 11, Chapter 6, Article 5, § 11-862 there shall be 

and is hereby created the Building Safety Advisory and Appeals Board.  Whenever the terms 
“Board”, “Advisory Board”, “Board of Appeals” or “Advisory and Appeals Board” appear in 
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the Building Code or the Building Code Ordinance, they shall mean the Building Safety 
Advisory and Appeals Board. 

 
2. This Advisory and Appeals Board is established to hear and decide appeals of orders, 

decisions, or determinations made by the Building Official relative to the application and 
interpretation of the Building Code and to determine the suitability of alternative materials 
and construction methods. 

 
3. The Advisory and Appeals Board shall also provide technical advice to the Building Official 

to assist in the formation and adoption of revisions or amendments to the Building Code and 
the Building Code Ordinance. 

 
4. The functions, duties and rules of procedure for conducting the business of the Advisory and 

Appeals Board shall be as specified in this section. 
 

B. Members and Qualifications 
1. The Advisory and Appeals Board shall consist of seven (7) members appointed by and 

serving at the pleasure of the Board of Supervisors. Initial appointments shall be made as 
follows: 

 a. Two members shall be appointed to four year terms. 
 b. Two members shall be appointed for three year terms. 
 c. Two members shall be appointed for two year terms. 
 d. One member shall be appointed to a one year term. 

 
Thereafter, members shall be appointed for a term of four (4) years, staggered so that at least 
one but not more than two terms expire each year. 

 
The Building Official shall serve as a non-voting ex officio member of the Board and shall 
act as secretary to the Board. 
 

2. Members of the Advisory and Appeals Board must be residents of Gila County but cannot be 
employees of Gila County government. This Board shall include members from the following 
categories to the extent that persons meeting the qualifications are available and willing to 
serve: 

a. An architect duly licensed in the state of Arizona. 
b. A professional engineer duly licensed in the state of Arizona. 
c. A general contractor duly licensed in the state of Arizona. 
d. A person representing the public. 
e. A person engaged in the electrical, mechanical or plumbing trade. 
 

3. Each member of this Board shall have substantial experience in at least one of the fields 
covered by the Building Code and must be qualified by experience and training to decide on 
matters pertaining to building construction. 
 

4. Members of this Board shall serve without compensation except for reimbursement of 
expenses as approved by the Board of Supervisors. This Board shall not be empowered to 
incur debts, nor make any purchases nor enter into any contracts or agreements binding Gila 
County. 
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C. Vacancies 
1. A vacancy shall be filled in the same manner in which original appointments are made. An 

appointment made to fill an unexpired term shall be made for the remainder of that unexpired 
term only. 

 
2. Board members may resign from their appointed position at any time for any reason. 

However, a thirty (30) day written notice of resignation should be provided to the Secretary 
of the Board. 

 
3. The Board of Supervisors may remove any member who is absent from more than three (3) 

consecutive Board meetings or 50% or more of all Board meetings held during any one 
calendar year or for other due cause as determined by the Board of Supervisors. Written 
notice of removal shall be delivered to the member being removed and a copy shall be 
furnished to the Secretary of the Board who will provide the Chairman of the Board with a 
copy. 

 
4. Members shall give advance notice of any anticipated absence to the Secretary of the Board 

to allow the Secretary to assure the presence of a quorum. 
 

D. Duties of the Board 
 
1. The Board shall hear and decide appeals of orders, decisions, or determinations made by the 

Building Official relative to the application and interpretation of the Building Code and to 
determine the suitability of alternative materials and construction methods. The Board shall 
also provide technical advice to the Building Official to assist in the formation and adoption 
of revisions or amendments to the Building Code and the Building Code Ordinance. 

 
2. The Board shall elect from its members a Chairman and Vice-Chairman by majority vote of 

the members at the first meeting of each calendar year to serve for a term of one calendar 
year. 

 
3. Legal Counsel shall be provided by the Gila County Attorney or a Deputy County Attorney. 

 
4. The Chairman shall preside at all meetings, shall conduct all hearings, and shall exercise and 

perform such other duties as may be required or assigned by the Board. The Chairman shall 
rule on procedure or on order of presentation at all Board meetings or hearings. 

 
5. In the absence of the Chairman, the Vice-Chairman shall assume the duties of the Chairman 

and, when so acting, has the same powers and is subject to the same restrictions as the 
Chairman. 

 
6. In the absence of both the Chairman and the Vice-Chairman, a Chairman pro-tempore shall 

be elected by majority vote from among the members present. In the absence of the Chairman 
and, when so acting, has the same powers and is subject to the same restrictions as the 
Chairman. 

 
7. All members present at a hearing or meeting of the Board shall vote unless abstaining due to 

a conflict of interest. In the event of a tie, the Chairman shall call for an additional or 
amended motion in an attempt to resolve the tie. If the tie cannot be resolved, the vote shall 
be reflected in the minutes. 
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8. Any member of the Board who has a conflict of interest in any matter brought before the 

Board shall make known such interest in the record of the proceeding and shall refrain from 
voting upon or otherwise participating in the deliberations and decisions regarding such 
matter. 

 
9. The Secretary of the Board shall keep or cause to be kept minutes of the proceedings of the 

Board and shall provide an agenda to each Board member prior to the time set for any Board 
hearing or meeting. 

 
10. The Secretary of the Board shall be custodian of the records of the Board. 
 

E. Hearings and Meetings 
 
1. The Board shall meet at the call of the Chairman or at the request of the Building Official but 

at least two times in any calendar year. 
 
2. All Board meetings and hearings are subject to the Arizona Open Meeting Law.  Board 

meetings shall be conducted per Robert’s Rules of Order, however, the Board has the option 
of waiving any portion of these rules that they choose. 

 
3. Notice of the date, time and place of any regular or special meeting or hearing of the Board, 

including an agenda of the matters to be addressed, shall be given at least seven (7) days prior 
to the meeting by posting notice to the general public. 

 
1. The Board may approve, approve with conditions and/or stipulations, deny or continue any 

issue brought before them. 
 
2. The Board shall be the judge of the qualifications of a person appearing as an expert witness. 

The Board shall determine the extent of consideration to be given to the testimony or 
evidence presented by a person appearing as an expert witness. 

 
3. During any hearing or meeting of the Board, The Building Official may be called upon to 

clarify the Code requirement(s) and/or support the position of the Building Safety 
Department on any particular order, decision or determination currently held or being 
enforced. 

 
F. Quorum and Voting 

1. Four members constitute a quorum. If a quorum cannot be obtained, the meeting shall be 
rescheduled. 

 
2. Any vote of the Board shall be recorded in the minutes. If the vote is not unanimous, each 

member’s vote will be recorded individually. 
 
3. An approval of a motion shall be accomplished by an affirmative vote of a majority of 

members present. The motion is then considered to have carried or been passed. 
 

4. Any motion that fails to obtain a majority vote of the members present shall be considered a 
denial of the motion. The motion is considered to have failed or been denied. 
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5. The Board may reconsider a motion which has passed if a member who voted in favor of the 
original motion makes a motion to reconsider within the same meeting and the motion to 
reconsider passes. 

 
F. Appeals 

 
1. Any person(s) may initiate an appeal of an order, decision, or determination made by the 

Building Official relative to the application and interpretation of the Building Code. A Notice 
of Appeal must be filed within thirty (30) days after receipt of such an order, decision, or 
determination. The Board may refuse to grant a hearing of any case in which the appellant 
requests a waiver of any provision of the Building Code. 
 

2. A Notice of Appeal must be filed with the secretary of the Advisory and Appeals Board 
specifying the reasons and circumstances for the appeal. Appeals of orders, decisions, or 
determinations made by the Building Official relative to the applications and interpretation of 
the Building Code shall be made in writing and shall be directed to a specific order, decision 
or determination of the Building Official. The Board shall limit their consideration of the 
appeal to that specific order, decision or determination. 

 
3. The Secretary of the Board shall furnish copies of all records pertaining to the appeal to each 

member of the Board.  Appeals must be based on a claim that 
a. the true intent of the Building Code has been incorrectly interpreted or 
b. the provisions of the Building Code do not apply or 
c. the proposed form or method of construction is equal to or better than required by 

the Building Code. 
A self-imposed or financial hardship does not constitute grounds for an appeal. The appellant 
must bear the cost of any tests or research required to substantiate appellant’s claim(s). 

 
6. The Advisory and Appeals Board shall hold a public hearing for an appeal within fifteen (15) 

days of receipt of the Notice of Appeal. Public notice of the hearing shall be posted (7) days 
prior to the hearing date. An appeal stays all proceedings against the appellant in the matter 
appealed, unless the Building Official notifies the Board in writing that, in the Building 
Official’s opinion, a stay creates imminent danger to life or property. Under these 
circumstances, proceedings shall not be stayed except by court order or by determination of 
the Advisory and Appeals Board as a result of a properly noticed public meeting specifically 
called for that purpose. 

 
7. If the appellant fails to appear at a hearing, the Board may choose to continue the hearing to a 

later date at which the appellant can be present. 
 
8. In any hearing for appeal, the Building Official may be called upon to clarify the Code 

requirement(s) and/or to support the position of the Building Safety Department on the 
particular order, decision or determination being appealed. 

 
9. The Advisory and Appeals Board shall make a decision within fifteen (15) days of the date of 

the meeting called to decide the appeal. A decision in favor of the appellant shall be in the 
form of a written directive to the Building Official to carry out the decision of the Board 
subject to any conditions and/or stipulations required by the Board. In any case where the 
Board denies an appeal, the Board reserves the right to refuse to consider another appeal on 
the same subject matter and like circumstances for one year from the date of the hearing in 
question. 
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10. Appeals will be heard at special meetings called and noticed pursuant to the requirements of 

this section. Hearing dates will be scheduled to allow for noticing and posting requirements to 
be met. 

 
11. In their written request for a hearing, appellants shall disclose any evidence, witness(es) or 

testimony, other than their own, that they intend to present at the hearing. Failure to disclose 
may be cause for the Board to delay the presentation of such evidence, witness(es) or 
testimony. 

 
12. The Board may request that the County Attorney or Deputy County Attorney be present at 

appeal hearings. In their written request for a hearing, appellants shall disclose their intent to 
be represented by an attorney. The Board may choose to continue a hearing where an 
appellant is represented by an attorney and, for whatever reason, the County Attorney or 
Deputy County Attorney is unable to appear on behalf of the Board. 

 
13. Findings and decisions of the Advisory and Appeals Board shall be binding upon the 

Building Official and the appealing party subject to appeal to the Board of Supervisors. Only 
the appellant or the Building Official may appeal a decision of the Board to the Board of 
Supervisors. All findings, decisions and rulings made by the Board shall be reported in 
writing to the Board of Supervisors. 

 
I. Limitation of Authority 

The Advisory and Appeals Board shall have no authority relative to interpretation of the 
administrative provisions of the Building Code nor shall the Board be empowered to waive 
requirements of the Building Code. 
 

IX.  VIOLATIONS AND PENALTIES 
 

A. Criminal Penalties-Any person, firm or corporation, whether as principal, owner, agent, tenant, 
employee or otherwise, who violates any provision of this Ordinance or violates or fails to 
comply with any order or regulation made hereunder is guilty of a Class 2 Misdemeanor pursuant 
to Arizona Revised Statutes Title 11, Chapter 6, Article 5, § 11-815.  Each and every day during 
which the illegal activity, use or violation continues is a separate offense. 
 

B. Civil Penalties-Any person, firm or corporation, whether as principal, owner, agent, tenant, 
employee or otherwise, who violates any provisions of this Ordinance shall be subject to a civil 
penalty. Each day of a continuing violation is a separate violation for the purpose of imposing a 
separate penalty. The civil penalty for violations of this Ordinance shall be established by 
separate resolution of the Board of Supervisors, but shall not exceed the amount of the maximum 
fine for a Class 2 Misdemeanor.  An alleged violator shall be entitled to an administrative hearing 
and review as provided in Arizona Revised Statutes Title 11, Chapter 6, Article 2,  §11-815.  The 
Board of Supervisors shall adopt written Rules of Procedures for such hearing and reviews. 

 
C. Remedies-Pursuant to Arizona Revised Statutes Title 11, Chapter 6, Article 2, §11-815, an 

alleged violator who is served with Notice of Violation subject to civil penalty shall not be 
subject to criminal prosecution arising out of the same facts.  However, all other remedies 
provided for herein shall be cumulative and not exclusive. The conviction and punishment of any 
person hereunder shall not relieve such person from the responsibility to correct prohibited 
conditions or improvements nor prevent the enforcement, correction or removal thereof.  In 
addition to the other remedies provided in this article, the Board of Supervisors, the County 
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Attorney, the Inspector, or any adjacent or neighboring property owner who shall be damaged by 
the violation of any provision of this Ordinance, may institute, in addition to the other remedies 
provided by law, injunction, mandamus, abatement or any other appropriate action, proceeding or 
proceedings to prevent or abate or remove such unlawful erection, construction, reconstruction, 
alteration, maintenance or use. 

 
X.  REDRESS 
 
Nothing in this Code precludes any individual, company or corporation from seeking redress through the 
courts concerning any portion of this Code or any ruling made pertaining to this Building Code. 
 
XI. AMENDMENTS AND REVISIONS 
 

A. Amendments and revisions to this Ordinance or to this Building Code may be initiated by any 
member of the public, the Chief Building Official, the Advisory and Appeals Board, the Planning 
and Zoning Commission or the Board of Supervisors. 

 
B. Amendments and revisions to this Building Code or this Building Code Ordinance must be made 

in accordance with the provisions of Arizona Revised Statutes Title 11, Chapter 2, Article 4, § 
11-251.01.05 and Chapter 6, Article 5, § 11-861 and § 11-864. 

 
C. The duties of the Gila County Building Safety Advisory & Appeals Board include the duty to 

provide technical advice to the Building Official to assist in the formation and adoption of 
amendments and revisions to this Ordinance or to this Building Code.  The Advisory & Appeals 
Board shall hold at least one public hearing on such proposals prior to making a recommendation 
to the Board of Supervisors. 

 
PASSED AND ADOPTED this 2nd day of September 2014. 
 
 
ATTEST:                                          GILA COUNTY BOARD OF SUPERVISORS 
 
 
__________________________              ______________________________ 
Marian Sheppard, Clerk                                  Michael A. Pastor, Chairman 
 
 
 
 APPROVED AS TO FORM: 

 
__________________________              
Bryan Chambers 
Deputy Attorney Principal 
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GILA COUNTY COMMUNITY DEVELOPMENT 
 

STAFF REPORT 
Dated May 21, 2014 

 

SIGNIFICANT CHANGES IN THE BUILDING CODES 
Summarizing some of the differences between the existing building codes and the 

proposed codes. 
 
 

   2003 to 2012 International Residential Code 
   (Estimated costs for material (not labor) where provided are for an average 2,200 
     square foot single family residence)                           

 
R 312.2  Window fall protection:  In dwelling units, if any part of the clear opening 
area of an operable window is located more than 72 inches above the finished floor 
grade, code requires that the lowest part of the clear opening be at least 24 inches above 
the floor surface of the room in which it is located.  An alternative allowed by code when 
window openings are less than 24 inches above the floor surface is to install a barrier or 
limit the dimensions of the window opening so that a 4 inch sphere cannot pass 
through.  The intent of this provision is to prevent small children from falling out open 
windows. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

745 N Rose Mofford Way) 
Globe Arizona 85501 

(928)425-3231 Ext. 4224 
 

608 E. Hwy 260 
Payson, Arizona 85541 

(928)474-9276 
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R315.1  Carbon monoxide alarms:  For new or existing dwellings where work requiring  
a permit is required, a carbon monoxide alarm shall be installed outside of each sleeping 
area in the immediate vicinity of the bedrooms when fuel-fired appliances are installed 
and when dwelling units have attached garages.   
Since it is impossible to see, taste or smell the toxic fumes, carbon monoxide can kill 
occupants before they are aware it is in their homes.  The carbon monoxide alarm has 
been proven as an effective early warning device.  Fuel-fired appliances and automobiles 
parked in attached garages are two sources of carbon monoxide most commonly found in 
a dwelling.  Estimated material cost is $20.00 for a battery model and $40.00 for a direct 
wired model. 
 
 
 
 
 
 
 
 
 
 
 
 
P2503.5. DWV systems testing & P2503.7 Water-supply system testing:   Drain, 
waist, vent, and water-supply piping systems consisting of plastic piping can no longer 
be tested for leakage using air pressure.  Serious injuries have resulted from plastic 
piping exploding after being pressurized with air.  This change can also be found in the 
2012 International Plumbing Code. 
 
P3009  Gray Water Recycling Systems:  This section allows gray water to be collected 
and stored for the purposes of flushing of water closets and for subsurface irrigation of 
landscaping.  Above ground irrigation is still governed by ADEQ rules and not the 
building code.  Previously the code did not recognize gray water systems. 
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E3608.4  Supplemental electrode required:  Two ground rods a minimum of 6 feet 
apart are required unless a resistance to earth of 25 ohms or less can be measured.  
Previously one ground rod was allowed if testing proved the required resistance was 
achieved.  Now resistance testing is optional.  This change can also be found in the 2011 
National Electrical Code.  Estimated material cost is $25.00. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
E3902.12  Arc-fault circuit-interrupter (AFCI) protection:  All 15 and 20 amp rated 
circuits supplying outlets in a dwelling must be arc-fault protected unless they are GFCI 
protected.  This code requirement also applies to branch circuit wiring that is modified, 
replaced, or extended in existing dwellings.  Arc-fault protection devices have proven 
effective in detecting electrical arching between conductors and disconnecting the circuit 
from the electrical supply prior to the start of a fire. Arc-fault protection of the circuit is 
achieved through the installation of an AFCI circuit breaker. Previously code only required 
arc-fault protection for outlets in bedrooms.  Estimated material cost is $610.00. 
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E4002.14  Tamper-resistant receptacles:  All 15 and 20 amp receptacles less than 5.5 
feet above the floor, that are not part of a light or appliance, or dedicated for an 
appliance, are required to be of the tamper-resistant type.  These receptacle devices have 
an internal mechanism that blocks access to the plug prong openings except when a plug 
is inserted into the receptacle.  The intent is to protect children who often insert objects into 
receptacles out of curiosity.  Estimated material cost is $45.00. 
 
 

   2003 to 2012 International Building Code 
 
 
703.7  Marking and identification of fire-resistance-rated assemblies:   Fire walls, 
fire  barriers, fire partitions, smoke barriers, or any other wall required to have protected 
openings or penetrations shall be effectively and permanently identified with signs or 
stenciling.  The concern is that these assemblies need to maintain their fire resistance 
over the life of the building.  This identification will allow tradespeople, craftsmen, 
installers, maintenance workers or inspectors to know that the wall is a fire-resistance 
rated wall and openings or penetrations of it must be protected.   
 
 
908.7  Carbon monoxide alarms:  Institutional groups such as hospitals and nursing 
homes and residential groups such as hotels and apartment houses will be required to 
install carbon monoxide alarms if fuel-burning appliances are located in the building or 
if the building has an attached garage.  This section follows the same rationale as section 
R315.1 in the International Residential Code. 
 
 
1013.8  Window sills:  As with section R312.2 in the International Residential Code, 
this section deals with openings in windows located more than 72 inches above the 
finished grade or other surface below.  The same restrictions and alternatives apply but 
now include facilities such as multiple-family dwellings and apartment houses.  The 
facilities listed in this code section have the highest potential for infants and toddlers 
being present for an extended period of time. 
 
 
1026.5 Location of exterior exit stairways and ramps:  These stairways and ramps 
shall have a minimum fire separation distance of 10 feet measured from their exterior 
edge to adjacent lot lines and other buildings on the same lot unless the adjacent 
building exterior walls and openings are protected per code based on fire separation 
distance.  This section protects the uses of the exterior stairway or ramp from effects of 
fire in another building on the same lot or an adjacent lot.  The separation also reduced the 
exposure to heat and smoke.  The distance to a lot line is to provide to a future building 
that could be built on adjacent lot. 
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   2003 to the 2012 International Existing Building Code 
 
202  UNSAFE:  The definition of unsafe was rewritten to include “or in which the 
structure or individual structural members meet the definition of Dangerous” and “a 
vacant structure that is not secured against entry shall be deemed unsafe”. 
 
 

   2002 to 2011 National Electrical Code 
 
110.24  Available Fault Current:  Service equipment in other than dwelling units shall 
be legibly marked in the field with the maximum available fault current.  When 
modifications to the electrical installation occur that affect the maximum available fault 
current at the service, the maximum available fault current shall be verified or 
recalculated as necessary to ensure the service equipment ratings are sufficient.  Fault 
current is a term used to describe a situation in which the flow of current that is traveling 
through an electrical circuit is not within a normal range.  Equipment must have an 
interrupting rating or short-circuit current rating equal to or greater than the available fault 
current if it is to be used safely. 
 
250.32 (B) Ground Systems:  An equipment ground is required with all feeders and 
branch circuits that supply a building or structure.   Installing an equipment grounding 
conductor helps ensure that normal circuit current is not imposed on continuous metal 
paths such as conduit and water or gas piping but only on the insulated grounded or 
neutral conductor.  The previous code did not require an equipment ground. 
 
406.13  Tamper-Resistant Receptacles in Guest Rooms and Guest Suites:  All 15 
and 20 ampere receptacles  located in guest rooms and suites shall be listed tamper-
resistant receptacles.  As noted in R4002.14 of the International Residential Code, this 
requirement is an effort to protect children. 
 
406.16 Tamper-Resistant Receptacles in Child Care Facilities:  All 15 and 20 
ampere receptacles shall be listed tamper-resistant receptacles.  To protect children. 
 
690.31(E)(1)  Direct-Current Photovoltaic Source and Output Circuits Inside a 
Building:  DC conductors in conduit shall not be installed within 10 inches of the roof 
decking or sheathing except where directly below the roof surface covered by the 
photovoltaic modules and associated equipment.  Energized DC conductors pose a threat 
to firemen when installed too close to the underside of the roof since standard procedure is 
to cut ventilation holes in the roof when there is a fire.  
 
 

 
 

5 



 
 
 
 
         2006 to 2012 International Plumbing Code 
 
606.7  Labeling of water distribution pipes in bundles:  Each pipe in a bundle shall 
be identified using stenciling or commercially available pipe labels.  The identification 
shall indicate the pipe contents and the direction of flow in the pipe.  Each pipe should 
be labeled every 25 feet not less than one label on each pipe in every room, space or 
story.  Unlabeled bundled water piping presents major problems during renovations and 
repairs.  With the addition of gray-water systems, pipe identification becomes more critical 
since not all water piping will be potable water piping. 
 
 
607.2  Hot or tempered water supply to fixtures:  The maximum length of a hot or 
tempered water pipe shall not exceed 50 feet.  Due to a significant amount of water that 
can be wasted by a fixture user waiting for hot water, the maximum length was reduced 
from 100 feet.  Inconvenience as well as water and energy costs were listed as reasons for 
the change. 
 
 
Chapter 13  Gray Water Recycling Systems:  This chapter addresses the use of gray 
water for flushing of water closets and urinals, and subsurface landscape irrigation.  
Above ground irrigation requires a “Reuse” permit from ADEQ and is not covered by this 
code.  Previously gray water recycling systems had to be specifically adopted to be part of 
the code. 
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   2006 to the 2012 International Fuel Gas Code 
 
401.9  Identification:  Each length of pipe and tubing and each pipe fitting utilized in a 
fuel gas system shall bear the identification of the manufacturer.  The product installed 
must be able to be traced back to the manufacturer in case there is an issue with the 
material or its listing. 
 
 
401.10  Third-party testing and certification:  Piping, tubing and fittings shall either 
be tested by an approved third-party testing agency or certified by an approved third-
party certification agency.  This requirement will make it easier for builders, designers, 
and code officials to determine that materials comply with the appropriate product 
standards. 
 
 
404.1  Installation of materials:  All materials shall be installed in strict accordance 
with the standards under which the materials are accepted and approved.  In the 
absence of such installation procedures, the manufacturer’s instructions shall be 
followed.  Where requirements of referenced standards or manufacturer’s instructions 
do not conform to the minimum provisions of this code, the provisions of this code shall 
apply.  The code has expanded its content to include many additional types of piping and 
fittings that are now allowed.    
 
 
 

   2003 to the 2012 International Mechanical Code 
 
306.1  Access for maintenance and replacement:  Appliances shall be accessible for 
inspection, service, repair and replacement without disabling the function of a fire-
resistance-rated assembly or removing permanent construction, other appliances, 
venting systems or any other piping or ducts not connected to the appliance being 
inspected, serviced, repaired or replaced.  A level working space at least 30 inches deep 
and 30 inches wide shall be provided in front of the control side to service an appliance.  
This section expands on providing access to an appliance and a minimum working space.  
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306.3  Appliances in attics – Exception 2:  Where the passageway is unobstructed 
and not less than 6 feet high and 22 inches wide for its entire length, the passageway 
shall be not greater than 50 feet in length.  The 50 foot length is an increase from 20 feet  
due to there being less danger of lengthy exposure to extreme temperatures if the service 
personnel can walk erected and unimpeded to the equipment rather than crawling. 
 
506.3.2.5  Grease duct test:  Prior to use or concealment of any portion of a grease 
duct system, a leakage test shall be performed.  This requirement has been added. 
 
 

2000 Uniform Swimming Pool, Spa and Hot Tub Code to      
the 2012 International Swimming Pool and Spa Code 

 
The 2000 Uniform Swimming Pool, Spa and Hot Tub Code dealt mostly with the plumbing 
of water and waste lines, gas piping, and venting of pool water heaters.  The scope of the 
2012 International Swimming Pool and Spa Code is much broader and deals with defining 
classes of public and private pools, type of ladders and egress, construction of pools, 
barrier requirements, and references the International Building, Residential, Plumbing, 
and Mechanical Codes as well as the National Electrical Code. 
 

 
ICC A117.1-2009 Standard for Accessible and Usable   
Buildings and Facilities 

 
 This standard includes the clarifications, revisions, and additions currently contained in 
the 2010 ADA Standards for Accessible Design issued by the Department of Justice.  In 
addition the ICC A117.1-2009 offers close to 500 figures and tables and is compatible 
with the International Building Codes. The 2010 ADA Standards for Accessible Design will 
take precedence over this standard when there is conflict.   A117.1 is an American 
National Standards Institute (ANSI) standard which was first published in 1961.  ANSI 
oversees the creation, publication and use of thousands of norms and guidelines and 
offers accrediting programs that assess conformance to standards. 
 
 
Additional Information: 
 
1.  The Building Safety Advisory and Appeals Board has recommended that the  
2009 International Energy Conservation Code (IECC) not be considered for adoption at this 
time.  Reasons discussed included the additional cost to owners of residential dwellings 
and habitable additions and commercial buildings, the difficulty of meeting the 
requirements of the code, and that there is currently no State of Arizona requirement to 
adopt the code.  The A & A Board may consider a recommendation to adopt the 2009 IECC 
or possibly only portions of the code next year if the economy continues to improve. 
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2.  The Building Safety Advisory and Appeals Board following the recommendation of the 
Building Official, decided to not consider the 2012 International Wildland Urban Interface 
Code for adoption.  The Building Official’s decision to not recommend adoption of the code 
was based on the overall restrictiveness of the code in relation to the property owner’s use 
of their land and the increased cost to the home builder. 
 
3.  The Building Safety Advisory and Appeals Board determined it would be beneficial to 
submit to the Board of Supervisors the revised Building Permit Fee Schedule separately 
from the new Building Code Ordinance due to the large amount of information contained in 
the ordinance.  The Building Official plans to submit the revised Building Permit Fee 
Schedule to the Board of Supervisors by year end 2014.  The current fee schedule will 
remain in effect after adoption of the new Building Code Ordinance until a revised 
schedule is approved by the Board of Supervisors. 
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Regular BOS Meeting
Meeting Date: 09/02/2014  

Submitted For: Jeffrey
Hessenius,
Finance
Director

Submitted By:
Jeannie Sgroi, Contracts Administrator,
Finance Division

Department: Finance Division
Fiscal Year: 2014-2015 Budgeted?: Yes

Contract Dates
Begin & End: 

9-2-14 to
9-1-15

Grant?: No

Matching
Requirement?: 

No Fund?: Renewal

Information
Request/Subject
Approval to use State of Arizona Contract #ADSPO13-054359 with Blackstone
Security Services.

Background Information
On March 1, 2011, Superior Court Judge Peter Cahill and County Manager Don
McDaniel, Jr. requested that a Courthouse Security Committee be formed in order to
improve Courthouse security.  The team met on several occasions to discuss the
current and future state of Gila County security.  The team identified and addressed
important issues such as employees, vendors, issuance of badges to prospective
jurors, elevators, and Courthouse doors.
 
The completed planning of the surveillance phase, and the implementation portion of
the project was handed off to the Public Works Division.  A surveillance system was
installed in the Globe Courthouse in FY2013 and in FY2014 an x-ray machine and
metal detector were installed.

Evaluation
The County has a need to hire an Armed Security Contractor to man the new security
equipment, including but not limited to the x-ray machine and metal detector.
 
In August 2013, the State of Arizona awarded Armed/Unarmed Security Services
contracts to seven contractors that successfully submitted bids in response to the
State’s Solicitation No. ADSPO13-00003094.  The State formed an Evaluation
Committee to review the bidder responses and evaluate the proposals.  Based on the
evaluation performed by the Committee and on information gathered by Gila County
staff performing reference checks, staff has determined it would benefit the County by
utilizing one of the contracts awarded by the State.
 
Once a security contract has been approved, all public and non-County employees will



Once a security contract has been approved, all public and non-County employees will
be required to enter the Courthouse through the main entrance facing Ash Street. 
The goal of the County is to have two armed guards posted at the main entrance of the
Globe Courthouse, from 7:30 A.M. to 5:30 P.M., Monday through Friday to man the
security equipment at the entrance the public will be utilizing, as well as to locker any
weapons brought into the Courthouse by a member of the public.  The annual cost to
the County on the attached proposal from Blackstone Security Services, Inc., reflects
the hourly rates for which the State has contracted with Blackstone Security Services,
Inc.  The annual cost to the County for armed security guard service will be $82,750. 
This annual cost does reflect the ten holidays the County facilities will not be open for
business.

Conclusion
Gila County needs to hire a security company to provide armed security to man the
security equipment in the Gila County Courthouse in Globe, AZ.  Gila County is a
member of ProcureAZ, the State of Arizona’s procurement agency for cooperative
purchasing.  By using the State of Arizona Contract No.
ADSPO13-054359 with Blackstone Security Services, Inc., it will save the County
both time and money for a rate that has already been established through the State of
Arizona bidding process. 

Recommendation
The Finance Division Director and the Public Works Division Director recommend that
the Board of Supervisors approve the use of the State of Arizona, State Procurement
Office Contract No. ADSPO13-054359 with Blackstone Security Services, Inc. to
provide armed security manpower for the safety of the public and employees in the
Gila County Globe Courthouse.

Suggested Motion
Information/Discussion/Action to approve the use of State of Arizona, State
Procurement Office Contract No. ADSPO13-054359 with Blackstone Security Services,
Inc., whereby the contractor will provide armed security manpower for the safety of
the public and employees at the Gila County Globe Courthouse in the amount of
$82,750 for the period of August 15, 2014, to August 14, 2015.  (Jeff Hessenius and
Steve Stratton)

Attachments
Contract Extension June 2014
Contract Agreement Form-Armed/Unarmed Security
Contract ADSPO13-054359 - Blackstone Security
Gila County Courthouse Quote 
Copy of Copy of Attachment IV - Price Schedule Blackstone Security Services REVISED
RFP ADSPO13-00003094 Armed-Unarmed Security Services
Attachment IV - Price Schedule
Amendment 1 to Solicitation
Revised Offer and Acceptance (rev 7-2013)
Legal Explanation





Contract Amendment State of Arizona 

State Procurement Office 

100 N. 15TH  Avenue, Suite 201 

Phoenix, AZ 85007 

;011 rs 

Contract No.: ADSPO13-054359 
PAGE 
1 OF 1 

Amendment No.: Amendment 1 

CONTRACTOR: 

Blackstone Security Services, Inc. 
Daniel L. Swindall 
2400 West Dunlap Ave 
Suite 225 
Phoenix, AZ 85021 

Email: dan@blackstonesecurity.com  

CONTACT: Dan Swindall 

STATE AGENCY: 

AZ Department of Administration 

State Procurement Office 
100 N. 15th  Avenue 
Suite 201 
Phoenix, AZ 85007 

Email: procure@azdoa.gov  

CONTACT: Cindy Tucker 
PHONE: (602)265-6160 PHONE: (602)364-1347 
EMAIL: dan@blackstonesecurity.com  EMAIL: cindy.tucker@azdoa.gov  

Armed/Unarmed Security Services 

In accordance with Uniform Terms and Conditions, Paragraph 5.1, Amendments, on Page 14 of 47, the 
aforementioned contract is hereby amended for an additional one (1) year term as follows: 

1.1 The above referenced contract shall be extended from August 15, 2014 to August 14, 2015. 

1.2 All other terms and conditions remain the same. 

This Contract Amendment is not binding against the State 
of the Contractor and then accepted in writing by an authorized 

of Arizona unless signed by an authorized representative 
representative of the State. 

Contractor hereby acknowledges receipt and 
understanding of the above amendment. 

The above referenced contract amendment is hereby 
executed this date by the State. 
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Signature 	 Date 

Cynthia L Tucker, Senior Procurement Officer 
/ 

Printed/Typed Name and Title Printed/Typed Name and Title 



 

Contact Person: 	Dan Swindall 

   

Phone No: 	602-265-6160 

Dan Swindall, President 

CONTRACT AGREEMENT FORM 

Contract Name: 	Armed/Unarmed Security Services Contract No.: 	ADSPO13-054359 

  

    

Statement of Mutual Consent and Intent 
The parties, Gila County and Blackstone Security Services, Inc. agree to utilize the State of Arizona, State Procurement Office Contract No. 

ADSP013-054359 to procure armed security services provided by Blackstone Security Services, Inc. to Gila County, for a period of one 

year. All documents executed by the State of Arizona on Contract No. ADSP013-054359, apply to this procurement between Gila County 

and Blackstone Security Services, Inc. 

Per the Special Terms and Conditions of the State of Arizona Contract No. ADSP013-054359, the contract term is for a one year period, 

with the option to renew for four (4) one year terms. Blackstone will invoice bi-weekly, with payment terms per State Contract No. 

ADSP013-054359 of Net 30. The $82,750 will provide 2 armed security guards, working Mon-Friday from 7:30 to 5:30. If additional hours 

are required that cause the contract amount to exceed the $82,750.00, an amendment to this agreement will be issued to increase the 

amount. 

Contract End Date: 	09-16-14 to 09-15-15 

Maximum Dollar Limit: 	 $82,750.00 

Contract Information 

Firm Name: 	Blackstone Security Services, Inc. 

Address: 	2400 W. Dunlap Avenue, Suite 225 

City: 	Phoenix 

Renewal Option: 
	

Yes 

❑ No 

Email: 	www.blackstonesecurity.com  State: 	AZ 
	

Fax: 

Special Notes: 

Gila County is part of the Arizona State Purchasing Cooperative, for cooperative purchasing. By using the State of Arizona, Procurement 

Office contract with Blackstone Security Services, Inc., it will save the county in both time and money for a rate that already been 

established in the State of Arizona Preocure bidding process. 

Authorization to use a Cooperative Purchasing Agreement with the State of Arizona, Procurement Office, Contract No. 

ADSPO13-054359, for Armed/Unarmed Security Services approved this 	 day of 	  

. 2014. 

GILA COUNTY 

Michael A. Pastor, Chairman of the Board 

ATTEST: 

Marian E. Sheppard, Clerk of the Board 

APPROVED AS TO FORM: 

Bryan B. Chambers, Deputy Attorney Principal 







































































 
     AZ DPS License #1002987 

 
August 14, 2014 
 
Ms. Jeannie Sgroi 
Contracts Support Specialist 
Gila County Finance Department 
1400 East Ash Street 
Globe, Arizona  85501 
 
RE: Quote for Court Security Screening Services 
 
Dear Ms. Sgroi 
 
Please accept this correspondence as Blackstone Security Services quote to 
provide the above referenced services.   
 
I have taken into consideration the ten (10) holidays that will not require 
coverage and that the hours of operation shall be 7:30 AM to 5:30 PM Monday 
through Friday. It is further understood that the service to be provided is Armed 
Security Services.  I also understand that the County will be riding on the State 
Contract ADSPO13-054359, Security Services.   
 
Utilizing the rate dictated by the state contract and calculating the number of 
man hours required for a one year period, Blackstone respectfully submits the 
below listed quote. 
 
One year of service as stated above is $82,750.00. 
 
Blackstone understands that the days and hours of coverage are subject to change 
depending on the needs of the County. 
 
As always, should you require anything further, please feel free to contact me at 
your convenience. 
 
Sincerely, 
 
Dan Swindall 
President   

Blackstone Security Services, Inc. 
  2400 West Dunlap Avenue, Suite 225 
  Phoenix, Arizona  85021 
 

  Office: (602) 265-6160 
  Fax: (602) 265-6170 

  www.blackstonesecurity.com 
 

“The secret to our success is in our people” 

http://www.blackstonesecurity.com/


Attachment IV - Pricing Schedule

 Solicitation No.: ADSPO13-00003094  

 Description: Armed / UnarmedSecurity Services

REVISED 08/05/13

ITEM 

No. DESCRIPTION UNIT QUANITY UNIT PRICE

ITEM 

No. DESCRIPTION UNIT QUANITY UNIT PRICE

1

Unarmed Security Services -                

Straight Time Hrly 1 $12.35 1

Armed Security Services -                 

Straight Time Hrly 1 $16.55

2

Unarmed Security Services -                  

Overtime Hrly 1 $18.53 2

Armed Security Services -                 

Overtime Hrly 1 $24.83

3

Unarmed Security Services -                  

Holiday Time Hrly 1 $18.53 3

Armed Security Servcies -                  

Holiday Time Hrly 1 $24.83

4

Unarmed Security Services - Emergency 

Call Out Hrly 1 $12.35 4

Armed Security Services -          

Emergency Call Out Hrly 1 $16.55

5

Unarmed Security Services -                  

Shift Differential Hrly 1 $12.35 5

Armed Security Services -                  Shift 

Differential Hrly 1 $16.55

6

Vehicle Patrol Security Services -   

Straight Time Hrly 1 $16.31 6

Vehicle Patrol Security Services -   

Straight Time Hrly 1 $20.51

7

Vehicle Patrol Security Services -  

Overtime Hrly 1 $22.49 7

Vehicle Patrol Security Services -  

Overtime Hrly 1 $28.79

8

Vehicle Patrol Security Services -   

Holiday Time Hrly 1 $22.49 8

Vehicle Patrol Security Services -   

Holiday Time Hrly 1 $28.79

9

Vehicle Patrol Security Services -  

Emergency Call Out Hrly 1 $16.31 9

Vehicle Patrol Security Services -    

Emergency Call Out Hrly 1 $20.51

10

Vehicle Patrol Security Services -  Shift 

Differential Hrly 1 $16.31 10

Vehicle Patrol Security Services -                              

Shift Differential Hrly 1 $20.51

11 Unarmed Security Supervisor Hrly 1 $12.35 11 Armed Security Supervisor Hrly 1 $16.55

REVISED

The Contractors shall privide Armed / Unarmed Security Services coverage for the following geographic location or regions in accordance with all 

Specifications and Terms and Conditions for the entire term of this contract.                                                     

PRICE SCHEDULE - SOLICITATION NO.: ADSPO13-00003094 PRICE SCHEDULE - SOLICITATION NO.: ADSPO13-00003094

UNARMED SECURITY - *REGION 1 (Maricopa, Gila, Pinal Counties) ARMED SECURITY - *REGION 1 (Maricopa, Gila, Pinal Counties)

*NOTE:  Contractors may bid on one region (with the exception of Region 1, a cobination of regions or all regions. (If bidding on Region 1, at least one 

other Region must be chosen).



Attachment IV - Pricing Schedule

 Solicitation No.: ADSPO13-00003094  

 Description: Armed / UnarmedSecurity Services

REVISED 08/05/13

ITEM 

No. DESCRIPTION UNIT QUANITY UNIT PRICE

ITEM 

No. DESCRIPTION UNIT QUANITY UNIT PRICE

1

Unarmed Security Services -                

Straight Time Hrly 1 $12.60 1

Armed Security Services -                 

Straight Time Hrly 1 $16.55

2

Unarmed Security Services -                  

Overtime Hrly 1 $18.90 2

Armed Security Services -                 

Overtime Hrly 1 $24.83

3

Unarmed Security Services -                  

Holiday Time Hrly 1 $18.90 3

Armed Security Servcies -                  

Holiday Time Hrly 1 $24.83

4

Unarmed Security Services - Emergency 

Call Out Hrly 1 $12.60 4

Armed Security Services -          

Emergency Call Out Hrly 1 $16.55

5

Unarmed Security Services -                  

Shift Differential Hrly 1 $12.60 5

Armed Security Services -                  Shift 

Differential Hrly 1 $16.55

6

Vehicle Patrol Security Services -   

Straight Time Hrly 1 $16.56 6

Vehicle Patrol Security Services -   

Straight Time Hrly 1 $20.51

7

Vehicle Patrol Security Services -  

Overtime Hrly 1 $22.86 7

Vehicle Patrol Security Services -  

Overtime Hrly 1 $28.79

8

Vehicle Patrol Security Services -   

Holiday Time Hrly 1 $22.86 8

Vehicle Patrol Security Services -   

Holiday Time Hrly 1 $28.79

9

Vehicle Patrol Security Services -  

Emergency Call Out Hrly 1 $16.56 9

Vehicle Patrol Security Services -    

Emergency Call Out Hrly 1 $20.51

10

Vehicle Patrol Security Services -  Shift 

Differential Hrly 1 $16.56 10

Vehicle Patrol Security Services -                              

Shift Differential Hrly 1 $20.51

11 Unarmed Security Supervisor Hrly 1 $12.60 11 Armed Security Supervisor Hrly 1 $16.55

REVISED

The Contractors shall privide Armed / Unarmed Security Services coverage for the following geographic location or regions in accordance with all 

Specifications and Terms and Conditions for the entire term of this contract.                                                     

PRICE SCHEDULE - SOLICITATION NO.:ADSPO13-00003094

*NOTE:  Contractors may bid on one region (with the exception of Region 1, a cobination of regions or all regions. (If bidding on Region 1, at least one 

other Region must be chosen).

PRICE SCHEDULE - SOLICITATION NO.: ADSPO13-00003094

UNARMED SECURITY - REGION 2 (Mohave, La Paz and Yuma Counties) ARMED SECURITY - REGION 2 (Mohave, La Paz and Yuma Counties)



Attachment IV - Pricing Schedule

 Solicitation No.: ADSPO13-00003094  

 Description: Armed / UnarmedSecurity Services

REVISED 08/05/13

ITEM 

No. DESCRIPTION UNIT QUANITY UNIT PRICE

ITEM 

No. DESCRIPTION UNIT QUANITY UNIT PRICE

1

Unarmed Security Services -                

Straight Time Hrly 1 $12.60 1

Armed Security Services -                 

Straight Time Hrly 1 $16.55

2

Unarmed Security Services -                  

Overtime Hrly 1 $18.90 2

Armed Security Services -                 

Overtime Hrly 1 $24.83

3

Unarmed Security Services -                  

Holiday Time Hrly 1 $18.90 3

Armed Security Servcies -                  

Holiday Time Hrly 1 $24.83

4

Unarmed Security Services - Emergency 

Call Out Hrly 1 $12.60 4

Armed Security Services -          

Emergency Call Out Hrly 1 $16.55

5

Unarmed Security Services -                  

Shift Differential Hrly 1 $12.60 5

Armed Security Services -                  Shift 

Differential Hrly 1 $16.55

6

Vehicle Patrol Security Services -   

Straight Time Hrly 1 $16.56 6

Vehicle Patrol Security Services -   

Straight Time Hrly 1 $20.51

7

Vehicle Patrol Security Services -  

Overtime Hrly 1 $22.86 7

Vehicle Patrol Security Services -  

Overtime Hrly 1 $28.79

8

Vehicle Patrol Security Services -   

Holiday Time Hrly 1 $22.86 8

Vehicle Patrol Security Services -   

Holiday Time Hrly 1 $28.79

9

Vehicle Patrol Security Services -  

Emergency Call Out Hrly 1 $16.56 9

Vehicle Patrol Security Services -    

Emergency Call Out Hrly 1 $20.51

10

Vehicle Patrol Security Services -  Shift 

Differential Hrly 1 $16.56 10

Vehicle Patrol Security Services -                              

Shift Differential Hrly 1 $20.51

11 Unarmed Security Supervisor Hrly 1 $12.60 11 Armed Security Supervisor Hrly 1 $16.55

REVISED

The Contractors shall privide Armed / Unarmed Security Services coverage for the following geographic location or regions in accordance with all 

Specifications and Terms and Conditions for the entire term of this contract.                                                     

PRICE SCHEDULE - SOLICITATION NO.:ADSPO13-00003094 PRICE SCHEDULE - SOLICITATION NO.: ADSPO13-00003094

UNARMED SECURITY - REGION 3 

(Yavapai, Coconino, Navajo and Apache Counties)

ARMED SECURITY - REGION 3 

(Yavapai, Coconino, Navajo and Apache Counties)

*NOTE:  Contractors may bid on one region (with the exception of Region 1, a cobination of regions or all regions. (If bidding on Region 1, at least one 

other Region must be chosen).



Attachment IV - Pricing Schedule

 Solicitation No.: ADSPO13-00003094  

 Description: Armed / UnarmedSecurity ServicesREVISED 08/05/13

ITEM 

No. DESCRIPTION UNIT QUANITY UNIT PRICE

ITEM 

No. DESCRIPTION UNIT QUANITY UNIT PRICE

1

Unarmed Security Services -                

Straight Time Hrly 1 $12.10 1

Armed Security Services -                 

Straight Time Hrly 1 $16.55

2

Unarmed Security Services -                  

Overtime Hrly 1 $18.15 2

Armed Security Services -                 

Overtime Hrly 1 $24.83

3

Unarmed Security Services -                  

Holiday Time Hrly 1 $18.15 3

Armed Security Servcies -                  

Holiday Time Hrly 1 $24.83

4

Unarmed Security Services - Emergency 

Call Out Hrly 1 $12.10 4

Armed Security Services -          

Emergency Call Out Hrly 1 $16.55

5

Unarmed Security Services -                  

Shift Differential Hrly 1 $12.10 5

Armed Security Services -                  Shift 

Differential Hrly 1 $16.55

6

Vehicle Patrol Security Services -   

Straight Time Hrly 1 $16.06 6

Vehicle Patrol Security Services -   

Straight Time Hrly 1 $20.51

7

Vehicle Patrol Security Services -  

Overtime Hrly 1 $22.11 7

Vehicle Patrol Security Services -  

Overtime Hrly 1 $28.79

8

Vehicle Patrol Security Services -   

Holiday Time Hrly 1 $22.11 8

Vehicle Patrol Security Services -   

Holiday Time Hrly 1 $28.79

9

Vehicle Patrol Security Services -  

Emergency Call Out Hrly 1 $16.06 9

Vehicle Patrol Security Services -    

Emergency Call Out Hrly 1 $20.51

10

Vehicle Patrol Security Services -  Shift 

Differential Hrly 1 $16.06 10

Vehicle Patrol Security Services -                              

Shift Differential Hrly 1 $20.51

11 Unarmed Security Supervisor Hrly 1 $12.10 11 Armed Security Supervisor Hrly 1 $16.55

REVISED

The Contractors shall privide Armed / Unarmed Security Services coverage for the following geographic location or regions in accordance with all 

Specifications and Terms and Conditions for the entire term of this contract.                                                     

*NOTE:  Contractors may bid on one region (with the exception of Region 1, a cobination of regions or all regions. (If bidding on Region 1, at least one 

other Region must be chosen).

PRICE SCHEDULE - SOLICITATION NO.:ADSPO13-00003094 PRICE SCHEDULE - SOLICITATION NO.: ADSPO13-00003094
UNARMED SECURITY - REGION 4

(Greenlee, Graham, Pima, Cochise, Santa Cruz Counties)

ARMED SECURITY - REGION 4

(Greenlee, Graham, Pima, Cochise, Santa Cruz Counties)
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State of Arizona 

State Procurement Office 
100 N. 15th Ave, Suite 201 
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Notice of Request for Proposal 

 

In accordance with A.R.S. § 41-2534, competitive sealed proposals for the materials or services 

specified, will be received by the State Procurement Office online through the State’s e-
Procurement system, ProcureAZ (https://procure.az.gov) at the date and time posted in ProcureAZ.  
Proposals received by the correct time and date will be opened and the name of each offeror will 

be publically available.  Proposals must be in the actual possession of the State on or prior to 

the time and date indicated in the Notice.  Late proposals will not be considered. 

Persons with a disability may request a reasonable accommodation, such as a sign language 
interpreter, by contacting the appropriate Procurement Agency. Requests should be made as early 
as possible to allow time to arrange the accommodation.  A person requiring special 
accommodations may contact the solicitation contact person responsible for this procurement as 
identified above. 

 

OFFERORS ARE STRONGLY ENCOURAGED TO CAREFULLY READ THE ENTIRE 

SOLICITATION. 

https://procure.az.gov/
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State of Arizona 
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OFFER 

TO THE STATE OF ARIZONA: 

The Undersigned hereby offers and agrees to furnish the material, service or construction in compliance with all terms, 
conditions, specifications and amendments in the Solicitation and any written exceptions in the offer.  Signature also 
certifies Small Business status. 

Arizona Transaction (Sales) Privilege Tax License No.:   

  
 

 

Federal Employer Identification No.:  E-mail:  
________________________________________ 

      

Phone: 

 

      
Fax: 

 

 
  

Company Name  Signature of Person Authorized to Sign Offer 

 
  

Address  Printed Name 

 
  

City State Zip  Title 

 
By signature in the Offer section above, the Offeror certifies: 
 
1. The submission of the Offer did not involve collusion or other anticompetitive practices. 
2. The Offeror shall not discriminate against any employee or applicant for employment in violation of Federal Executive Order 11246, State 

Executive Order 2009-09 or A.R.S. §§ 41−1461 through 1465. 
3. The Offeror has not given, offered to give, nor intends to give at any time hereafter any economic opportunity, future employment, gift, 

loan, gratuity, special discount, trip, favor, or service to a public servant in connection with the submitted offer. Failure to provide a valid 
signature affirming the stipulations required by this clause shall result in rejection of the offer. Signing the offer with a false statement shall 
void the offer, any resulting contract and may be subject to legal remedies provided by law. 

4. The Offeror certifies that the above referenced organization ___ IS/ ___ IS NOT a small business with less than 100 employees or has 
gross revenues of $4 million or less. 

5. In accordance with A.R.S. §35−393, the offeror hereby certifies that the Offeror does not have scrutinized business operations in Iran. 
6. In accordance with A.R.S. §35−391, the offeror hereby certifies that the Offeror does not have scrutinized business operations in Sudan. 

 

ACCEPTANCE OF OFFER 

The Offer is hereby accepted. 

The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the solicitation, 
including all terms, conditions, specifications, amendments, etc., and the Contractor’s Offer as accepted by the State. 

This Contract shall henceforth be referred to as Contract No. ______________________________________________. 

  The Contractor has been cautioned not to commence any billable work or to provide any material or service under this 
contract until Contractor receives purchase order, contact release document or written notice to proceed. 

 State of Arizona 

Awarded this 

   

day of 

   

20___ 

 

  

 Procurement Officer 
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1. Introduction 
 

The State intends to contract with multiple contractors to provide Armed / Unarmed Security Services 
throughout the State of Arizona.  Successful contractors must be prepared to provide both Armed and 
Unarmed Security Personnel State wide according to the requirements contained in this Solicitation. 
  

2. Background 
 

 The State intends to implement contract(s) for the purchase of Armed / Unarmed Security services State wide 
to replace the existing State contract EPSO70053, Unarmed / Armed Security – State wide set to expire on 
8/15/2013. 

 

3. Geographic Coverage 

 
For the purpose of this contract, the State of Arizona has been separated into four (4) Arizona regions containing 
multiple counties. It is the intent of the State to award a contract(s) on a statewide basis.  
 
Contracts may however be awarded by region if determined it is in the best interest of the State. The contractor 
shall provide both armed and unarmed security services; meet all requirements in accordance with Scope of 
Work, specifications, Terms, and Conditions for the entire term of this contract. The four (4) regions are listed 
below and shown in Exhibit A.    

 

 Region 1 – Maricopa, Gila, and Pinal * 

 Region 2 – Mohave, La Paz, and Yuma 

 Region 3 – Yavapai, Coconino, Navajo, and Apache 

 Region 4 – Greenlee, Graham, Pima, Cochise, and Santa Cruz     
 

* If Region 1 is selected, Contractor must select at least one additional Region for coverage. 
 

4. Scope of Services 
 
The awarded Contractor shall be responsible for providing all labor, materials, equipment, vehicles and 
services required to provide armed and unarmed security services state wide or awarded geographic area in 
accordance with the requirements contained herein for prices set forth on the attached price sheets.  
 

4.1 Contractor Qualifications and General Requirements  
 

At a minimum, the contractor and assigned security personnel shall be licensed and registered with the Arizona 
Department of Public Safety in accordance with A.R.S. 32, Chapter 26 and all applicable Arizona Department of 
Public Safety rules and regulations for security guard agencies and employees.   

 

4.2 UNARMED - Services may include but are not be limited to All UNARMED security guard personnel 
assigned to the State shall: 
 
4.2.1 Provide armed, unarmed, vehicle patrol security, and emergency response personnel for 

various State agencies;  
4.2.2 Control access through public entrance doors;  
4.2.3 Sign in visitors and determine purpose of visit, provide directions, escort employees; 
4.2.4 Answer alarms and emergencies; 
4.2.5 Respond to reported suspicious situations and emergency needs;  
4.2.6 Perform parking lot surveillance, and check that doors are locked after office hours; 
4.2.7 Be mentally alert and void of any serious hearing impairment;  
4.2.8 Possess good visual capacity required to perform all required security functions;  
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4.2.9 Be a minimum of twenty one (21) years of age; 
4.2.10 Possess either a High School degree or GED; 
4.2.11 Graduate of a certified security officer/guard training program per Arizona Revised Statutes 

Title 32, Chapter 26; 
4.2.12 Not have any felony convictions; 
4.2.13 Not have a military dishonorable or undesirable discharge; 
4.2.14 Be literate in the English language (able to read, write, and speak and understand clearly);  
4.2.15 Capable of writing reports and maintaining daily activity log; 
4.2.16 Possess required certificates of permits; 
4.2.17 Meets the physical demands required in frequent walking and prolonged standing and sitting; 
4.2.18 Possess a current First Aid and CPR certification cards; 
4.2.19 Have familiarity with the use of a defibrillator; 
4.2.20 Consent to be fingerprinted and submit to a background check; 
4.2.21 Consent to successfully complete additional training as required by the designated State; 
4.2.22 Successfully passed a pre-employment FBI background check; 
4.2.23 Have had no convictions for felonies or any crimes involving moral turpitude or illegal use or 

possession of a dangerous weapon; 
4.2.24 Possess a thorough knowledge of all security rules, regulations, procedures, and laws 

pertaining to detaining individuals; 
4.2.25 Successfully passed the company’s drug screening program; 
4.2.26 Have in their possession, while on duty, an identification card in compliance with the Arizona 

Revised Statute 32-2633; 
4.2.27 Have and maintain a valid Arizona Driver’s License; 
4.2.28 Be in good physical condition and capable of performing all assigned duties to include, but not 

limited to: Standing and or walking during entire assigned shift, occasional climbing of stairs 
and / or ladders, occasional lifting or carrying of objects weighing up to 50 pounds, occasional 
running of short distance (Minimum of one mile), using when necessary, self-defense in order 
to protect themselves as well as the State staff from both armed and unarmed attacks;  

4.2.29 Enforce “no smoking” regulations;   
4.2.30 Not allow unauthorized personnel into any restricted area; and, 

 

Additional Requirements: 

 

4.3 ARMED - All ARMED security guard personnel assigned to the State shall meet the requirements of 
Section 4.2 and shall:  

 
4.3.1 Be capable of providing security guard services to all regions awarded for the full term of the 

contract; 
4.3.2 Successfully complete the required firearms training per Arizona Revised Statute, A.R.S., Title 

32, Chapter 26; 
4.3.3 Not be a prohibited possessor as defined in section A.R.S. 13-3101 or as described in Section 

18 United States Code 922; 
4.3.4 Not have been convicted of any crime involving domestic violence as defined in Section 

A.R.S.13-3601; 
4.3.5 Not use shotguns or rifles under this contract unless specifically requested in a task order by 

the State; 
4.3.6 Carry firearms at all times while on duty; at no time is the firearm to be concealed; 
4.3.7 Have in possession a valid firearm permit;  
4.3.8 Not store weapons on any State premises unless required by the State and stated in a task 

order.  
 
This is an example of the types of services provided and is not intended to limit the scope of services 
required. Agencies will work directly with the contractor and establish a scope of work depending on 
individual needs via a task order;    
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4.4  Employees 
4.4.1 The Contractor shall provide mentally alert and physically capable, adequately trained, 

experienced, responsible, and qualified adult personnel to perform the required contracted 
services in a safe, orderly, and timely manner. The State may require that the Contractor 
remove from the job any employees who endanger persons or property or whose continued 
employment under this contract is inconsistent with the interest of the State; 

 
4.4.2 Employees, while on duty, shall be appropriately dressed in clothing/uniform and may be 

required to wear an identification-patch; and, 
 

4.4.3 Only employees of the Contractor designated with an identification patch/uniform will be 
allowed in the work locations during working hours.   

4.5  Appearance 
4.5.1 All security guard personnel assigned to work at the State shall be neat and clean in attire and 

person.  Security guard personnel shall be properly uniformed while on duty and shall conduct 
themselves in a professional manner. All security guard shall wear and display badges and 
other identification required by designated State and in accordance with Arizona Revised 
Statute 32-2635 and Department of Public Safety, R13-6-501 and 502;   

 

4.6 Vehicle Patrol 
4.6.1 All Contractor vehicles under the control of any security guard personnel for specific Vehicle Patrol 

by the State shall comply with all traffic-control laws; 
 

4.6.2 A vehicle under the control of a security guard agency is not an authorized emergency vehicle.  
The vehicle under the control of a security guard shall not be equipped with a siren or bell unless 
the vehicle is an armored car equipped with a siren as a crime alarm device; 

 
4.6.3 All vehicles must be in good working order and properly licensed, insured, and registered with the 

State; and, 
 
4.6.4 Vehicle markings, emblems, and insignia’s shall be in accordance with Department of Public 

Safety, Title 13, Article 5, R13-6-503. 

 

4.7 General Duties/Patrol 
Assigned security personnel shall conduct periodic patrols of the facility parking lots for the 
purposes of monitoring, detecting and reporting of all unusual occurrences. Some assignments 
may require vehicle patrol. While on duty, the guard, as a representative for the State of Arizona 
performing assignments shall: 

 
4.7.1 Wear Contractor issued “standard security guard uniforms”; 
4.7.2 Have company badges prominently displayed; 
4.7.3 Complete assigned duty circuit “random facility patrols” according to designated schedules; this 

includes periodic patrols of the facilities interior structure and exterior grounds or designated area 
by State; 

4.7.4 Serve as an escort for the State staff when requested; 
4.7.5 Respond to all pages and calls as soon as possible without unnecessary delay to insure the safety 

of all personnel; 
4.7.6 Notify their immediate supervisor in the event of an unscheduled absence to enable alternative 

coverage of the duty circuit; 
4.7.7 Perform duties in a professional manner at all times; 
4.7.8 Be courteous and respectful to the public and the State staff at all times being firm only when 

necessary; 
4.7.9 Not be required to take any form of physical and verbal abuse from the public or State staff.  Will 

report any incidences to State authorized designee through a written account at the end of the shift; 
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4.7.10 Report any situation not able to handle to the Supervisor. The Supervisor will remain available for 
support as needed; 

4.7.11 Ensure all breaks are taken on the facility grounds.  Leaving the facility will result in a request for 
employee to be replaced; 

4.7.12 Carry a company issued cell phone and/or radio to ensure communication at all times while on 
duty; 

4.7.13 Cover all assigned posts at all times;   
4.7.14 Smoke only in designated authorized areas only; 
4.7.15 Consume only Non-alcoholic beverages while at post;  
4.7.16 Be prohibited from consuming non-alcoholic beverages when the public is in the facility;   
4.7.17 During duty hours maintain control of premises entry/exit; unarmed walking surveillance 

boundaries; 
4.7.18 Be properly trained and capable of operating and or using State Security cameras and monitoring 

system equipment, walkthrough metal detectors, hand held metal detectors, as well as 
occasionally performing package searches; 

4.7.19 Maintain weapons lockers as per State policy; and, 
4.7.20 Perform other general security duties in accordance with written and oral instructions issued by 

designated State agency. 
 

4.8 Response Time  
On-site response time by the awarded Contractor shall be within twenty-four (24) hours of notification 
by the using State agency. Contractor’s facilities must be open for business and available to provide 
the services contained herein during the normal business hours of 8:00 AM till 5:00 PM Monday 
through Friday (excluding State holidays). 

 
4.8.1 Any security guard personnel assigned to work at the State and voluntarily leave their post or 

are required to be removed by the State at any time during a shift; it is the Contractors 
responsibility to replace those personnel with qualified alternate security personnel with in two 
(2) hours. 

 
4.8.2 The Contractor will be required to remove and replace any security personnel that the State 

finds objectionable for any cause.  The State representative or designee will report the name of 
the security personnel and the reason for removal to the Contractor.  The Contractor shall 
replace the employee with a qualified alternate security by the start of the next shift.  The 
Contractor shall supply the State with all proper license and certification for the replacement 
security personnel within twenty-four (24) hours. 

 

4.9 Late for Duty 

Tardiness is not allowed or excused.  It is important for the Contractor to adhere to the time frames 
for service as set forth in this contract. Services are for the seven days of the week.  Any change in 
schedule times will be provided to the Contractor at least twenty-four (24) hours prior to implementing a 
new time schedule.  If the Contractor does not meet the scheduled times exactly, meaning the security 
guard personnel is not present for duty at the time specified, the State will file a deficiency report with 
the State Procurement Office. 

 

 

4.10 Reporting/Record Keeping 
Assigned security personnel shall be responsible for notifying all appropriate State personnel in the 
event of fire, fire alarm related incidents, unsafe conditions, vandalism, theft or intrusion, crimes 
committed and criminal activity as soon as is practical.  Contractor shall submit written reports of all 
unusual incidents or hazardous conditions at the conclusion of each shift.  Contractor shall maintain, 
and submit upon request, complete and chronologically accurate and legible security shift log to the 
State authorized designee. 
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The Contractor shall maintain complete and accurate records required to substantiate services 
provided to the State.  Such records must indicate the security personnel providing the service along 
with the times and dates of service.  The Contractor must make these records available to the State 
upon request. 

 

4.11 Billing 
A two (2) hour shift minimum will be allowed and may be billed. All employees must sign in and out for 
each shift.  Copies of all sign in and out sheets must accompany all invoices. 

  

 Example: A State agency may require Security Guard services for a 30-minute meeting. The security 
guard is able to bill two (2) hours in providing this coverage. 

 

Overtime 
Overtime hours invoiced will not be paid unless previously approved by a State representative 
authorized in writing. 

 

4.12 Inspection of Assigned Personnel 
The Contractor shall periodically, and upon request of the State, examine and review the security 
personnel at the assigned location to determine compliance with assigned duties.  The Contractor must 
maintain a written record of each inspection documenting the dates, times and any comments the 
service provided and shall make the records available to the State upon request. 

 

5.0 Agency Responsibilities 
The State shall determine the number of security personnel and supervisors required and provide a schedule to 
the Contractor.  All changes to the schedule must have State approval. 

 
5.1 The hours of service will be designated by the State based upon facility requirements. 

 
5.2 Designation of specific assignments outside the facility shall be determined by the State. 

 
5.3 The State reserves the right to interview and approve or disapprove any of the personnel to be assigned to 

the contract. 
 

5.4 The State will provide post orders that are to be followed by security personnel. 
 

6.0 Task Order Assignments 
6.1 Within the guidelines set forth in this Scope of Work, a detailed Task Order shall be developed for each 

Armed / Unarmed Assignment and agreed to by both parties.  The Task Order shall describe additional 
requirements based on the State’s needs and incorporated herein by reference.   

 
State Task Orders shall define additional requirements such as: 

 Additional Training Requirements (required video viewing or policy and procedures, 
documentation, etc.); 

 Knowledge of security equipment (metal detectors, video cameras, etc.); 

 Duration of assignment from start to finish. 
 

6.2 Contractor and State shall negotiate pricing consistent with the Contractor’s price sheets; 
 
6.3 The Contractor shall complete all work in accordance with the provisions of this Scope of Work and the 

Task Order as negotiated for each specific Assignment;   
 
6.4 Assigned security guard personnel shall perform other general security duties in accordance with written 

and oral instructions issued by the State authorized designee; and, 
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6.5 Contractor shall assign all Task Order’s a unique number beginning with “6.0 – State Agency Name – 

unique number” as assigned by the Contractor for reference. Exhibit B shows an “example only” of a 
task order.  

  

 7.0 Will Call/Ordering Support 
The Contractor(s) shall provide and maintain applicable toll-free telephone numbers and facsimile numbers for 
State use. Failure to maintain this service may be cause for cancellation of the contract. 

 

 

 

 

 

 

 

 

(End of Section)
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1. Definition of Terms 

As used in this Solicitation and any resulting Contract, the terms listed below are defined as follows: 

 1.1. “Attachment” means any item the Solicitation requires the Offeror to submit as part of the Offer. 

1.2. “Contract” means the combination of the Solicitation, including the Uniform and Special 
Instructions to Offerors, the Uniform and Special Terms and Conditions, and the Specifications 
and Statement or Scope of Work; the Offer and any Best and Final Offers; and any Solicitation 
Amendments or Contract Amendments. 

1.3. "Contract Amendment" means a written document signed by the Procurement Officer that is 
issued for the purpose of making changes in the Contract. 

1.4. “Contractor” means any person who has a Contract with the State. 

1.5. “Days” means calendar days unless otherwise specified. 

1.6. “Exhibit” means any item labeled as an Exhibit in the Solicitation or placed in the Exhibits section 
of the Solicitation.   

1.7. “Gratuity” means a payment, loan, subscription, advance, deposit of money, services, or anything 
of more than nominal value, present or promised, unless consideration of substantially equal or 
greater value is received. 

1.8. “Materials” means all property, including equipment, supplies, printing, insurance and leases of 
property but does not include land, a permanent interest in land or real property or leasing space.  

1.9. “Procurement Officer” means the person, or his or her designee, duly authorized by the State to 
enter into and administer Contracts and make written determinations with respect to the Contract. 

1.10. “Services” means the furnishing of labor, time or effort by a Contractor or subcontractor which 
does not involve the delivery of a specific end product other than required reports and 
performance, but does not include employment agreements or collective bargaining 
agreements. 

1.11. “Subcontract” means any Contract, express or implied, between the Contractor and another party 
or between a subcontractor and another party delegating or assigning, in whole or in part, the 
making or furnishing of any material or any service required for the performance of the Contract. 

1.12. “State” means the State of Arizona and Department or Agency of the State that executes the 
Contract. 

1.13. “State Fiscal Year” means the period beginning with July 1 and ending June 30.  

2. Contract Interpretation 

2.1. Arizona Law.  The Arizona law applies to this Contract including, where applicable, the Uniform 
Commercial Code as adopted by the State of Arizona and the Arizona Procurement Code, 
Arizona Revised Statutes (A.R.S.) Title 41, Chapter 23, and its implementing rules, Arizona 
Administrative Code (A.A.C.) Title 2, Chapter 7. 

2.2. Implied Contract Terms.  Each provision of law and any terms required by law to be in this 
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Contract are a part of this Contract as if fully stated in it. 

2.3. Contract Order of Precedence.  In the event of a conflict in the provisions of the Contract, as 
accepted by the State and as they may be amended, the following shall prevail in the order set 
forth below: 

2.3.1. Special Terms and Conditions; 

2.3.2. Uniform Terms and Conditions; 

2.3.3. Statement or Scope of Work; 

2.3.4. Specifications; 

2.3.5. Attachments; 

2.3.6. Exhibits;  

2.3.7. Documents referenced or included in the Solicitation. 

2.4. Relationship of Parties.  The Contractor under this Contract is an independent Contractor. Neither 
party to this Contract shall be deemed to be the employee or agent of the other party to the 
Contract. 

2.5. Severability.  The provisions of this Contract are severable.  Any term or condition deemed illegal 
or invalid shall not affect any other term or condition of the Contract. 

2.6. No Parole Evidence.  This Contract is intended by the parties as a final and complete expression 
of their agreement.  No course of prior dealings between the parties and no usage of the trade 
shall supplement or explain any terms used in this document and no other understanding either 
oral or in writing shall be binding. 

2.7. No Waiver.  Either party’s failure to insist on strict performance of any term or condition of the 
Contract shall not be deemed a waiver of that term or condition even if the party accepting or 
acquiescing in the nonconforming performance knows of the nature of the performance and fails 
to object to it. 

3. Contract Administration and Operation 

3.1. Records.  Under A.R.S. § 35-214 and § 35-215, the Contractor shall retain and shall contractually 
require each subcontractor to retain all data and other “records” relating to the acquisition and 
performance of the Contract for a period of five years after the completion of the Contract.  All 
records shall be subject to inspection and audit by the State at reasonable times.  Upon request, 
the Contractor shall produce a legible copy of any or all such records. 

3.2. Non-Discrimination.  The Contractor shall comply with State Executive Order No. 2009-09 and all 
other applicable Federal and State laws, rules and regulations, including the Americans with 
Disabilities Act. 

3.3. Audit.  Pursuant to ARS § 35-214, at any time during the term of this Contract and five (5) years 
thereafter, the Contractor’s or any subcontractor’s books and records shall be subject to audit by 
the State and, where applicable, the Federal Government, to the extent that the books and 
records relate to the performance of the Contract or Subcontract. 
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3.4. Facilities Inspection and Materials Testing.  The Contractor agrees to permit access to its 
facilities, subcontractor facilities and the Contractor’s processes or services, at reasonable times 
for inspection of the facilities or materials covered under this Contract.  The State shall also have 
the right to test, at its own cost, the materials to be supplied under this Contract.  Neither 
inspection of the Contractor’s facilities nor materials testing shall constitute final acceptance of the 
materials or services.  If the State determines non-compliance of the materials, the Contractor 
shall be responsible for the payment of all costs incurred by the State for testing and inspection. 

3.5. Notices.  Notices to the Contractor required by this Contract shall be made by the State to the 
person indicated on the Offer and Acceptance form submitted by the Contractor unless otherwise 
stated in the Contract.  Notices to the State required by the Contract shall be made by the 
Contractor to the Solicitation Contact Person indicated on the Solicitation cover sheet, unless 
otherwise stated in the Contract.  An authorized Procurement Officer and an authorized 
Contractor representative may change their respective person to whom notice shall be given by 
written notice to the other and an amendment to the Contract shall not be necessary. 

3.6. Advertising, Publishing and Promotion of Contract.  The Contractor shall not use, advertise or 
promote information for commercial benefit concerning this Contract without the prior written 
approval of the Procurement Officer. 

3.7. Property of the State.  Any materials, including reports, computer programs and other 
deliverables, created under this Contract are the sole property of the State.  The Contractor is not 
entitled to a patent or copyright on those materials and may not transfer the patent or copyright to 
anyone else.  The Contractor shall not use or release these materials without the prior written 
consent of the State. 

3.8. Ownership of Intellectual Property.  Any and all intellectual property, including but not limited to 
copyright, invention, trademark, trade name, service mark, and/or trade secrets created or 
conceived pursuant to or as a result of this contract and any related subcontract (“Intellectual 
Property”), shall be work made for hire and the State shall be considered the creator of such 
Intellectual Property.  The agency, department, division, board or commission of the State of 
Arizona requesting the issuance of this contract shall own (for and on behalf of the State) the 
entire right, title and interest to the Intellectual Property throughout the world.  Contractor shall 
notify the State, within thirty (30) days, of the creation of any Intellectual Property by it or its 
subcontractor(s). Contractor, on behalf of itself and any subcontractor(s), agrees to execute any 
and all document(s) necessary to assure ownership of the Intellectual Property vests in the 
State and shall take no affirmative actions that might have the effect of vesting all or part of the 
Intellectual Property in any entity other than the State. The Intellectual Property shall not be 
disclosed by Contractor or its subcontractor(s) to any entity not the State without the express 
written authorization of the agency, department, division, board or commission of the State of 
Arizona requesting the issuance of this contract.  

3.9. Federal Immigration and Nationality Act.  The Contractor shall comply with all federal, state and 
local immigration laws and regulations relating to the immigration status of their employees 
during the term of the contract. Further, the Contractor shall flow down this requirement to all 
subcontractors utilized during the term of the contract. The State shall retain the right to perform 
random audits of Contractor and subcontractor records or to inspect papers of any employee 
thereof to ensure compliance. Should the State determine that the Contractor and/or any 
subcontractors be found noncompliant, the State may pursue all remedies allowed by law, 
including, but not limited to; suspension of work, termination of the contract for default and 
suspension and/or debarment of the Contractor. 

 
3.10. E-Verify Requirements.  In accordance with A.R.S. § 41-4401, Contractor warrants compliance 

with all Federal immigration laws and regulations relating to employees and warrants its 
compliance with Section A.R.S. § 23-214, Subsection A. 
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3.11. Scrutinized Businesses.  In accordance with A.R.S. § 35-391 and A.R.S. § 35-393, Contractor 

certifies that the Contractor does not have scrutinized business operations in Sudan or Iran. 
 
3.12. Offshore Performance of Work Prohibited. 

Any services that are described in the specifications or scope of work that directly serve the 
State of Arizona or its clients and involve access to secure or sensitive data or personal client 
data shall be performed within the defined territories of the United States. Unless specifically 
stated otherwise in the specifications, this paragraph does not apply to indirect or 'overhead' 
services, redundant back-up services or services that are incidental to the performance of the 
contract.  This provision applies to work performed by subcontractors at all tiers. 

    

4. Costs and Payments 
 

4.1. Payments.  Payments shall comply with the requirements of A.R.S. Titles 35 and 41, Net 30 days.  
Upon receipt and acceptance of goods or services, the Contractor shall submit a complete and 
accurate invoice for payment from the State within thirty (30) days. 

4.2. Delivery.  Unless stated otherwise in the Contract, all prices shall be F.O.B. Destination and shall 
include all freight delivery and unloading at the destination. 

4.3. Applicable Taxes. 

4.3.1. Payment of Taxes.  The Contractor shall be responsible for paying all applicable taxes. 

4.3.2. State and Local Transaction Privilege Taxes.  The State of Arizona is subject to all 
applicable state and local transaction privilege taxes.  Transaction privilege taxes apply to 
the sale and are the responsibility of the seller to remit.  Failure to collect such taxes from 
the buyer does not relieve the seller from its obligation to remit taxes. 

4.3.3. Tax Indemnification.  Contractor and all subcontractors shall pay all Federal, state and 
local taxes applicable to its operation and any persons employed by the Contractor.  
Contractor shall, and require all subcontractors to hold the State harmless from any 
responsibility for taxes, damages and interest, if applicable, contributions required under 
Federal, and/or state and local laws and regulations and any other costs including 
transaction privilege taxes, unemployment compensation insurance, Social Security and 
Worker’s Compensation. 

4.3.4. IRS W9 Form.  In order to receive payment the Contractor shall have a current I.R.S. W9 
Form on file with the State of Arizona, unless not required by law. 

 
4.4. Availability of Funds for the Next State fiscal year.  Funds may not presently be available for 

performance under this Contract beyond the current state fiscal year.  No legal liability on the part 
of the State for any payment may arise under this Contract beyond the current state fiscal year 
until funds are made available for performance of this Contract.   

 
4.5. Availability of Funds for the current State fiscal year.  Should the State Legislature enter back into 

session and reduce the appropriations or for any reason and these goods or services are not 
funded, the State may take any of the following actions:   

 
4.5.1. Accept a decrease in price offered by the Contractor;   
4.5.2. Cancel the Contract; or  
4.5.3. Cancel the contract and re-solicit the requirements.  
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5. Contract Changes 

5.1. Amendments.  This Contract is issued under the authority of the Procurement Officer who signed 
this Contract.  The Contract may be modified only through a Contract Amendment within the scope 
of the Contract.  Changes to the Contract, including the addition of work or materials, the revision 
of payment terms, or the substitution of work or materials, directed by a person who is not 
specifically authorized by the procurement officer in writing or made unilaterally by the Contractor 
are violations of the Contract and of applicable law.  Such changes, including unauthorized written 
Contract Amendments shall be void and without effect, and the Contractor shall not be entitled to 
any claim under this Contract based on those changes. 

5.2. Subcontracts.  The Contractor shall not enter into any Subcontract under this Contract for the 
performance of this contract without the advance written approval of the Procurement Officer.  The 
Contractor shall clearly list any proposed subcontractors and the subcontractor’s proposed 
responsibilities.  The Subcontract shall incorporate by reference the terms and conditions of this 
Contract.  

5.3. Assignment and Delegation.  The Contractor shall not assign any right nor delegate any duty under 
this Contract without the prior written approval of the Procurement Officer.  The State shall not 
unreasonably withhold approval. 

6. Risk and Liability 

6.1.  Risk of Loss:  The Contractor shall bear all loss of conforming material covered under this Contract 
until received by authorized personnel at the location designated in the purchase order or Contract.  
Mere receipt does not constitute final acceptance.  The risk of loss for nonconforming materials 
shall remain with the Contractor regardless of receipt. 

6.2. Indemnification 

6.2.1. Contractor/Vendor Indemnification (Not Public Agency)  The parties to this contract 
agree that the State of Arizona, its departments, agencies, boards and commissions 
shall be indemnified and held harmless by the Contractor for the vicarious liability of the 
State as a result of entering into this contract.  However, the parties further agree that 
the State of Arizona, its departments, agencies, boards and commissions shall be 
responsible for its own negligence.  Each party to this contract is responsible for its own 
negligence.  

6.2.2. Public Agency Language Only  Each party (as 'indemnitor') agrees to indemnify, defend, 
and hold harmless the other party (as 'indemnitee') from and against any and all claims, 
losses, liability, costs, or expenses (including reasonable attorney's fees) (hereinafter 
collectively referred to as 'claims') arising out of bodily injury of any person (including 
death) or property damage but only to the extent that such claims which result in 
vicarious/derivative liability to the indemnitee, are caused by the act, omission, 
negligence, misconduct, or other fault of the indemnitor, its officers, officials, agents, 
employees, or volunteers." 

6.3. Indemnification - Patent and Copyright. The Contractor shall indemnify and hold harmless the 
State against any liability, including costs and expenses, for infringement of any patent, trademark 
or copyright arising out of Contract performance or use by the State of materials furnished or work 
performed under this Contract.  The State shall reasonably notify the Contractor of any claim for 
which it may be liable under this paragraph.  If the Contractor is insured pursuant to A.R.S. § 41-
621 and § 35-154, this section shall not apply. 



 

Uniform Terms and Conditions 
State of Arizona 

State Procurement Office 
100 N.15th Ave., Suite 201 

Phoenix, AZ 85007 

Solicitation No.: ADSPO13-00003094 
PAGE 

15 

Description: Armed / Unarmed Security Services 
OF 
47 

 

 

 

6.4. Force Majeure. 

6.4.1. Except for payment of sums due, neither party shall be liable to the other nor deemed in 
default under this Contract if and to the extent that such party’s performance of this 
Contract is prevented by reason of force majeure.  The term “force majeure” means an 
occurrence that is beyond the control of the party affected and occurs without its fault or 
negligence.  Without limiting the foregoing, force majeure includes acts of God; acts of 
the public enemy; war; riots; strikes; mobilization; labor disputes; civil disorders; fire; flood; 
lockouts; injunctions-intervention-acts; or failures or refusals to act by government 
authority; and other similar occurrences beyond the control of the party declaring force 
majeure which such party is unable to prevent by exercising reasonable diligence. 

6.4.2. Force Majeure shall not include the following occurrences:   

6.4.2.1. Late delivery of equipment or materials caused by congestion at a manufacturer’s 
plant or elsewhere, or an oversold condition of the market;   

6.4.2.2. Late performance by a subcontractor unless the delay arises out of a force 
majeure occurrence in accordance with this force majeure term and condition; or 

6.4.2.3. Inability of either the Contractor or any subcontractor to acquire or maintain any 
required insurance, bonds, licenses or permits. 

6.4.3. If either party is delayed at any time in the progress of the work by force majeure, the 
delayed party shall notify the other party in writing of such delay, as soon as is practicable 
and no later than the following working day, of the commencement thereof and shall 
specify the causes of such delay in such notice.  Such notice shall be delivered or mailed 
certified-return receipt and shall make a specific reference to this article, thereby invoking 
its provisions.  The delayed party shall cause such delay to cease as soon as practicable 
and shall notify the other party in writing when it has done so.  The time of completion 
shall be extended by Contract Amendment for a period of time equal to the time that 
results or effects of such delay prevent the delayed party from performing in accordance 
with this Contract. 

6.4.4. Any delay or failure in performance by either party hereto shall not constitute default 
hereunder or give rise to any claim for damages or loss of anticipated profits if, and to the 
extent that such delay or failure is caused by force majeure. 

6.5. Third Party Antitrust Violations.  The Contractor assigns to the State any claim for overcharges 
resulting from antitrust violations to the extent that those violations concern materials or services 
supplied by third parties to the Contractor, toward fulfillment of this Contract. 

7. Warranties 

7.1. Liens.  The Contractor warrants that the materials supplied under this Contract are free of liens 
and shall remain free of liens. 

7.2. Quality.  Unless otherwise modified elsewhere in these terms and conditions, the Contractor 
warrants that, for one year after acceptance by the State of the materials, they shall be:   

7.2.1. Of a quality to pass without objection in the trade under the Contract description;   

7.2.2. Fit for the intended purposes for which the materials are used;   
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7.2.3. Within the variations permitted by the Contract and are of even kind, quantity, and quality 
within each unit and among all units;   

7.2.4. Adequately contained, packaged and marked as the Contract may require; and   

7.2.5. Conform to the written promises or affirmations of fact made by the Contractor. 

7.3. Fitness.  The Contractor warrants that any material supplied to the State shall fully conform to all 
requirements of the Contract and all representations of the Contractor, and shall be fit for all 
purposes and uses required by the Contract. 

7.4. Inspection/Testing.  The warranties set forth in subparagraphs 7.1 through 7.3 of this paragraph 
are not affected by inspection or testing of or payment for the materials by the State. 

7.5. Compliance With Applicable Laws.  The materials and services supplied under this Contract shall 
comply with all applicable Federal, state and local laws, and the Contractor shall maintain all 
applicable license and permit requirements. 

7.6. Survival of Rights and Obligations after Contract Expiration or Termination. 

7.6.1. Contractor's Representations and Warranties.  All representations and warranties made 
by the Contractor under this Contract shall survive the expiration or termination hereof.  In 
addition, the parties hereto acknowledge that pursuant to A.R.S.  § 12-510, except as 
provided in A.R.S.  § 12-529, the State is not subject to or barred by any limitations of 
actions prescribed in A.R.S., Title 12, Chapter 5. 

7.6.2. Purchase Orders.  The Contractor shall, in accordance with all terms and conditions of 
the Contract, fully perform and shall be obligated to comply with all purchase orders 
received by the Contractor prior to the expiration or termination hereof, unless otherwise 
directed in writing by the Procurement Officer, including, without limitation, all purchase 
orders received prior to but not fully performed and satisfied at the expiration or 
termination of this Contract. 

8. State's Contractual Remedies 

8.1. Right to Assurance.  If the State in good faith has reason to believe that the Contractor does not 
intend to, or is unable to perform or continue performing under this Contract, the Procurement 
Officer may demand in writing that the Contractor give a written assurance of intent to perform.  
Failure by the Contractor to provide written assurance within the number of Days specified in the 
demand may, at the State’s option, be the basis for terminating the Contract under the Uniform 
Terms and Conditions or other rights and remedies available by law or provided by the contract. 

8.2. Stop Work Order.   

8.2.1. The State may, at any time, by written order to the Contractor, require the Contractor to 
stop all or any part, of the work called for by this Contract for period(s) of days indicated 
by the State after the order is delivered to the Contractor.  The order shall be specifically 
identified as a stop work order issued under this clause.  Upon receipt of the order, the 
Contractor shall immediately comply with its terms and take all reasonable steps to 
minimize the incurrence of costs allocable to the work covered by the order during the 
period of work stoppage. 

8.2.2. If a stop work order issued under this clause is canceled or the period of the order or any 
extension expires, the Contractor shall resume work.  The Procurement Officer shall 
make an equitable adjustment in the delivery schedule or Contract price, or both, and the 
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Contract shall be amended in writing accordingly. 

8.3. Non-exclusive Remedies.  The rights and the remedies of the State under this Contract are not 
exclusive. 

8.4. Nonconforming Tender.  Materials or services supplied under this Contract shall fully comply with 
the Contract.  The delivery of materials or services or a portion of the materials or services that do 
not fully comply constitutes a breach of contract.  On delivery of nonconforming materials or 
services, the State may terminate the Contract for default under applicable termination clauses in 
the Contract, exercise any of its rights and remedies under the Uniform Commercial Code, or 
pursue any other right or remedy available to it. 

8.5. Right of Offset.  The State shall be entitled to offset against any sums due the Contractor, any 
expenses or costs incurred by the State, or damages assessed by the State concerning the 
Contractor’s non-conforming performance or failure to perform the Contract, including expenses, 
costs and damages described in the Uniform Terms and Conditions. 

9. Contract Termination 

9.1. Cancellation for Conflict of Interest.  Pursuant to A.R.S. § 38-511, the State may cancel this 
Contract within three (3) years after Contract execution without penalty or further obligation if any 
person significantly involved in initiating, negotiating, securing, drafting or creating the Contract on 
behalf of the State is or becomes at any time while the Contract or an extension of the Contract is 
in effect an employee of or a consultant to any other party to this Contract with respect to the 
subject matter of the Contract.  The cancellation shall be effective when the Contractor receives 
written notice of the cancellation unless the notice specifies a later time.  If the Contractor is a 
political subdivision of the State, it may also cancel this Contract as provided in A.R.S. § 38-511. 

9.2. Gratuities.  The State may, by written notice, terminate this Contract, in whole or in part, if the 
State determines that employment or a Gratuity was offered or made by the Contractor or a 
representative of the Contractor to any officer or employee of the State for the purpose of 
influencing the outcome of the procurement or securing the Contract, an amendment to the 
Contract, or favorable treatment concerning the Contract, including the making of any 
determination or decision about contract performance.  The State, in addition to any other rights or 
remedies, shall be entitled to recover exemplary damages in the amount of three times the value 
of the Gratuity offered by the Contractor. 

9.3. Suspension or Debarment.  The State may, by written notice to the Contractor, immediately 
terminate this Contract if the State determines that the Contractor has been debarred, suspended 
or otherwise lawfully prohibited from participating in any public procurement activity, including but 
not limited to, being disapproved as a subcontractor of any public procurement unit or other 
governmental body.  Submittal of an offer or execution of a contract shall attest that the contractor 
is not currently suspended or debarred.  If the Contractor becomes suspended or debarred, the 
contractor shall immediately notify the State. 

9.4. Termination for Convenience.  The State reserves the right to terminate the Contract, in whole or 
in part at any time when in the best interest of the State, without penalty or recourse.  Upon 
receipt of the written notice, the Contractor shall stop all work, as directed in the notice, notify all 
subcontractors of the effective date of the termination and minimize all further costs to the State.  
In the event of termination under this paragraph, all documents, data and reports prepared by the 
Contractor under the Contract shall become the property of and be delivered to the State upon 
demand.  The Contractor shall be entitled to receive just and equitable compensation for work in 
progress, work completed and materials accepted before the effective date of the termination.  
The cost principles and procedures provided in A.A.C. R2-7-701 shall apply. 
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9.5. Termination for Default. 

9.5.1. In addition to the rights reserved in the contract, the State may terminate the Contract in 
whole or in part due to the failure of the Contractor to comply with any term or condition of 
the Contract, to acquire and maintain all required insurance policies, bonds, licenses and 
permits, or to make satisfactory progress in performing the Contract.  The Procurement 
Officer shall provide written notice of the termination and the reasons for it to the 
Contractor. 

9.5.2. Upon termination under this paragraph, all goods, materials, documents, data and reports 
prepared by the Contractor under the Contract shall become the property of and be 
delivered to the State on demand. 

9.5.3. The State may, upon termination of this Contract, procure, on terms and in the manner 
that it deems appropriate, materials or services to replace those under this Contract.  The 
Contractor shall be liable to the State for any excess costs incurred by the State in 
procuring materials or services in substitution for those due from the Contractor. 

9.6. Continuation of Performance Through Termination.  The Contractor shall continue to perform, in 
accordance with the requirements of the Contract, up to the date of termination, as directed in the 
termination notice. 

10. Contract Claims 

10.1. All contract claims or controversies under this Contract shall be resolved according to A.R.S. Title 
41, Chapter 23, Article 9, and rules adopted thereunder. 

11. Arbitration 

11.1. The parties to this Contract agree to resolve all disputes arising out of or relating to this contract 
through arbitration, after exhausting applicable administrative review, to the extent required by 
A.R.S. § 12-1518, except as may be required by other applicable statutes (Title 41).   

12. Comments Welcome 

12.1. The State Procurement Office periodically reviews the Uniform Terms and Conditions and 
welcomes any comments you may have. Please submit your comments to: State Procurement 
Administrator, State Procurement Office, 100 North 15

th
 Avenue, Suite 201, Phoenix, Arizona, 

85007. 
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Purpose 
Pursuant to provisions of the Arizona Procurement Code, ARS 41-2501 et seq., the State of Arizona, State 
Procurement Office intends to establish a contract for the materials or services as listed herein. 

 

1. DEFINITIONS As used in this Solicitation and any resulting Contract, the terms listed below are defined as 
follows: 

1.1. “Armed Security Guard” – A security guard that will provide security to State Agencies and will 
carry a licensed firearm. 

1.2. Shall or Must – Denotes that which is a mandatory requirement. Failure to meet a mandatory 
requirement will result in the rejection of a bid proposal as material non-responsive. 

1.3. Unarmed Security Guard – A security guard that will provide security to State Agencies without 
carrying a licensed firearm. 

 

2. Eligible Agencies (Statewide) - This contract shall be for the use of all State of Arizona departments, 
agencies, commissions and boards. In addition, eligible universities, political subdivisions and nonprofit 
educational or public health institutions may participate at their discretion. In order to participate in this 
contract, a university, political subdivision, or nonprofit educational or public health institution shall have 
entered into a Cooperative Purchasing Agreement with the Department of Administration, State 
Procurement Office as required by Arizona Revised Statutes § 41-2632. 

 
 

3. CONTRACT ADMINISTRATION 
 

3.1. Contract Term - The term of any resultant contract will commence on the date of award and will 
continue for one year unless canceled, terminated or extended as otherwise provided herein. 

 

3.2. Contract Extension - The contract term is for a one (1) year period subject to additional successive 
periods of a maximum twelve months per extension with a maximum aggregate including all 
extensions not to exceed Four (4) years. 

 

3.3. Contract Type (Firm Fixed Price) - The contract shall be a firm fixed price, indefinite quantity. 
 

3.4. Licenses - Contractor shall maintain in current status all Federal, State and Local licenses and 
permits required for the operation of a business conducted by the Contractor. 

 

3.5. Administrative Fee - Contractor shall pay an Administrative Fee to the State in the amount of 
one percent (1%) of the total contract sales. The Administrative Fee is calculated based on all 
sales transacted under the contract, minus all taxes and any returns or credits. The Administrative 
Fee shall not be charged directly to the customer, e.g., as a separate line item, a fee or a 
surcharge, but shall be included in the contract’s unit prices. 

 
The Administrative Fee shall be submitted, along with a Quarterly Usage Report documenting all 
contract sales, to the State Procurement Office within thirty (30) days following the end of each 
calendar quarter. For more information on the Quarterly Usage Report or the Administrative Fee, its 
calculation, submission or use, see the State Procurement Office’s web site at: 
http://spo.az.gov/Contractor_Resources/Admin_Fee.  

 
At its option, the State may limit the applicability of the Administrative Fee to contract sales from 
some customers and not to others, e.g., fee is only applicable to sales from members of the State 
Purchasing Cooperative and not sales to State Agencies.  See the State’s website (above) for more 
information in this regard.  The State will provide thirty (30) days written notice before exercising or 
changing this option.   

 

http://spo.az.gov/Contractor_Resources/Admin_Fee
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Failure to remit Administrative fees in a timely manner or remit fees inconsistent with the contract’s 
requirements may result in the State exercising any recourse available under the contract including 
a third party audit of all contract activity.  Should an audit be required by the State, the Contractor 
shall reimburse the State for all costs associated with the audit up to $5,000 or one (1%) percent of 
the contract’s estimated annual value, whichever is higher. 
 

3.6. Usage Report - The Contractor shall furnish the state a usage report delineating the acquisition 
activity governed by the contract. The format of the report shall be approved by the state and shall 
disclose the quantity and the dollar value of each contract item by individual purchasing unit. 

 
The usage reports shall be due at the end of each Quarter and are to be furnished to the contract 
officer of record no later than 15 days after the end of Quarter as follows: 

 
 First Quarter =  January 1 – March 31  
 Second Quarter = April 1 – June 30 
 Third Quarter =  July 1 – September 30 

 Fourth Quarter = October 1 – December 31 
 

4. ESTIMATED QUANTITIES (Considerable) - The state anticipates considerable activity resulting from 
contracts that will be awarded as a result of this solicitation; however, no commitment of any kind is made 
concerning quantities actually acquired and that fact should be taken into consideration by each potential 
Contractor. 
 

5. NOTICE OF DEFAULT - The State reserves the right to cancel the whole or any part of the contract due 
to failure of the Contractor to carry out any term, promise, or condition of the contract. The State will issue 
a written ten (10) day notice of default to the Contractor for acting or failing to act as in any of the 
following: 
 

The Contractor provides personnel that do not meet the requirements of the contract. 
 
The Contractor fails to perform adequately the services required in the contract. 
 
The Contractor attempts to impose on the State, personnel, which are of an unacceptable quality. 
 
The Contractor fails to furnish the required product within the time stipulated in the contract. 
 
The Contractor fails to make progress in the performance of the requirements of the contract and/or 
gives the State a positive indication that the Contractor will not or cannot perform to the 
requirements of the contract. 
 
If the Contractor does not correct the above problem(s) within ten (10) days after receiving the 
notice of default, the State may cancel the contract. If the State cancels the contract pursuant to this 
clause, the State reserves all rights or claims to damage for breach of contract. 

 

6. DIVERSITY 

 

6.1. Americans with Disabilities Act of 1990 The Contractor shall comply with the Americans with 
Disabilities Act of 1990 (Public Law 101-336) and the Arizona Disability Act of 1992 (A.R.S § 41-
1492 et. seq.), which prohibits discrimination of the basis of physical or mental disabilities in 
delivering contract services or in the employment, or advancement in employment of qualified 
individuals. 
 

6.2. Persons with a disability may request a reasonable accommodation, such as a sign language 
interpreter, by contracting the Contract Manager for the solicitation. Request should be made as 
early as possible to allow time to arrange the accommodation. 
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7. CONTRACTOR PERSONNEL -  
During the course of the contract, the State reserves the right to require the Contractor to reassign 
or otherwise remove from the project any Contractor employees found unacceptable by the State. 
 
The State reserves the right to approve in advance in writing, any changes to the Contractor 
personnel specified in the Contractor’s proposal.  The State will not unreasonably exercise the rights 
reserved under this paragraph. 

 

7.1. Key Personnel - It is essential that the Contractor provide an adequate staff of experienced 
personnel, capable of and devoted to the successful accomplishment of work to be performed 
under this contract. The Contractor must assign specific individuals to the key positions. Once 
assigned to work under the contract, key personnel shall not be removed or replaced without the 
prior written approval of the issuing agency and a copy to the procurement office of record; 
 

7.2. Contractor’s Other Contract Responsibilities - Furnish all necessary labor, tools, equipment, 
vehicles, supplies, and traffic control services and devices as needed to effectively perform the 
services as specified in this contract; 

 

7.3. Contractor Selection and Assignments - The State makes no guarantee as to the amount of 
work to be assigned to any Contractor and may exercise its option not to utilize the services 
requested herein. The State is under no financial obligation to any selected Contractor unless the 
State issues a Purchase Order for a specific assignment; 

 

7.4. Code of Conduct - The Contractor shall avoid any action that might create or result in the 
appearance of a) inappropriate use or divulging of information gathered or discovered pursuant to 
the performance of its duties under the contract; b) acted on behalf of the State without appropriate 
authorization; c) provided favorable or unfavorable treatment to anyone; d) made a decision on 
behalf of the State that exceeded its authority, could result in impartiality, or have a political 
consequence for the State; e) misrepresent or otherwise impeded the efficiency, authority, actions, 
policies, or adversely affect the confidence of the public or integrity of the State; or, f) loss of 
impartiality when advising the State; 

 

7.5. Compliance Requirements for A.R.S. § 41-4401, Government Procurement; E-Verify 

Requirement. 
The Contractor warrants compliance with all Federal immigration laws and regulations relating to 
employees and warrants its compliance with Section A.R.S. § 23-214, Subsection A. (That 
subsection reads: “After December 31, 2007, every employer, after hiring an employee, shall verify 
the employment eligibility of the employee through the e-verify program).  A breach of a warranty 
regarding compliance with immigration laws and regulations shall be deemed a material breach of 
the contract and the Contractor may be subject to penalties up to and including termination of the 
contracts.  Failure to comply with a State audit process to randomly verify the employment records 
of Contractors and subcontractors shall be deemed a material breach of the contract and the 
Contractor may be subject to penalties up to and including termination of the contract.  The State 
retains the legal right to inspect the papers of any employee who works on the contract to ensure 
that the Contractor or subcontractor is complying with the warranty. 
 

7.6. Removal of Contractor’s Employees - The Contractor agrees to utilize only experienced, 
responsible and capable people in the performance of the work. The State may require that the 
Contractor remove from the job covered by this contract, employees who endanger persons or 
property or whose continued employment under this contract is inconsistent with the interest of the 
State; 

 

 



 

Special Terms and Conditions 
State of Arizona 

State Procurement Office 
100 N.15th Ave., Suite 201 

Phoenix, AZ 85007 

Solicitation No.: ADSPO13-00003094 
PAGE 

22 

Description: Armed / Unarmed Security Services 
OF 
47 

 

 

 

8. CONFLICT OF INTEREST - The Contractor covenants that no public or private interest exists and none 
shall be acquired directly or indirectly which would conflict in any manner with the performance of 
Contractor's contract; 

 

9. INDEPENDENT CONTRACTOR - This contract is for the Contractor to provide work under a service 
agreement with the State and not as an employee or agent of the State. The Contractor is solely and 
exclusively responsible, legally and financially, for wages, per diem, taxes, Social Security payments, 
health benefits, insurance, bonds, Workmen's Compensation costs, and any other fees or expenses the 
contractor may be required to pay in his normal course of business. 

 

10. ACCURACY OF WORK - The Contractor shall be responsible for the accuracy of the work and shall 
promptly make all necessary revisions or corrections resulting from errors and omissions on the part of 
the Contractor without additional compensation. Acceptance of the work by the State will not relieve the 
Contractor of the responsibility for subsequent correction of any such errors and the clarification of any 
ambiguities. 

 

11. ORDERING / BILLING –  
 

11.1. Ordering Process - This contract was awarded in accordance with the Arizona Procurement Code 
and all transactions and procedures required by the code for competitive source selection have 
been met. A contract release order/purchase order, initiated in accordance with the requirements 
contained herein, that cites the correct Arizona contract number is the only document required for 
the State to order and the Contractor to deliver the material and /or service;  

 
Any attempt to represent any material and/or service not specifically awarded, as being under 
contract with the State of Arizona is a violation of the contract and the Arizona Procurement Code. 
Any such action is subject to the legal and contractual remedies available to the state inclusive of, 
but not limited to, contract cancellation, suspension and/or debarment of the Contractor; 

 

11.2. All billing notices or invoices shall be sent to the eligible using state agency whose address appears 
on the contract release order/purchase order as the 'bill to address' and should contain, at a 
minimum, the following information: 
 

a. Name and address of the Contractor; 

b. Both the contract number and contract release/purchase order number; 

c. The Contractors federal tax identification number; 

d. The Contractor's remittance address; 

e. A description of the goods or services provided; 

f. Quantity and delivery/service timeframe; 

g. Itemized (if applicable) and total invoice pricing. 
 

12. TASK ORDER(S) 
 

12.1. As stated in the Scope of Work, Section 6, the Contractor shall furnish to the State, when ordered, 
an agreed upon final Task Order. The Contractor shall furnish to the State services specified by the 
mutually agreed upon Task Order issued in accordance with the Ordering clause. 

 

12.2. Any order issued during the effective period of this contract and not completed within that period 
shall be completed by the Contractor within the time specified in the task order. Task orders may be 
amended. 

 

12.3. There is no limit on the number of task orders that may be issued. 
 

13. REQUIREMENTS CONTRACT 
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13.1. This is a requirements contract for the services specified and effective for the period stated. The 
quantities of service specified are estimates only and are not purchased by this contract. 
 

13.2. Task performance shall be made only as authorized by task orders issued in accordance with the 
Ordering clause. Subject to any limitations elsewhere in this contract, the Contractor shall furnish to 
State services specified and called for by task orders issued in accordance with the Ordering 
clause. 

 

13.3. Any order issued during the effective period of this contract and not completed within that period 
shall be completed by the Contractor within the time specified in the task order. Task orders may be 
amended. 

 

14. PAYMENT 

 

14.1. Hourly rates must contain all direct and indirect costs including, but not limited to overhead, 
wages, fee or profit, clerical support, portal to portal travel expenses. Time spent in traveling to 
and from the work site or employee’s normal work station shall not be billed to the State. 

 

14.2. Payments will be made for the actual hours worked and/or other costs incurred or provided for in 

accordance with Attachment IV - Price Schedule.  
 

14.3. Overtime hours are calculated as hours worked by a single security guard for the same State in 

excess of forty (40) hours in a week and will be paid in accordance with Attachment IV – Price 

Schedule. 
 

14.4. The State does not guarantee any minimum or maximum fee during the period of this contract, and 
the Contractor, in accepting this contract, does not anticipate any minimum or maximum fee. 

 

14.5. The State shall pay the Contractor in full for each Task Assignment upon satisfactory completion 
and acceptance by the using Agency.   

 

14.6. The Contractor shall provide back-up documentation with each invoice.  The back-up 
documentation shall clearly indicate the hours worked, date, and employee’s name, including sub-
contractors.  All backup documentation shall include copies of any sub-contractors or vendor 
invoices.   

 

15. RATE INCREASE - The Contractor shall submit a request for a rate increase a minimum of 90 days prior 
to the contract renewal date. The request shall be in writing and include supportive justification for the 
proposed increase. The rate increase shall only be considered at time of contract extension. The State will 
review the request and shall determine if the increase shall be granted or if an alternate option is in the 
best interests of the State. The rate increase adjustment, if approved, will be effective and executed via a 
contract amendment. 

 

16. INDEMNIFICATION 

 
Contractor shall indemnify, defend, save and hold harmless the State of Arizona, its departments, 
agencies, boards, commissions, universities and its officers, officials, agents, and employees (hereinafter 
referred to as “Indemnitee”) from and against any and all claims, actions, liabilities, damages, losses, or 
expenses (including court costs, attorneys’ fees, and costs of claim processing, investigation and litigation) 
(hereinafter referred to as “Claims”) for bodily injury or personal injury (including death), or loss or damage 
to tangible or intangible property caused, or alleged to be caused, in whole or in part, by the negligent or 
willful acts or omissions of Contractor or any of its owners, officers, directors, agents, employees or 
subcontractors.  This indemnity includes any claim or amount arising out of, or recovered under, the 
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Workers’ Compensation Law or arising out of the failure of such Contractor to conform to any federal, state 
or local law, statute, ordinance, rule, regulation or court decree. It is the specific intention of the parties that 
the Indemnitee shall, in all instances, except for Claims arising solely from the negligent or willful acts or 
omissions of the Indemnitee, be indemnified by Contractor from and against any and all claims. It is agreed 
that Contractor will be responsible for primary loss investigation, defense and judgment costs where this 
indemnification is applicable. In consideration of the award of this contract, the Contractor agrees to waive 
all rights of subrogation against the State of Arizona, its officers, officials, agents and employees for losses 
arising from the work performed by the Contractor for the State of Arizona. 

 
This indemnity shall not apply if the Contractor or sub-contractor(s) is/are an agency, board, 
commission or university of the State of Arizona. 

 

17. INSURANCE 

Insurance Requirements: 

 

17.1. Contractor and subcontractors shall procure and maintain, until all of their obligations, including any 
warranty periods under this Contract, are satisfied, insurance against claims for injury to persons or 
damage to property which may arise from or in connection with the performance of the work 
hereunder by the Contractor, his agents, representatives, employees or subcontractors.   

 

17.2. The insurance requirements herein are minimum requirements for this Contract and in no way limit 
the indemnity covenants contained in this Contract. The State of Arizona in no way warrants that the 
minimum limits contained herein are sufficient to protect the Contractor from liabilities that might 
arise out of the performance of the work under this contract by the Contractor, its agents, 
representatives, employees or subcontractors, and Contractor is free to purchase additional 
insurance.   

 
17.3. Minimum Scope and Limits of Insurance: Contractor shall provide coverage with limits of liability 

not less than those stated below. 
 

17.3.1. Commercial General Liability – Occurrence Form 
Policy shall include bodily injury, property damage, personal and advertising injury and broad form 
contractual liability. 

 General Aggregate $5,000,000 

 Products – Completed Operations Aggregate $5,000,000 

 Personal and Advertising Injury $5,000,000 

 Blanket Contractual Liability – Written and Oral $5,000,000 

 Damage to Rented Premises $     50,000 

 Each Occurrence      $5,000,000 

a. The policy shall be endorsed to include errors and omissions coverage. 

b. Policy shall be endorsed to include master key coverage. 

c. Policy shall be endorsed to include coverage for "care-custody-control" of property of 
others. 

d. Policy shall include coverage for the operation of mobile equipment. (if required as 
part of the Scope of Services). 

e. The policy shall be endorsed to include the following additional insured language: “The 
State of Arizona, its departments, agencies, boards, commissions, universities and 
its officers, officials, agents, and employees shall be named as additional insureds 
with respect to liability arising out of the activities performed by or on behalf of the 
Contractor.” Such additional insured shall be covered to the full limits of liability 
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purchased by the Contractor, even if those limits of liability are in excess of those required 
by this Contract. 

f. Policy shall contain a waiver of subrogation endorsement in favor of the State of Arizona, 
its departments, agencies, boards, commissions, universities and its officers, officials, 
agents, and employees for losses arising from work performed by or on behalf of the 
Contractor. 

g. The policy shall be endorsed to cover reasonable use of force to protect persons or 
property. 

 
 

17.3.2. Business Automobile Liability 
Bodily Injury and Property Damage for any owned, hired, and/or non-owned vehicles used 
in the performance of this Contract. 

 Combined Single Limit (CSL)    $1,000,000 

a. The policy shall be endorsed to include the following additional insured language: “The 
State of Arizona, its departments, agencies, boards, commissions, universities and 
its officers, officials, agents, and employees shall be named as additional insureds 
with respect to liability arising out of the activities performed by or on behalf of the 
Contractor, involving automobiles owned, leased, hired or borrowed by the 
Contractor.” Such additional insured shall be covered to the full limits of liability 
purchased by the Contractor, even if those limits of liability are in excess of those required 
by this Contract. 

b. Policy shall contain a waiver of subrogation endorsement in favor of the State of Arizona, 
its departments, agencies, boards, commissions, universities and its officers, officials, 
agents, and employees for losses arising from work performed by or on behalf of the 
Contractor. 

c. Policy shall contain a severability of interest provision. 
 

17.3.3. Worker's Compensation and Employers' Liability 

 Workers' Compensation Statutory 

 Employers' Liability  
Each Accident $   500,000 
Disease – Each Employee $   500,000 
Disease – Policy Limit $1,000,000 

a. Policy shall contain a waiver of subrogation endorsement in favor of the State of Arizona, 
its departments, agencies, boards, commissions, universities and its officers, officials, 
agents, and employees for losses arising from work performed by or on behalf of the 
Contractor. 

b. This requirement shall not apply to:  Separately, EACH Contractor or subcontractors 
exempt under A.R.S. § 23-901, and when such Contractor or subcontractor executes the 
appropriate waiver (Sole Proprietor/Independent Contractor) form. 

 

17.4. Additional Insurance Requirements:   
 
The policies shall include, or be endorsed to include, the following provisions: 

1. The Contractor's policies shall stipulate that the insurance afforded the Contractor shall be 
primary insurance and that any insurance carried by the Department, its agents, officials, 
employees or the State of Arizona shall be excess and not contributory insurance, as provided 
by A.R.S. § 41-621 (E). 

2. Coverage provided by the Contractor shall not be limited to the liability assumed under the 
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indemnification provisions of this Contract. 
 

17.5. Notice of Cancellation:  With the exception of (10) day notice of cancellation for non-payment of 
premium, any changes material to compliance with this contract in the insurance policies  above 
shall require (30) days written notice to the State of Arizona. Such notice shall be sent directly to 

State of Arizona, State Procurement Office, 100 N. 15
th

 Avenue, Phoenix, Arizona 85007, Attn: 

Procurement Officer and shall be sent by certified mail, return receipt requested. 
 

17.6. Acceptability of Insurers:  Contractors insurance shall be placed with companies duly licensed in 
the State of Arizona or hold approved non-admitted status on the Arizona Department of Insurance 
List of Qualified Unauthorized Insurers. Insurers shall have an “A.M. Best” rating of not less than A- 
VII or duly authorized to transact Workers’ Compensation insurance in the State of Arizona. The 
State of Arizona in no way warrants that the above-required minimum insurer rating is sufficient to 
protect the Contractor from potential insurer insolvency. 

 

17.7. Verification of Coverage:  Contractor shall furnish the State of Arizona with certificates of 
insurance (ACORD form or equivalent approved by the State of Arizona) as required by this 
Contract. The certificates for each insurance policy are to be signed by an authorized 
representative. 

 
All certificates and endorsements are to be received and approved by the State of Arizona before 
work commences. Each insurance policy required by this Contract must be in effect at or prior to 
commencement of work under this Contract and remain in effect for the duration of the project. 
Failure to maintain the insurance policies as required by this Contract, or to provide evidence of 
renewal, is a material breach of contract. 

 

All certificates required by this Contract shall be sent directly to State of Arizona, State 

Procurement Office, 100 N. 15
th

 Avenue, Phoenix, Arizona 85007, Attn: Procurement Officer. 
The State of Arizona project/contract number and project description shall be noted on the 
certificate of insurance. The State of Arizona reserves the right to require complete, certified copies 

of all insurance policies required by this Contract at any time.  
 

17.8. Subcontractors:  Contractors’ certificate(s) shall include all subcontractors as insureds under its 

policies or Contractor shall furnish to the State of Arizona separate certificates and endorsements 
for each subcontractor. All coverages for subcontractors shall be subject to the minimum 
requirements identified above. 

 

17.9. Approval:  Any modification or variation from the insurance requirements in this Contract shall be 
made by the contracting agency in consultation with the Department of Administration, Risk 
Management Division. Such action will not require a formal Contract amendment, but may be made 
by administrative action. 

 

17.10. Exceptions:  In the event the Contractor or sub-contractor(s) is/are a public entity, then the 
insurance requirements shall not apply. Such public entity shall provide a Certificate of Self-
Insurance. If the Contractor or sub-contractor(s) is/are a State of Arizona agency, board, 
commission, or university, none of the above shall apply. 

 

18. NON-EXCLUSIVE CONTRACT This contract has been awarded with the understanding and agreement 
that it is for the sole convenience of the State of Arizona. The State reserves the right to obtain like goods 
or services from another source when necessary. Off-contract purchase authorization(s) may be approved 
by either the agency (within an agencies delegated authority) or by the State Procurement Office. 
Approvals shall be at the exclusive discretion of the State and shall be final. Off-contract procurement 
shall be consistent with the Arizona Procurement Code. 
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19. FINANCIAL STABILITY - The Agency must be notified in writing of any substantial change in the Offeror's 
financial condition during the term of the Contract. Failure to notify the State Procurement Officer of such 
a substantial change in financial condition will be sufficient grounds for terminating the Contract. 

 

20. NOTICES - All notices, requests, demands, consents, approvals, and other communications which may or 
are required to be served or given hereunder (for the purposes of this provisions collectively called 
'Notices'), shall be in writing and shall be sent by registered or certified United States mail, return receipt 
requested, postage prepaid, addressed to the party or parties to receive such notice as follows: 
 

If intended for the State, to: 
 
Department of Administration 
State Procurement Officer 
Attention: Procurement Officer 
100 N 15

th
 Avenue, Suite 201 

Phoenix, Arizona 85007 
 

 

If intended for the Contractor, to: 
 
The Contractor Company Name 
Attention: Contractor Contact 
Address: 
City, State, Zip 
 

21. ORGANIZATION-EMPLOYMENT DISCLAIMER 

 

21.1. The contract is not intended to constitute, create, give to, or otherwise recognize a joint venture 
agreement or relationship, partnership or formal business organization of any kind, and the right 
and obligations of the parties shall be only those expressly set forth in the contract. 

 

21.2. The parties agree that no persons supplied by the Contractor in the performance of Contractor's 
obligations under the contract are considered to be State employees, and that no right of State 
civil service, retirement or personnel rules accrue to such persons. The Contractor shall have total 
responsibility for all salaries, wages, bonuses, retirement, withholdings, worker's compensation, 
occupational disease compensation, unemployment compensation, other employee benefits and 
all taxes and premiums appurtenant thereto concerning such persons, and shall save and hold 
the State harmless with respect thereto. 

 

22. RELATIONSHIP WITH OTHERS - The Contractor shall cooperate fully with the State, the Arizona 
counties, municipalities and local government officials, and all such others as may be required in the 
performance of this Contract. This shall include attendance at meetings, discussion, and hearings, as may 
be required; presentation of data, as may be requested from time to time by the State to effect such 
cooperation; and compliance with all directives issued by the State. 

 

23. SCRUTINIZED BUSINESS OPERATIONS 
 
Pursuant to A.R.S. § 35-391.06 and § 35-393.06, the Contractor certifies that it does not have a 
scrutinized business operation in Sudan or Iran.  For the purpose of this Section the term “scrutinized 
business operations” shall have the meanings set forth in A.R.S. § 35-391 or and § 35-393, as applicable. 

 

24. SECURITY 
 
Contractor's current and subsequent personnel, as well as those of their duly recognized subcontractors, 
shall comply with all applicable statutes, administrative regulation, policies, practices and procedures 
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while providing supplies and/or services under the contract. Notwithstanding any additional security 
requirements in the Scope of Work, as deemed necessary by the State, certain personnel with access to 
sensitive information and/or infrastructure of the State or an Eligible Agency, shall be subject to 
background checks. 

 

25. SECURITY CLEARANCE 
 

A security clearance may be required of the Contractor and of all employees of the Contractor or 
subcontractor as designated by the using Agency. 

 

26. SUBCONTRACTORS 
 
Supplemental to the Subcontractor term in the Uniform Terms and Conditions, Contractor shall not enter 
into any Subcontract under this Contract, for the provision of supplies or performance of services under 
this Contract, without the advance written approval of the Procurement Officer. When requesting the 
Procurement Officer's approval, the Contractor shall list all new subcontractors, their contact information, 
certifications required of them, their Minority and Women Owned Enterprise status (cite any certifications 
use in determining such status) as well as the subcontractor's proposed responsibilities under the 
Contract. With the request, Contractor shall certify that all Subcontracts incorporate by reference the 
terms and conditions of this Contract. 

 

27. SUSPENSION OF WORK 
 

The State shall immediately suspend operations when work performance is observed in violation of safety 
rules, regulations or practices.  

 
 
 
 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

(End of Section)
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1. Definition of Terms. As used in these Instructions, the terms listed below are defined as follows:  
 

“Attachment” means any item the Solicitation requires an Offeror to submit as part of the Offer.  
 

“Contract” means the combination of the Solicitation, including the Uniform and Special Instructions to 
Offerors, the Uniform and Special Terms and Conditions, and the Specifications and Statement 
or Scope of Work; the Offer and any Best and Final Offers; and any Solicitation Amendments or 
Contract Amendments.  

 
"Contract Amendment" means a written document signed by the Procurement Officer that is issued for 

the purpose of making changes in the Contract.  
 

“Contractor” means any person who has a Contract with the State.  
 

“Days” means calendar days unless otherwise specified.  
 

“Exhibit” means any item labeled as an Exhibit in the Solicitation or placed in the Exhibits section of the 
Solicitation.  

 
“Offer” means bid, proposal or quotation.  

 
“Offeror” means a vendor who responds to a Solicitation.  

 
“Procurement Officer” means the person, or his or her designee, duly authorized by the State to enter 

into and administer Contracts and make written determinations with respect to the Contract.  
 

”Solicitation” means an Invitation for Bids (“IFB”), a Request for Proposals (“RFP”), or a Request for 
Quotations (“RFQ”).  

 
"Solicitation Amendment" means a written document that is signed by the Procurement Officer and 

issued for the purpose of making changes to the Solicitation.  
 

“Subcontract” means any Contract, express or implied, between the Contractor and another party or 
between a subcontractor and another party delegating or assigning, in whole or in part, the 
making or furnishing of any material or any service required for the performance of the Contract.  

 
“State” means the State of Arizona and Department or Agency of the State that executes the Contract.  

 

2. Inquiries  
 

2.1. Duty to Examine. It is the responsibility of each Offeror to examine the entire Solicitation, seek 
clarification in writing (inquiries), and examine its Offer for accuracy before submitting the Offer. 
Lack of care in preparing an Offer shall not be grounds for modifying or withdrawing the Offer 
after the Offer due date and time, nor shall it give rise to any Contract claim. 

 
2.2. Solicitation Contact Person. Any inquiry related to a Solicitation, including any requests for or 

inquiries regarding standards referenced in the Solicitation shall be directed solely to the 
Solicitation contact person.  The Offeror shall not contact or direct inquiries concerning this 
Solicitation to any other State employee unless the Solicitation specifically identifies a person 
other than the Solicitation contact person as a contact. 

 
2.3. Submission of Inquiries. The Procurement Officer or the person identified in the Solicitation as 

the contact for inquiries except at the Pre-Offer Conference, require that an inquiry be submitted 
in writing. Any inquiry related to a Solicitation shall refer to the appropriate Solicitation number, 
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page and paragraph. Do not place the Solicitation number on the outside of the envelope 
containing that inquiry, since it may then be identified as an Offer and not be opened until after 
the Offer due date and time. The State shall consider the relevancy of the inquiry but is not 
required to respond in writing. 

 
2.4. Timeliness. Any inquiry or exception to the solicitation shall be submitted as soon as possible 

and should be submitted at least seven days before the Offer due date and time for review and 
determination by the State. Failure to do so may result in the inquiry not being considered for a 
Solicitation Amendment. 

 
2.5. No Right to Rely on Verbal Responses. An Offeror shall not rely on verbal responses to 

inquiries.  A verbal reply to an inquiry does not constitute a modification of the solicitation. 
 

2.6. Solicitation Amendments. The Solicitation shall only be modified by a Solicitation Amendment. 
 

2.7. Pre-Offer Conference. If a pre-Offer conference has been scheduled under this Solicitation, the 
date, time and location shall appear on the Solicitation cover sheet or elsewhere in the 
Solicitation. Offerors should raise any questions about the Solicitation or the procurement at that 
time. An Offeror may not rely on any verbal responses to questions at the conference. Material 
issues raised at the conference that result in changes to the Solicitation shall be answered 
solely through a written Solicitation Amendment. 

 
2.8. Persons With Disabilities. Persons with a disability may request a reasonable accommodation, 

such as a sign language interpreter, by contacting the Solicitation contact person. Requests 
shall be made as early as possible to allow time to arrange the accommodation.  

 

3.  Offer Preparation 

 
3.1. Forms: No Facsimile, Telegraphic or Electronic Mail Offers. An Offer shall be submitted either 

on the forms provided in this Solicitation or their substantial equivalent. Any substitute document 
for the forms provided in this Solicitation must be legible and contain the same information 
requested on the forms, unless the solicitation indicates otherwise. A facsimile, telegraphic, 
mailgram or electronic mail Offer shall be rejected if submitted in response to requests for 
proposals or invitations for bids. 

 
3.2. Typed or Ink; Corrections. The Offer shall be typed or in ink. Erasures, interlineations or other 

modifications in the Offer shall be initialed in ink by the person signing the Offer. Modifications 
shall not be permitted after Offers have been opened except as otherwise provided under 
applicable law. 

 
3.3. Evidence of Intent to be Bound. The Offer and Acceptance form within the Solicitation shall be 

submitted with the Offer and shall include a signature (or acknowledgement for electronic 
submissions, when authorized) by a person authorized to sign the Offer.  The signature shall 
signify the Offeror’s intent to be bound by the Offer and the terms of the Solicitation and that the 
information provided is true, accurate and complete. Failure to submit verifiable evidence of 
intent to be bound, such as an original signature, shall result in rejection of the Offer. 

 
3.4. Exceptions to Terms and Conditions. All exceptions included with the Offer shall be submitted in 

a clearly identified separate section of the Offer in which the Offeror clearly identifies the specific 
paragraphs of the Solicitation where the exceptions occur. Any exceptions not included in such 
a section shall be without force and effect in any resulting Contract unless such exception is 
specifically accepted by the Procurement Officer in a written statement. The Offeror’s preprinted 
or standard terms will not be considered by the State as a part of any resulting Contract.  
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3.4.1. Invitation for Bids.  An Offer that takes exception to a material requirement of any part 
of the Solicitation, including terms and conditions, shall be rejected. 

 
3.4.2. Request for Proposals. All exceptions that are contained in the Offer may negatively 

affect the State’s proposal evaluation based on the evaluation criteria stated in the 
Solicitation or result in rejection of the Offer. An offer that takes exception to any 
material requirement of the solicitation may be rejected.  

 
3.5. Subcontracts. Offeror shall clearly list any proposed subcontractors and the subcontractor’s 

proposed responsibilities in the Offer.  
 

3.6. Cost of Offer Preparation. The State will not reimburse any Offeror the cost of responding to a 
Solicitation. 

 
3.7. Solicitation Amendments.  Each Solicitation Amendment shall be signed with an original 

signature by the person signing the Offer, and shall be submitted no later than the Offer due 
date and time. Failure to return a signed (or acknowledgement for electronic submission, when 
authorized) copy of a Solicitation Amendment may result in rejection of the Offer. 

 
3.8. Federal Excise Tax. The State of Arizona is exempt from certain Federal Excise Tax on 

manufactured goods. Exemption Certificates will be provided by the State. 
 

3.9. Provision of Tax Identification Numbers.  Offeror(s) are required to provide their Arizona 
Transaction Privilege Tax Number and/or Federal Tax Identification number in the space 
provided on the Offer and Acceptance Form.  

 
3.10 Employee Identification. Offeror agrees to provide an employee identification number or social 

security number to the Department for the purposes of reporting to appropriate taxing 
authorities, monies paid by the Department under this contract. If the federal identifier of the 
Offeror is a social security number, this number is being requested solely for tax reporting 
purposes and will be shared only with appropriate state and federal officials.  This submission is 
mandatory under 26 U.S.C. § 6041A.  

 
3.11. Identification of Taxes in Offer. The State of Arizona is subject to all applicable state and local 

transaction privilege taxes. All applicable taxes shall be identified as a separate item offered in 
the solicitation. When applicable, the tax rate and amount shall be identified on the price sheet. 
At all times, payment of taxes and the determination of applicable taxes are the sole 
responsibility of the Contractor. 

 
3.12.  Disclosure. If the firm, business or person submitting this Offer has been debarred, suspended 

or otherwise lawfully precluded from participating in any public procurement activity, including 
being disapproved as a subcontractor with any Federal, state or local government, or if any 
such preclusion from participation from any public procurement activity is currently pending, the 
Offeror shall fully explain the circumstances relating to the preclusion or proposed preclusion in 
the Offer. The Offeror shall include a letter with its Offer setting forth the name and address of 
the governmental unit, the effective date of this suspension or debarment, the duration of the 
suspension or debarment, and the relevant circumstances relating to the suspension or 
debarment. If suspension or debarment is currently pending, a detailed description of all 
relevant circumstances including the details enumerated above shall be provided. 

 
3.13.  Solicitation Order of Precedence. In the event of a conflict in the provisions of this Solicitation, 

the following shall prevail in the order set forth below:  
 

3.13.1 Special Terms and Conditions;  
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3.13.2 Uniform Terms and Conditions;  
 
3.13.3 Statement or Scope of Work;  
 
3.13.4 Specifications;  
 
3.13.5 Attachments; 

  
3.13.6 Exhibits;  

 
3.13.7 Special Instructions to Offerors;  

 
3.13.8 Uniform Instructions to Offerors; and 

 
3.13.9 Other documents referenced or included in the Solicitation.  

 
3.14. Delivery. Unless stated otherwise in the Solicitation, all prices shall be F.O.B. Destination and 

shall include all freight, delivery and unloading at the destination(s).  
 
3.15. Federal Immigration and Nationality Act.  By signing of the Offer, the Offeror warrants that both 

it and all proposed subcontractors are in compliance with federal immigration laws and 
regulations (FINA) relating to the immigration status of their employees. The State may, at its 
sole discretion require evidence of compliance during the evaluation process. Should the State 
request evidence of compliance, the Offeror shall have 5 days from receipt of the request to 
supply adequate information. Failure to comply with this instruction or failure to supply 
requested information within the timeframe specified shall result in the offer not being 
considered for contract award. 

 
3.16. Offshore Performance of Work Prohibited 

Any services that are described in the specifications or scope of work that directly serve the 
State of Arizona or its clients and involve access to secure or sensitive data or personal client 
data shall be performed within the defined territories of the United States. Unless specifically 
stated otherwise in the specifications, this paragraph does not apply to indirect or 'overhead' 
services, redundant back-up services or services that are incidental to the performance of the 
contract.  This provision applies to work performed by subcontractors at all tiers.  Offerors shall 
declare all anticipated offshore services in the proposal. 

 

4. Submission of Offer  
 
4.1. ProcureAZ Offer Submission, Due Date and Time.  Offerors responding to a solicitation in 

ProcureAZ must submit their offers electronically through ProcureAZ.  Offers shall be received 
before the due date and time stated in the solicitation.  Offers submitted outside of ProcureAZ 
or those that are received after the due date and time shall be rejected. 

 
4.2. Offer Amendment or Withdrawal. An Offer may not be amended or withdrawn after the Offer 

due date and time except as otherwise provided under applicable law. 
 

4.3. Public Record. All Offers submitted and opened are public records and must be retained by the 
State. Offers shall be open to public inspection after Contract award, except for such Offers 
deemed to be confidential by the State.  If an Offeror believes that information in its Offer should 
remain confidential, it shall indicate as confidential the specific information and submit a 
statement with its Offer detailing the reasons that the information should not be disclosed. Such 
reasons shall include the specific harm or prejudice which may arise. The State shall determine 
whether the identified information is confidential pursuant to the Arizona Procurement Code. 
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4.4. Non-collusion, Employment, and Services. By signing the Offer and Acceptance Form or other 
official contract form, the Offeror certifies that: 
 
4.4.1. The Offeror did not engage in collusion or other anti-competitive practices in connection 

with the preparation or submission of its Offer; and 
 
4.4.2. The Offeror does not discriminate against any employee or applicant for employment or 

person to whom it provides services because of race, color, religion, sex, national 
origin, or disability, and that it complies with an applicable Federal, state and local laws 
and executive orders regarding employment. 

 

5. Evaluation  
 

5.1. Unit Price Prevails.  In the case of discrepancy between the unit price or rate and the extension 
of that unit price or rate, the unit price or rate shall govern. 

 
5.2. Taxes.    If the products and/or services specified require transaction privilege or use taxes, they 

shall be described and itemized separately on the offer.  Arizona transaction privilege and use 
taxes shall not be considered for evaluation.  

 
5.3. Prompt Payment Discount.  Prompt payment discounts of thirty (30) days or more set forth in an 

Offer shall be deducted from the offer for the purpose of evaluating that price. 
 

5.4. Late Offers.  An Offer submitted after the exact Offer due date and time shall be rejected. 
 

5.5. Disqualifications.  An Offeror (including each of its principals) who is currently debarred, 
suspended or otherwise lawfully prohibited from any public procurement activity shall have its 
offer rejected. 

 
5.6. Offer Acceptance Period.  An Offeror submitting an Offer under this Solicitation shall hold its 

Offer open for the number of days from the Offer due dates that is stated in the Solicitation.  If 
the Solicitation does not specifically state a number of days for Offer acceptance, the number of 
days shall be one hundred twenty (120).  If a Best and Final Offer is requested pursuant to a 
Request for proposals, an Offeror shall hold its Offer open for one hundred twenty (120) days 
from the Best and Final Offer due date. 

 
5.7. Waiver and Rejection Rights.  Notwithstanding any other provision of the Solicitation, the State 

reserves the right to: 
 

5.7.1. Waive any minor informality; 
 
5.7.2. Reject any and all Offers or portions thereof; or 
 
5.7.3. Cancel the Solicitation. 

 

6. Award 
 

6.1. Number of Types of Awards.  The State reserves the right to make multiple awards or to award 
a Contract by individual line items or alternatives, by group of line items or alternatives, or to 
make an aggregate award, or regional awards, whichever is most advantageous to the State.  If 
the Procurement Officer determines that an aggregate award to one Offeror is not in the State’s 
best interest, “all or none” Offers shall be rejected. 

 
6.2. Contract Inception.  An Offer does not constitute a Contract nor does it confer any rights on the 

Offeror to the award of a Contract.  A Contract is not created until the Offer is accepted in 
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writing by the Procurement Officer’s signature on the offer and Acceptance Form.  A notice of 
award or of the intent to award shall not constitute acceptance of the offer. 

 
6.3. Effective Date.  The effective date of this Contract shall be the date that the Procurement 

Officer signs the Offer and Acceptance form or other official contract form, unless another date 
is specifically stated in the Contract. 

 

7. Protests 
 
 7.1. A protest shall comply with and be resolved according to Arizona Revised Statutes Title 41, 

Chapter 23, Article 9 and rules adopted there under.  Protests shall be in writing and be filed 
with both the Procurement Officer of the purchasing agency and with the State Procurement 
Administrator.  A protest of a Solicitation shall be received by the Procurement Officer before 
the Offer due date.  A protest of a proposed award or of an award shall be filed within ten (10) 
days after the protester knows or should have known the basis of the protest.  A protest shall 
include: 

 
7.1.1. The name, address and telephone number of the protester;  

 
7.1.2.  The signature of the protester or its representative;  

 
7.1.3.  Identification of the purchasing agency and the Solicitation or Contract number;  

 
7.1.4.  A detailed statement of the legal and factual grounds of the protest including copies of 

relevant documents; and  
  

7.4.5.  The form of relief requested. 
 

8. Comments Welcome 

 
8.1 The State Procurement Office periodically reviews the Uniform Instructions to Offerors and 

welcomes any comments you may have. Please submit your comments to: State Procurement 
Administrator, State Procurement Office, 100 North 15th Avenue, Suite 201, Phoenix, Arizona, 
85007. 
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1. Pre-Offer Conference: 

 

1.1 A Pre-Offer Conference will be held on June 25, 2013, 1:30 PM, MST located at 100 N. 15
th

 Ave, 

Room ADOA 300; attendance is not required. Copies of the Request for Proposal (RFP) will NOT 
be available.  

 
1.2 The purpose of the conference will be to clarify the contents of the solicitation in order to prevent 

any misunderstanding of the State of Arizona's position. Any doubt as to the requirements of the 
solicitation or any apparent omission or discrepancy should be presented to the State at the 
conference. The State of Arizona will then determine the appropriate action necessary, if any, and 
issue a written amendment to the solicitation if required. Oral statements or instructions will not 
constitute an amendment to the solicitation. 

 
1.3 Persons with a disability may request a reasonable accommodation, such as a sign language 

interpreter, or this document in an alternative format, by contacting the State Procurement Office. 
Requests should be made as early as possible to allow sufficient time to arrange for 
accommodation. 

 

2. Inquiries: 
 

1. ProcureAZ Website Inquiries – Potential Offeror(s) with questions regarding the web based 
program ProcureAZ should contact the ProcureAZ Helpdesk at 602-542-7600 during regular 
business hours, or by email to Procure@azdoa.gov allowing sufficient time to resolve issues prior to 
the solicitations due date and time. 

 
2. Questions on the RFP or its content - Any question related to this RFP shall be submitted through 

ProcureAZ utilizing the Q&A tab.   
 

3. Offeror’s shall not contract the employees of any State concerning this procurement while the 
solicitation and evaluation are in progress. 

 

3. Suspension or Debarment Certification 
 
By signing the offer section of the Offer and Acceptance page, SPO Form 203, the bidder or Offeror 
certifies that the firm, business or person submitting the bid or offer has not been debarred, suspended or 
otherwise lawfully precluded from participating in any public procurement activity with any Federal, State or 
Local Government. Signing the offer section without disclosing all pertinent information about a debarment 
or suspension shall result in rejection of the bid or offer or cancellation of a contract. The State also may 
exercise any other remedy available by law. 
 

4. Preparation of Proposal: 

 

4.1 OFFER AND ACCEPTANCE: Offers shall include a signed Offer and Acceptance Form. The Offer 
and Acceptance Form shall be signed with an original signature by the person signing the Offer, and 
shall be submitted electronically with the submitted bid no later than the Offer due date and time. 
Failure to return an Offer and Acceptance Form may result in rejection of the offer. 

 

4.2 ACKNOWLEDGEMENT OF SOLICITATION AMENDMENTS: Solicitation Amendments shall be 
acknowledged electronically prior to the Offer due date and time. Failure to acknowledge all 
Solicitation Amendments may result in rejection of the Offer. 

 

4.3 OFFER FORMS: Offers shall include the following Offer Forms completed accurately, in the format 
provided and according to any instructions contained within the form. Failure to follow Offer Form 
Instructions may result in rejection of Offer. 

mailto:Procure@azdoa.gov
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4.3.1 Offer and Acceptance Form (completed and signed) 
4.3.2 Attachment I  – Response Questionnaire 
4.3.3 Attachment II – Offeror’s Key Personnel (organizational chart) 
4.3.4 Attachment III – Offeror’s Current Contracts 
4.3.5 Attachment IV – Pricing Schedule  
4.3.6 Attachment V – Subcontractors List 

 

4.4 PRICE SUBMISSION:  
 

4.4.1 Attachment IV – Pricing Schedule. Offeror shall complete Attachment IV – Pricing Schedule 
(excel spreadsheet) and provide all requested information according to the instructions found 
therein.  
  

4.4.2 Bid versus No Bid. Offeror's must enter one (1) dollar in the "Unit Cost" field on the “Items” tab 
in ProcureAZ, as zero (0) will be considered a no-bid by the system. 

 

4.5 ELECTRONIC DOCUMENTS: This solicitation document is provided in an electronic format. Any 
unidentified alteration or modification to any solicitation documents, to any attachments, exhibits, 
forms, charts or illustrations contained herein shall be null and void. In those instances where 
modifications are identified, the original document published by the State shall take precedence. As 
provided in the Uniform Instructions to Offeror’s, Offeror’s are responsible for clearly identifying any 
and all changes or modifications to any solicitations document upon submission to the State. 

 

4.6 ATTACHMENT FORMATS: All attachments shall be submitted in a format acceptable to the State. 
Acceptable formats include .doc or .docx (Microsoft Word document), .xls or .xlsx (Microsoft Excel 
spreadsheet), .ppt or pptx (Microsoft PowerPoint) and .pdf (Adobe Acrobat portable document 
format). Prospective Offeror(s) that wish to submit attachments in other formats shall submit an 
inquiry to the Procurement Officer.  

 

4.7 CONFIDENTIAL INFORMATION: If a person believes that any portion of a proposal, bid, offer, 
specification, protest or correspondence contains information that should be withheld, then the 

Procurement Officer shall be so advised in writing (Price is not confidential and will not be 

withheld). Such material shall be identified as confidential wherever it appears. The State, pursuant 
to A.R.S. § 41-2533(D) or A.R.S. § 41-2534(D), shall review all requests for confidentiality and 
provide a written determination. If the confidential request is denied, such information shall be 
disclosed as public information, unless the person utilizes the 'Protest' provision as noted in § 41-
2611 through § 41-2616. 

 

4.8 CONTRACT PAYMENT TERMS: Offeror’s must indicate the prompt payment terms that they will 
offer to the State (for example: 2/10 Net 30; 2/15 Net 30, etc.)  At a minimum, Offeror’s payment 
terms shall comply with the requirements A.R.S. Titles 35 and 41, Net 30 days. 

 

4.9 SUBCONTRACTORS: Supplemental to the Subcontractor provision in the Uniform Instructions, 
Offeror’s shall include with their list of proposed subcontractors, their contact information, 
certifications required for the performance of the Contract, as well as, the Subcontractor's proposed 

responsibilities under the Offeror's proposal – Attachment V. 

 

5. SUBMISSION OF PROPOSAL: 

 

5.1 OFFERORS RESPONSIBILITY: The Offeror is cautioned that it is the Offeror’s sole responsibility 
to submit information related to the evaluation categories and that the State of Arizona is under no 
obligation to solicit such information if it is not included with the Offeror’s proposal. Failure by the 
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Offeror to submit such information may cause an adverse impact on the evaluation of the Offeror’s 
proposal. 

 

5.2 OFFER SUBMISSION, DUE DATE: 07/09/2013, TIME: 03:00:00 PM With regards to Uniform 
Instructions, Section 4 “Submission of Offer”, Item 1 “Sealed Envelope or Package”; offers in 

response to this solicitation shall be submitted within the State’s e-Procurement system, ProcureAZ 

(https://procure.az.gov).     
 

Offers shall be received before the date/time listed in the solicitation's 'Bid Opening Date' field. 
Offers submitted outside PROCUREAZ, or those that are received after the date/time stated in the 
'Bid Opening Date' field, shall be rejected. Questions in this regard shall be directed to the 
Procurement Officer or to the PROCUREAZ Help Desk (procure@azdoa.gov or 602-542-7600). 

 

5.3 RESPONSIBILITY, RESPONSIVENESS AND ACCEPTABILITY:  In accordance with A.R.S. 41-
2534(G), A.A.C. R2-7-C311, A.A.C. R2-7-C312, and A.A.C. R2-7-316 the State shall consider, at a 
minimum, the following criteria when determining Offeror’s responsibility, as well as the proposal’s 
responsiveness and susceptibility for contract award.  

 
1) Whether the Offeror has had a contract within the last five (5) years that was terminated 

for cause due to breach or similar failure to comply with the terms of the contract; 
 
2) Whether the Offeror’s record of performance includes factual evidence of failure to satisfy 

the terms of the Offeror’s agreements with any party to a contract. Factual evidence may 
consist of documented vendor performance reports, customer complaints and/or negative 
references; 

 
3) Whether the Offeror is legally qualified to contract with the State and the Offeror’s 

financial, business, personnel, or other resources, including subcontractors; 
 

 
3.1 Legally qualified includes if the vendor or if key personnel have been debarred, 

suspended or otherwise lawfully prohibited from participating in any public 
procurement activity, including but not limited to, being disapproved as a 
subcontractor of any public procurement unit or other governmental body. 

 
4) Whether the Offeror promptly supplied all requested information concerning its 

responsibility; 
 
5) Whether the Offer was sufficient to permit evaluation by the State, in accordance with the 

evaluation criteria identified in this Solicitation or other necessary offer components. 
Necessary offer components include: attachments, documents or forms to be submitted 
with the offer, an indication of the intent to be bound, reasonable or acceptable approach 
to perform the Scope of Work, acknowledged Solicitation Amendments, references to 
include experience verification, adequacy of financial/business/personal or other 
resources to include a performance bond and stability including subcontractors and any 
other data specifically requested in the Solicitation; 

 
6) Whether the Offer was in conformance with the requirements contained in the Scope of 

Work, Terms and Conditions, and Instructions for the Solicitation including its 
Amendments and all documents incorporated by reference; 

 
7) Whether the Offer limits the rights of the State;  

 

https://procure.az.gov/
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8) Whether the Offer includes or is subject to unreasonable conditions, to include conditions 
upon the State necessary for successful Contract performance. The State shall be the 
sole determiner as the reasonableness of a condition; 

 
9) Whether the Offer materially changes the contents set forth in the Solicitation, which 

includes the Scope of Work, Terms and Conditions, or Instructions; and, 
 
10) Whether the Offeror provides misleading or inaccurate information. 

 

5.4 QUESTIONNAIRE SECTION: Offeror(s) shall complete the entire questionnaire section of the 
Request for Proposal. The Offeror(s) responses shall be in the form of a written narrative 
demonstrating the Offeror’s ability to satisfy the Scope of Work. The language of the narrative 
should be straightforward and limited to facts, solutions to problems, if any, and plans of proposed 
action. The use of technical language should be minimized and used only to describe a technical 
process.   

 

5.5 PRICE SHEETS: All pricing shall be shown in figures on the Price Schedule (Attachment IV).  
 

5.6 PRIOR EXPERIENCE: Offeror(s) to list no more than three (3) contracts including contact 
information, dollar amount of contract, length of contract, number and type of security personnel 
utilized, and any contract non-performance issues in the appropriate area of the solicitation. In-state 
and/or government contracts are preferred. Failure to submit this information with the bid may result 

in the bid being considered non responsive – Attachment III.     
 

5.7 PROPOSAL CONTENT: The Offeror must make a firm commitment to provide services as required 
and proposed. The material contained in your proposal should be relevant to the service 
requirements stated in the solicitation and submitted in a sequence that reflects the scope of work 
portion of this document and information relevant to the designated evaluation criteria as stated 
herein. Failure to include the requested information may have a negative impact on the evaluation of 
the Offeror's proposal. 

 

6. PROPOSAL EVALUATION AND REVIEW: 

 

6.1 OPENING:  Proposals received by the correct time and date will be opened and the name of each 
Offeror will be publically available.  Proposals will not be subject to public inspection until after 
contract award. 

 

6.2 EVALUATION: In accordance with the Arizona Procurement Code 41-2534, awards shall be made 
to the responsible Offeror(s) whose proposal is determined in writing to be the most advantageous 
to the State based upon the evaluation criteria listed below. The evaluation factors are listed in their 
relative order of importance. 

 
Exceptions to the Terms and Conditions, as stated in the Uniform Instructions Section C.4, will 
impact an Offeror’s susceptibility for award.  

 
a) Method of Approach 
b) Capacity of Offeror 
c) Cost 

 

6.3 CLARIFICATIONS: Upon receipt and opening of proposals submitted in response to this 
solicitation, the State may request oral or written clarifications, including demonstrations or 
questions and answers, for the sole purpose of information gathering or of eliminating minor 
informalities or correcting nonjudgmental mistakes in proposals. Clarifications shall not otherwise 
afford the Offeror’s the opportunity to alter or change its proposal. 
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6.4 DISCUSSIONS: In accordance with A.R.S. § 41-2534, after the initial receipt of proposals, the State 
may conduct discussions with those Offeror(s) who submit proposals determined by the State to be 
reasonably susceptible of being selected for award. 

 

6.5 FINAL PROPOSAL REVISIONS: If discussions are conducted, the State shall issue a written 
request for Final Proposal Revisions.  The request shall set forth the date, time and place for the 
submission of final proposal revisions. Final proposal revisions shall be requested only once, unless 
the State makes a determination that it is advantageous to conduct further discussions or change 
the solicitation requirements. 

 

7. GENERAL CONSIDERATIONS: 
 

7.1 ELIGIBLE AGENCIES (STATEWIDE): Any contract resulting from this solicitation shall be for the 
use of all State of Arizona departments, agencies, commissions and boards. In addition, eligible 
universities, political subdivisions and nonprofit educational or public health institutions may 
participate at their discretion. In order to participate in any resultant contract, a university, political 
subdivision, or nonprofit educational or public health institution must have entered into a cooperative 
purchasing agreement with the State Procurement Office as required by Arizona Revised Statutes 
41-2632. 

 

7.2 ESTIMATED QUANTITIES: The state anticipates considerable activity under contract(s) awarded 
as a result of this solicitation, however, no commitment of any kind is made concerning quantities 
actually acquired and that fact should be taken into consideration by the Contractor.  

 

7.3 SECURITY CLEARANCE: A security clearance may be required of the Contractor and of all 
employees of the Contractor or subcontractor as designated by the using agency.  

 

8. CONTRACT AWARD 
The State intends to award a firm-fixed price contract or contracts, unless otherwise indicated, resulting from 
this solicitation to the responsible Offeror(s) whose proposal represents the best value after evaluation in 
accordance with the factors and sub factors identified in the solicitation. The State may reject any or all 
proposals if such action is in the State's best interest. The State may waive informalities and minor 
irregularities on proposals received. The Offeror’s initial proposal should contain the Offeror’s best terms from 
a price or cost and technical standpoint. The State reserves the right to conduct discussions (negotiations) if 
the procurement officer determines them to be necessary. If the procurement officer determines that the 
number of proposals that would otherwise be in the competitive range exceeds the number at which an 
efficient competition can be conducted, the procurement officer may limit the number of proposals in the 
competitive range to the greatest number that will permit an efficient competition among the most highly rated 
proposals. The State reserves the right to make an award on any item for any quantity less than the quantity 
offered, at unit costs or prices offered, unless the Offeror specifies otherwise in the proposal. The State 
reserves the right to make multiple awards if, after considering the additional administrative costs, it is in the 
State's best interest to do so. Any exchange with Offeror(s) after receipt of a proposal does not constitute a 
rejection of counteroffer by the State. 
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RESPONSE QUESTIONNAIRE 

 
INSTRUCTIONS: Offeror(s) shall utilize Attachment I in response to the Evaluation Criteria stated in 

Section 6.2 of the Special Instructions to Offerors in this Request for Proposal.  

 Attach as part of your ProcureAZ proposal, a singular file in Adobe Acrobat (PDF) format named 

ADSPO13-00003094 [Offerors Name] ‘Response_Questionnaire.pdf’ that contain the responses to all 

of the Questionnaire items (“items”) listed below. Include the item number when responding to each 

item. Mere reiterations of this solicitations tasks and subtasks are strongly discouraged as they do not 

provide insight into the Offeror’s ability to complete the contract. 

 Prepare a response to each item that demonstrates Offeror’s ability to satisfy the items outlined in the 

Statement of Work. Responses shall be designed to convince the State that the Offeror’s approach and 

capacity are realistic, attainable, and appropriate to the needs of this solicitation.  

 When an item asks you to describe methods, policies, procedures or systems, describe the logical 

progression of tasks and efforts starting with the initial steps or tasks to be accomplished and continuing 

until all proposed tasks are fully described. Use straightforward language limited to facts, solutions to 

problems, and plans of proposed action. Limit the use of technical language to describing technical 

processes.  

ITEMS: The Offeror shall provide the following information to support their firm's qualifications to perform the 
required work: 
 

1. METHOD OF APPROACH: 
 
A. Offeror shall select the region(s) being proposed for Armed / Unarmed Services and provide a 

narrative of how their selected coverage will be achieved under this contract.   

 

____ Region 1 – Maricopa, Gila, and Pinal * 
____ Region 2 – Mohave, La Paz, and Yuma 
____ Region 3 – Yavapai, Coconino, Navajo, and Apache 
____ Region 4 – Greenlee, Graham, Pima, Cochise, and Santa Cruz 

 

* If Region 1 is selected, Contractor shall select at a minimum one other Region for coverage. 

   
B. Offeror shall provide a written narrative explaining their processes for pre-employment background 

investigation / screening and any ongoing screening processes. 
 

C. Offeror shall provide a written narrative explaining their employee training program.  Training, at a 
minimum, must meet the requirements in A.R.S. §32-2632.  

 
D. Offeror shall provide a written narrative explaining their Drug & Alcohol Policy and Testing Procedures 

and any on-going testing. 
 

E. Offeror shall provide a written narrative explaining any technology used to assist their security 
personnel/firms and how this would benefit the State. 
 

F. Offeror shall provide a written narrative explaining their processes or procedures  that address each of 
the following service levels:   
 

F.1.   Response Times (Section 4.8 - Special Terms and Conditions); 
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F.2.   Will Call/Ordering Support (Section 7.0 - Scope of Work); 

F.3.   Processes or procedures in place for reporting and record keeping in the daily monitoring, and 
detecting duties to the State and from employee to supervisor. If forms are used, provide 
examples. (Section 4.10 - Scope of Work) 

 
G. Offeror shall describe his or her Emergency protocol procedures. 

 
H. Offeror shall provide any and all information that documents successful and reliable experience and 

past performance that relates to the Scope of Work for the last five years.  
 
I. Offeror shall describe their company’s communication plan to include employees and management. 
 

2. CAPACITY OF OFFEROR: 
 
A. Offeror shall provide evidence, in the form of certifications, of their firm’s current status as a private 

security agency as licensed through the Arizona Department of Public Safety, pursuant to A.R.S. Title 
32, chapter 26. 
 

B. Offeror shall provide documentation of any and all certificates required by security personnel. 
 

C. Offeror to outline their capacity to provide the requested services Statewide. 
 

D. Offeror shall provide address of the Offeror’s main office and any satellite offices. 
 
E. Offeror shall provide number of current employees, average tenure, and turnover rate for the last three 

years, 
 

F. Offeror to provide an organizational chart, which clearly shows the reporting and lines of authority, to 
include all proposed key personnel and any proposed subcontractors. The organizational chart shall 

also list prime point of contact between the Proposers and the State of Arizona.  – Attachment II 
 

G. Supplemental to the Subcontractor provision in the Uniform Instructions, Offeror shall include with their 
list of proposed subcontractors, their contact information, certifications required for the performance of 
the Contract, as well as, the Subcontractor's proposed responsibilities under the Offeror's proposal – 

Attachment V. 
 
H. Offeror to list three (3) current contracts, including contact information, dollar amount of contract, 

length of contract, number and type of security personnel utilized, and any contract non-performance 
issues in the appropriate area of the solicitation. In-state and/or government contracts are preferred.  

(Attachment III) 
 

3. COST: 
A. Offeror shall provide armed/unarmed and vehicle patrol security services State wide in accordance with 

all specifications in the Scope of Work and Terms and Conditions for the entire term of this contract.   
 

B. Offeror’s shall complete Excel spreadsheet entitled “Attachment IV – Pricing Schedule”, and provide 
all requested information according to the instructions. The spreadsheet is found in Attachments tab of 

ProcureAz under the file named “Attachment IV – Pricing Schedule”. 

 

C. Offeror shall propose an all-inclusive hourly rate as listed on the Pricing Schedule. Failure to propose hourly rates 
for each security guard specified will warrant the bid be deemed non-responsive. Separate hourly rates are 

specified: One for Armed Security Guards, the other for Unarmed Security Guards. Hourly rates must contain 

all direct and indirect costs including, but not limited to overhead, wages, fee or profit, clerical support, 

portal to portal travel expenses. Time spent in traveling to and from the work site or employee’s normal 

work station shall not be billed to the State.  
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OFFEROR’S KEY PERSONNEL 
ORGANIZATIONAL CHART 

 
A. The Offeror shall provide a contract organization chart with names, depicting management structure, 

supervisory and other Key Personnel to be assigned to the armed/unarmed security services for the 
State to encompass each proposed region(s).    
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OFFEROR’S CURRENT CONTRACTS 
 

Offeror shall provide and submit a separate Attachment III for a maximum of three (3) professional contracts to 
which the Offeror provided services similar in scope to those described in this solicitation. 

1. Reference Information 

Organization Name:
  

Address: 

 

 

 

Street Address 

City, State, Zip Code 

Contact Information: 

                                                                             
Contact Name                                                                                  Phone Number 

Contact Email Address 

2. Description of Services Provided 
Services Begin Date: Services End Date: 

Dollar Amount of Contract: Number/Type of Security Personnel: 

Description of Services Provided: (Include similar services performed as those described in this Solicitation’s Scope of Work. Offeror 
shall provide any and all information that documents successful and reliable experience and past performance, overall quality of job 

performance and any contract non-performance issues).  
 

 
 
 
 
 

 

.
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PRICING SCHEDULE. 

 
Offeror’s shall complete the spreadsheet (XLS) entitled “Attachment IV - Pricing Schedule”, and provide all 
requested information according to the instructions.  The spreadsheet is found in Attachments section of 

ProcureAZ under the file named “Attachment IV – Pricing Schedule”. (XLS format) 
 

ProcureAZ – Offeror shall enter a one (1) dollar in the "Unit Cost" field on the “Items” tab in ProcureAZ, as zero 
(0) will be considered a NO-BID by the system. 
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SUBCONTRACTORS LIST 

 
Offeror to list any subcontractors proposed during the term of this contract. Offeror’s shall provide requested information 
as outlined in Special Instructions of Offeror’s, Section 4.9.  If no subcontractors are proposed enter N/A 

Subcontractor 

Organization Name:
  

Address: 

 

 

 

Street Address 

City, State, Zip Code 

Contact Information: 
                                                                             
Contact Name                                                                                  Phone Number 

Contact Email Address 

Description of Services Provided 
Certifications Required: 

 

Description of Services to be Provided:  
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Armed / Unarmed Regional Counties Map Key 

Region 1 Includes – Maricopa, Gila, Pinal    

Region 2 Includes – Mohave, La Paz, Yuma 

Region 3 Includes – Yavapai, Coconino, Navajo, Apache 

Region 4 Includes – Greenlee, Graham, Pima, Cochise, Santa Cruz  
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TASK ORDER “EXAMPLE ONLY” PLEASE REFER TO SECTION 6 IN THE SCOPE OF WORK. 

 
 

Task Order Number:  06-ADOA-01234     

Start Date: 

End Date:  
 

Scope of Work: Provide Overview   

 
A. Deliverable:  
 
B. Deliverable: 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
   
 
  
 

 

  

Name 

 

 

Title 

 

 

Date 

 

  

 

  

State Agency Name 

 

 

State Agency Title 

 

 

Date 

 

  



Attachment IV - Pricing Schedule

 Solicitation No.: ADSPO13-00003094  

 Description: Armed / UnarmedSecurity Services

ITEM 

No. DESCRIPTION UNIT QUANITY UNIT PRICE

ITEM 

No. DESCRIPTION UNIT QUANITY UNIT PRICE

1

Unarmed Security Services -                

Straight Time Hrly 1 1

Armed Security Services -                 

Straight Time Hrly 1

2

Unarmed Security Services -                  

Overtime Hrly 1 2

Armed Security Services -                 

Overtime Hrly 1

3

Unarmed Security Services -                  

Holiday Time Hrly 1 3

Armed Security Servcies -                  

Holiday Time Hrly 1

4

Unarmed Security Services - Emergency 

Call Out Hrly 1 4

Armed Security Services -          

Emergency Call Out Hrly 1

5

Unarmed Security Services -                  

Shift Differential Hrly 1 5

Armed Security Services -                  Shift 

Differential Hrly 1

6

Vehicle Patrol Security Services -   

Straight Time Hrly 1 6

Vehicle Patrol Security Services -   

Straight Time Hrly 1

7

Vehicle Patrol Security Services -  

Overtime Hrly 1 7

Vehicle Patrol Security Services -  

Overtime Hrly 1

8

Vehicle Patrol Security Services -   

Holiday Time Hrly 1 8

Vehicle Patrol Security Services -   

Holiday Time Hrly 1

9

Vehicle Patrol Security Services -  

Emergency Call Out Hrly 1 9

Vehicle Patrol Security Services -    

Emergency Call Out Hrly 1

10

Vehicle Patrol Security Services -  Shift 

Differential Hrly 1 10

Vehicle Patrol Security Services -                              

Shift Differential Hrly 1

11 Unarmed Security Supervisor Hrly 1 11 Armed Security Supervisor Hrly 1

The Contractors shall privide Armed / Unarmed Security Services coverage for the following geographic location or regions in accordance with all 

Specifications and Terms and Conditions for the entire term of this contract.                                                     

PRICE SCHEDULE - SOLICITATION NO.: ADSPO13-00003094 PRICE SCHEDULE - SOLICITATION NO.: ADSPO13-00003094

UNARMED SECURITY - *REGION 1 (Maricopa, Gila, Pinal Counties) ARMED SECURITY - *REGION 1 (Maricopa, Gila, Pinal Counties)

*NOTE:  Contractors may bid on one region (with the exception of Region 1, a cobination of regions or all regions. (If bidding on Region 1, at least one 

other Region must be chosen).



Attachment IV - Pricing Schedule

 Solicitation No.: ADSPO13-00003094  

 Description: Armed / UnarmedSecurity Services

ITEM 

No. DESCRIPTION UNIT QUANITY UNIT PRICE

ITEM 

No. DESCRIPTION UNIT QUANITY UNIT PRICE

1

Unarmed Security Services -                

Straight Time Hrly 1 1

Armed Security Services -                 

Straight Time Hrly 1

2

Unarmed Security Services -                  

Overtime Hrly 1 2

Armed Security Services -                 

Overtime Hrly 1

3

Unarmed Security Services -                  

Holiday Time Hrly 1 3

Armed Security Servcies -                  

Holiday Time Hrly 1

4

Unarmed Security Services - Emergency 

Call Out Hrly 1 4

Armed Security Services -          

Emergency Call Out Hrly 1

5

Unarmed Security Services -                  

Shift Differential Hrly 1 5

Armed Security Services -                  Shift 

Differential Hrly 1

6

Vehicle Patrol Security Services -   

Straight Time Hrly 1 6

Vehicle Patrol Security Services -   

Straight Time Hrly 1

7

Vehicle Patrol Security Services -  

Overtime Hrly 1 7

Vehicle Patrol Security Services -  

Overtime Hrly 1

8

Vehicle Patrol Security Services -   

Holiday Time Hrly 1 8

Vehicle Patrol Security Services -   

Holiday Time Hrly 1

9

Vehicle Patrol Security Services -  

Emergency Call Out Hrly 1 9

Vehicle Patrol Security Services -    

Emergency Call Out Hrly 1

10

Vehicle Patrol Security Services -  Shift 

Differential Hrly 1 10

Vehicle Patrol Security Services -                              

Shift Differential Hrly 1

11 Unarmed Security Supervisor Hrly 1 11 Armed Security Supervisor Hrly 1

PRICE SCHEDULE - SOLICITATION NO.: ADSPO13-00003094

UNARMED SECURITY - REGION 2 (Mohave, La Paz and Yuma Counties) ARMED SECURITY - REGION 2 (Mohave, La Paz and Yuma Counties)

The Contractors shall privide Armed / Unarmed Security Services coverage for the following geographic location or regions in accordance with all 

Specifications and Terms and Conditions for the entire term of this contract.                                                     

PRICE SCHEDULE - SOLICITATION NO.:ADSPO13-00003094

*NOTE:  Contractors may bid on one region (with the exception of Region 1, a cobination of regions or all regions. (If bidding on Region 1, at least one 

other Region must be chosen).



Attachment IV - Pricing Schedule

 Solicitation No.: ADSPO13-00003094  

 Description: Armed / UnarmedSecurity Services

ITEM 

No. DESCRIPTION UNIT QUANITY UNIT PRICE

ITEM 

No. DESCRIPTION UNIT QUANITY UNIT PRICE

1

Unarmed Security Services -                

Straight Time Hrly 1 1

Armed Security Services -                 

Straight Time Hrly 1

2

Unarmed Security Services -                  

Overtime Hrly 1 2

Armed Security Services -                 

Overtime Hrly 1

3

Unarmed Security Services -                  

Holiday Time Hrly 1 3

Armed Security Servcies -                  

Holiday Time Hrly 1

4

Unarmed Security Services - Emergency 

Call Out Hrly 1 4

Armed Security Services -          

Emergency Call Out Hrly 1

5

Unarmed Security Services -                  

Shift Differential Hrly 1 5

Armed Security Services -                  Shift 

Differential Hrly 1

6

Vehicle Patrol Security Services -   

Straight Time Hrly 1 6

Vehicle Patrol Security Services -   

Straight Time Hrly 1

7

Vehicle Patrol Security Services -  

Overtime Hrly 1 7

Vehicle Patrol Security Services -  

Overtime Hrly 1

8

Vehicle Patrol Security Services -   

Holiday Time Hrly 1 8

Vehicle Patrol Security Services -   

Holiday Time Hrly 1

9

Vehicle Patrol Security Services -  

Emergency Call Out Hrly 1 9

Vehicle Patrol Security Services -    

Emergency Call Out Hrly 1

10

Vehicle Patrol Security Services -  Shift 

Differential Hrly 1 10

Vehicle Patrol Security Services -                              

Shift Differential Hrly 1

11 Unarmed Security Supervisor Hrly 1 11 Armed Security Supervisor Hrly 1

The Contractors shall privide Armed / Unarmed Security Services coverage for the following geographic location or regions in accordance with all 

Specifications and Terms and Conditions for the entire term of this contract.                                                     

PRICE SCHEDULE - SOLICITATION NO.:ADSPO13-00003094 PRICE SCHEDULE - SOLICITATION NO.: ADSPO13-00003094

UNARMED SECURITY - REGION 3 

(Yavapai, Coconino, Navajo and Apache Counties)

ARMED SECURITY - REGION 3 

(Yavapai, Coconino, Navajo and Apache Counties)

*NOTE:  Contractors may bid on one region (with the exception of Region 1, a cobination of regions or all regions. (If bidding on Region 1, at least one 

other Region must be chosen).



Attachment IV - Pricing Schedule

 Solicitation No.: ADSPO13-00003094  

 Description: Armed / UnarmedSecurity Services

ITEM 

No. DESCRIPTION UNIT QUANITY UNIT PRICE

ITEM 

No. DESCRIPTION UNIT QUANITY UNIT PRICE

1

Unarmed Security Services -                

Straight Time Hrly 1 1

Armed Security Services -                 

Straight Time Hrly 1

2

Unarmed Security Services -                  

Overtime Hrly 1 2

Armed Security Services -                 

Overtime Hrly 1

3

Unarmed Security Services -                  

Holiday Time Hrly 1 3

Armed Security Servcies -                  

Holiday Time Hrly 1

4

Unarmed Security Services - Emergency 

Call Out Hrly 1 4

Armed Security Services -          

Emergency Call Out Hrly 1

5

Unarmed Security Services -                  

Shift Differential Hrly 1 5

Armed Security Services -                  Shift 

Differential Hrly 1

6

Vehicle Patrol Security Services -   

Straight Time Hrly 1 6

Vehicle Patrol Security Services -   

Straight Time Hrly 1

7

Vehicle Patrol Security Services -  

Overtime Hrly 1 7

Vehicle Patrol Security Services -  

Overtime Hrly 1

8

Vehicle Patrol Security Services -   

Holiday Time Hrly 1 8

Vehicle Patrol Security Services -   

Holiday Time Hrly 1

9

Vehicle Patrol Security Services -  

Emergency Call Out Hrly 1 9

Vehicle Patrol Security Services -    

Emergency Call Out Hrly 1

10

Vehicle Patrol Security Services -  Shift 

Differential Hrly 1 10

Vehicle Patrol Security Services -                              

Shift Differential Hrly 1

11 Unarmed Security Supervisor Hrly 1 11 Armed Security Supervisor Hrly 1

The Contractors shall privide Armed / Unarmed Security Services coverage for the following geographic location or regions in accordance with all 

Specifications and Terms and Conditions for the entire term of this contract.                                                     

*NOTE:  Contractors may bid on one region (with the exception of Region 1, a cobination of regions or all regions. (If bidding on Region 1, at least one 

other Region must be chosen).

PRICE SCHEDULE - SOLICITATION NO.:ADSPO13-00003094 PRICE SCHEDULE - SOLICITATION NO.: ADSPO13-00003094
UNARMED SECURITY - REGION 4

(Greenlee, Graham, Pima, Cochise, Santa Cruz Counties)

ARMED SECURITY - REGION 4

(Greenlee, Graham, Pima, Cochise, Santa Cruz Counties)







 

Offer and Acceptance (Revised) 
 

State of Arizona 

State Procurement Office 

SOLICITATION NO.: ADSPO13-00003094  
 

Armed / Unarmed Security Services 

PAGE 
1 

100 N 15
th
 Avenue 

OFFFEROR:  
OF 

47 

Phoenix, Az.  85007 

 

SPO Form 203- Offer and Acceptance (rev 7-2013) 

 

 

OFFER 

TO THE STATE OF ARIZONA: 

The Undersigned hereby offers and agrees to furnish the material, service or construction in compliance with all terms, 
conditions, specifications and amendments in the Solicitation and any written exceptions in the offer.  Signature also certifies 
Small Business status. 

Arizona Transaction (Sales) Privilege Tax License No.:   

  
 

 

Federal Employer Identification No.:   

      

Phone: 

 

      
Fax: 

 

 
  

Company Name  Signature of Person Authorized to Sign Offer 

 
  

Address  Printed Name 

 
  

City State Zip  Title 

 
By signature in the Offer section above, the Offeror certifies: 
 
1. The submission of the Offer did not involve collusion or other anticompetitive practices. 
2. The Offeror shall not discriminate against any employee or applicant for employment in violation of Federal Executive Order 11246, State Executive Order 

2009-9 or A.R.S. §§ 41−1461 through 1465. 
3. The Offeror has not given, offered to give, nor intends to give at any time hereafter any economic opportunity, future employment, gift, loan, gratuity, special 

discount, trip, favor, or service to a public servant in connection with the submitted offer. Failure to provide a valid signature affirming the stipulations required 
by this clause shall result in rejection of the offer. Signing the offer with a false statement shall void the offer, any resulting contract and may be subject to 
legal remedies provided by law. 

4. The Offeror certifies that the above referenced organization ___ IS/ ___ IS NOT a small business with less than 100 employees or has gross revenues of $4 
million or less. 

 

ACCEPTANCE OF OFFER 

The Offer is hereby accepted. 

The Contractor is now bound to sell the materials or services listed by the attached contract and based upon the solicitation, 
including all terms, conditions, specifications, amendments, etc., and the Contractor’s Offer as accepted by the State. 

This Contract shall henceforth be referred to as Contract No. ____________________________________________________. 

The effective date of the Contract is ____________________________________________________. 

The Contractor is cautioned not to commence any billable work or to provide any material or service under this contract until 
Contractor receives purchase order, contact release document or written notice to proceed. 

 State of Arizona 

Awarded this 

   

day of 

   

20 

 

  

 Procurement Officer 

 



 

 

GILA COUNTY ATTORNEY 
Bradley D. Beauchamp 

 

Re: County Attorney’s Office “approval as to form” of contract or agreement. 

 

To whom it may concern: 

 

 The County Attorney’s Office has reviewed the contract or agreement attached to this 

agenda item and has determined that it is in its proper form and  is within the powers and 

authority granted under the laws of this state to the public agency requesting the County 

Attorney’s Office review.   

Explanation of the Gila County Attorney’s Office 
“Approval as to Form” Review 

 
 
  The Gila County Attorney’s Office is often called upon to review contracts and 
other agreements between public entities represented by the County Attorney and 
private vendors, contractors, and individuals.   
 
 In performing this review, the County Attorney’s Office reviews these contracts 
to see that they are in “proper form” prior to their execution.  “Proper form” means 
that the contract conforms to fundamental contract law, conforms to specific 
legislative requirements, and is within the powers and authority granted to the public 
agency.  It does not mean that the County Attorney’s Office approves of or supports 
the policy objectives contained in the contract.  That approval is solely the province 
of the public agency through its elected body.    
 
 The public agency or department submitting the contract for review has the 
responsibility to read and understand the contract in order to completely understand 
its obligations under the contract if it is ultimately approved by the public entity’s 
board.  This is because while the County Attorney’s Office can approve the contract 
as to form, the office may not have any idea whether the public agency has the 
capacity to actually comply with its contractual obligations.  Also, the County 
Attorney’s Office does not monitor contract compliance.  Hence the public entity or 



submitting department will need to be prepared to monitor their own compliance.  A 
thorough knowledge of the provisions of the contract will be necessary to monitor 
compliance. 

 
 Before signing a contract “approved as to form,” the County Attorney’s Office 
will answer any questions or concerns the public agency has about the contract.  It is 
the responsibility of the public agency or department submitting the contract for 
review to ask any specific questions or address any concerns it has about the contract 
to the County Attorney’s Office at the same time they submit the contract for review.  
Making such an inquiry also helps improve the County Attorney’s Office review of 
the contract because it will help focus the review on specific issues that are of greatest 
concern to the public agency.  Failing to make such an inquiry when the agency does 
have issues or concerns will decrease the ability of the County Attorney’s Office to 
meaningfully review the agreement.   

 



   

ARF-2743     Regular Agenda Item      4. B.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Submitted For: Eric Mariscal,
Director

Submitted By: Cate Gore, Administrative Clerk,
Elections Department

Department: Elections Department

Information
Request/Subject
Official Canvass of the August 26, 2014, Primary Election Results.

Background Information
A.R.S 16-642(A) provides that the governing body holding an election shall meet and
canvass the election returns not less than six days nor more than twenty days
following the election.

A.R.S 16-646(B) provides that a certified permanent copy of the official canvass be
mailed immediately to the Secretary of State.

The Secretary of State Election Procedures Manual provides that the Board of
Supervisors shall:  (1) Meet to canvass primary election returns within 10 days after
the primary election;  (2) Immediately provide a certified permanent copy of the
county's official canvass to the Secretary of State.

Evaluation
Gila County conducted a Primary Election on August 26, 2014.  The Board of
Supervisors is required to canvass the returns for this election and send a certified
copy of the canvass to the Secretary of State.

Conclusion
Gila County conducted a Primary Election on August 26, 2014.  The Board of
Supervisors is required to canvass the returns for this election and send a certified 
copy of the canvass to the Secretary of State.  

Recommendation
The Elections Director recommends that the Board of Supervisors review the Primary
Election Canvass and declare the results of the election final.  

Suggested Motion
Information/Discussion/Action to canvass the election results contained in the official
canvass of the Primary Election held August 26, 2014, in Gila County, Arizona, and
declare the results official.  (Eric Mariscal)

Attachments
Letter to Secretary of State



Statute



 
 
 
 
 
 
 
 
 
 
 
 
September 2, 2014 
 
 
Honorable Ken Bennett 
Arizona Secretary of State 
1700 West Washington Street 
Phoenix, AZ  85007 
 
Dear Secretary Bennett: 
 

I, the undersigned, being the Chairman of the Gila County Board of Supervisors do 
hereby certify that on Tuesday, September 2, 2014, the Gila County Board of Supervisors 
did canvass the returns of the August 26, 2014, Primary Election held within Gila County, 
Arizona, and do testify that the tabulation of votes attached hereto is a true and correct copy 
of all votes cast at said election. 
 

IN WITNESS WHEREOF, I have affixed my signature and the Great Seal of Gila 
County at Globe, Arizona, this 2nd day of September 2014.  

 
Gila County Board of Supervisors 
 
______________________________ 
Michael A. Pastor, Chairman 

 
Attest: 

 
______________________________ 
Marian Sheppard, Clerk of the Board 

 
 
 

Tommie C. Martin, District I 
610 E. Hwy 260, Payson, 85547 
(928) 474-2029 
tmartin@gilacountyaz.gov 
 
Michael A. Pastor, District II 
(928) 402-8753 
mpastor@gilacountyaz.gov  
 
John D. Marcanti, District III 
(928) 402-8726 
jmarcanti@gilacountyaz.gov  
 
 
 

 

Don E. McDaniel, Jr.,  
County Manager 

(928) 402-4344 
dmcdaniel@gilacountyaz.gov 

 
 

Marian Sheppard, 
Clerk of the Board of Supervisors 

(928) 402-8757 
msheppard@gilacountyaz.gov 

  
 
 

 

GILA COUNTY 
BOARD OF SUPERVISORS 

1400 E. Ash Street 
Globe, Arizona 85501 

 

Phone (928) 425-3231 Fax (928) 402-8755            T.D.D. (928) 425-0839 

mailto:tmartin
mailto:mpastor@gilacountyaz.gov
mailto:jmarcanti@gilacountyaz.gov




   

ARF-2729     Regular Agenda Item      4. C.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Submitted For: Michael O'Driscoll, Director Submitted By: Josh Beck, PHEP Manager, Health &
Emergency Services Division

Department: Health & Emergency Services Division Division: Health Services

Information
Request/Subject
Ratify the submission of a Center for Disease Control 1305 Health Impact Assessment Grant Application.

Background Information
The Arizona Department of Health and Emergency Services (AZDHS) has made available to the Gila County Division
of Health and Emergency Services a grant in the amount of $20,000 to provide a return on investment health
assessment of the potential benefits to the Cobre Valley Trail project in order to improve the health and wellness of
the people of Gila County by increasing physical activity and the built environment.

The Health Impact Assessment (HIA) advises communities on how to be healthy based on a community's unique
makeup. This advice helps communities make informed choices about improving public health through community
design.

The HIA is a process that helps evaluate the potential health effects of a plan, project, or policy before it is built or
implemented. The HIA can provide recommendations to increase positive health outcomes and minimize adverse
health outcomes. The HIA brings potential public health impacts and considerations to the decision-making process
for plans, projects, and policies that fall outside the traditional public health arenas, such as transportation and
land use.

The major steps in conducting an HIA include:

Screening (identifying plans, projects or policies for which an HIA would be useful);
scoping (identifying which health effects to consider);
assessing risks and benefits (identifying which people may be affected and how they may be affected);
developing recommendations (suggesting changes to proposals to promote positive health effects or to minimize
adverse health effects);
reporting (presenting the results to decision-makers); and
monitoring and evaluating (determining the effect of the HIA on the decision).

Evaluation
The goal of the grant is to fund projects that ensure that health is considered in decision-making processes, where it
is not traditionally considered. The projects will address access to places for physical activity through innovative
solutions from a broad policy, systems and environmental change perspective.

If granted the funding, the Gila County Division of Health and Emergency Services Director has chosen the
following deliverables:

1.3a: Number of local or state policies that include language that supports environmental changes to enhance places
for physical activity, emphasizing walking.

1.3b: Number of communities that develop and/or adopt a pedestrian or transportation master plan.

Conclusion
This grant funding will allow the Gila County Division of Health and Emergency Services to provide a return on
investment health assessment of the potential benefits to the Cobre Valley Trail project in order to improve
the health and wellness of the people of Gila County by increasing physical activity and the built environment.

Recommendation
The Gila County Division of Health & Emergency Services Director recommends that the Board of Supervisors ratify
the submission of a grant application to engage in activities that will improve the built environment and help to
promote physical activity for Gila County residents.

Suggested Motion
Information/Discussion/Action to ratify the Health and Emergency Services Division's submission of a grant



Information/Discussion/Action to ratify the Health and Emergency Services Division's submission of a grant
application to the Arizona Department of Health Services for a Center for Disease Control 1305 Health Impact
Assessment Grant in the amount of $20,000 to pursue funding to complete a health impact assessment on the
Cobre Valley Trail project.  (Michael O'Driscoll)

Attachments
HIA Application



CDC	  1305	  HIA	  Grant	  Opportunity	  for	  Local	  Health	  Departments	  

The	  goal	  of	  the	  grant	  is	  to	  fund	  project(s)	  that	  ensure	  health	  is	  considered	  in	  the	  decision-‐making	  processes,	  where	  it	  is	  
not	  traditionally	  considered.	  	  The	  project(s)	  will	  address	  access	  to	  places	  for	  physical	  activity	  through	  innovative	  
solutions	  from	  a	  broad	  policy,	  systems	  and	  environmental	  change	  perspective.	  	  	  Examples	  of	  projects	  that	  current	  
awardees	  have	  undertaken	  include:	  

ADHS	  will	  award	  up	  to	  three	  (3)	  grants	  to	  Local	  Health	  Departments	  at	  a	  maximum	  award	  amount	  of	  $20,000.	  	  The	  
period	  of	  performance	  will	  be	  August	  1,	  2014	  through	  June	  29,	  2015.	  	  One	  award	  per	  Local	  Health	  Department	  will	  be	  
given	  per	  period	  of	  performance.	  	  

To	  be	  considered,	  please	  complete	  in	  detail	  the	  following	  table	  below	  by	  describing	  the	  project	  of	  interest.	  

Intervention	  1:	  Design	  streets	  and	  communities	  for	  physical	  activity	  -‐	  $20,000	  
Activity:	  Develop	  grants	  for	  up	  to	  3	  local	  health	  departments	  to	  initiate	  or	  leverage	  existing	  health	  impact	  assessments	  
around	  design	  of	  streets	  and	  communities	  with	  a	  focus	  on	  enhanced	  walking/physical	  activity	  access.	  
Briefly	  describe	  what	  you	  will	  do	  by	  the	  end	  of	  June	  2015,	  and	  how	  you	  will	  spend	  the	  $20,000.	  	  Include	  what	  
communities	  will	  be	  targeted	  and	  the	  timeline	  for	  the	  proposed	  project	  (i.e.	  How	  will	  the	  project	  be	  complete	  by	  June	  
2015?)	  
	  	  	  	  	  	  	  	  	  	  A	  master	  plan	  for	  a	  pedestrian/bike	  trail	  that	  stretched	  from	  one	  end	  of	  the	  city	  of	  Globe,	  through	  downtown,	  and	  
out	  the	  other	  end	  has	  been	  previously	  created	  for	  Gila	  County.	  	  At	  the	  time	  of	  its	  development	  the	  “health	  climate”	  in	  
Gila	  County	  and	  Globe	  were	  not	  conditioned	  for	  the	  potentials	  of	  the	  trail.	  	  Fast-‐forward,	  and	  we	  now	  have	  a	  new	  City	  
Manager	  in	  Globe	  who	  arrived	  form	  his	  previous	  position	  as	  a	  city	  planner	  for	  the	  city	  of	  Maricopa.	  	  One	  of	  his	  main	  
tasks	  has	  been	  the	  revitalization	  of	  what	  is	  a	  broken	  infrastructure.	  	  The	  objective	  of	  this	  project	  would	  be	  to	  complete	  a	  
the	  screening	  and	  possibly	  scoping	  stages	  of	  an	  HIA	  on	  the	  health	  benefits	  that	  this	  trail	  could	  provide	  Gila	  County	  and	  
deliver	  those	  benefits	  through	  presentations	  to	  stakeholders,	  policy	  makers,	  coalitions,	  and	  residents	  through	  town	  hall	  
meetings.	  	  The	  over	  all	  goal	  would	  be	  to	  begin	  the	  process	  of	  gathering	  support	  to	  fund	  this	  project,	  and	  to	  also	  educate	  
and	  influence	  policy	  makers	  to	  increase	  their	  understanding	  of	  the	  health	  benefits	  and	  consequences	  of	  their	  
revitalization	  plans.	  	  It	  is	  our	  hope	  that	  this	  project	  could	  be	  the	  eventual	  springboard	  to	  adopting	  health	  in	  all	  policies	  in	  
the	  city	  of	  Globe/Miami.	  
	  	  	  	  	  	  	  	  	  	  This	  project	  would	  target	  the	  cities	  of	  Globe	  and	  Miami.	  	  The	  project	  timeline	  would	  be:	  quarter	  1	  hiring	  of	  our	  HIA	  
consultant	  and	  selection	  of	  project	  committee	  and	  stakeholders;	  quarter	  two	  the	  completion	  of	  the	  HIA,	  quarter	  3	  and	  4	  
would	  be	  for	  presentation	  of	  results	  and	  evaluation	  of	  impact.	  
	  
HIA	  Performance	  Measures:	  
-‐Number	  of	  local	  or	  state	  policies	  that	  include	  language	  that	  supports	  environmental	  changes	  to	  enhance	  places	  for	  
physical	  activity,	  emphasizing	  walking	  
-‐Number	  of	  communities	  that	  develop	  and/or	  adopt	  a	  pedestrian	  or	  transportation	  master	  plan	  
Briefly	  describe	  how	  your	  project	  will	  be	  able	  to	  align,	  and	  measure	  the	  following	  performance	  measures?	  	  	  
	  	  	  	  	  
The	  long-‐term	  goal	  of	  course	  would	  be	  to	  work	  with	  the	  cities	  to	  adopt	  a	  complete	  streets	  or	  health	  in	  all	  policies	  
initiative.	  	  However,	  given	  the	  current	  climate	  for	  public	  health	  projects	  in	  Gila	  County,	  this	  project	  will	  be	  forming	  the	  
foundation	  for	  us	  to	  continue	  to	  work	  off	  of	  in	  order	  to	  have	  those	  long-‐term	  successes.	  	  In	  the	  short-‐term	  we	  would	  be	  
looking	  to	  measure	  engagement	  and	  attitudinal	  changes	  of	  policy	  makers	  and	  stakeholders.	  	  Measure	  the	  knowledge	  
and	  attitudinal	  changes	  of	  the	  community	  through	  town	  hall	  meetings,	  and	  establishing	  a	  plan	  for	  process	  evaluation	  of	  
the	  support	  or	  adoption	  of	  environmental	  change	  policies	  over	  time.	  
	  
	  
	  
	  
	  
Please	  submit	  to	  Teresa	  Manygoats	  (teresa.manygoats@azdhs.gov)	  by	  close	  of	  business	  Wednesday,	  July	  25,	  2014.	  



   

ARF-2700     Regular Agenda Item      4. D.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Submitted For: Malissa Buzan,
Director

Submitted By: Christine Lopez, Administrative Clerk
Specialist, Community Services Division

Department: Community Services Division
Fiscal Year: n/a Budgeted?: No

Contract Dates
Begin & End: 

n/a Grant?: No

Matching
Requirement?: 

No Fund?: New

Information
Request/Subject
Donation of $5,000 from Capstone Mining Corp - Pinto Valley Operations to support
the Children's Assistance and Resource Event Fair.

Background Information
Since 1990, the Gila County Community Action Program has organized a Children's
Assistance and Resource Event (C.A.R.E.) Fair which is an event held prior to the start
of school bi-annually to provide information, services, and school supplies to
economically disadvantaged school children and their families.  The intent of the
C.A.R.E. Fair is to provide school age children with a proper start to the new school
year.   This year the C.A.R.E. Fair Committee has decided to provide school supplies
directly to the schools within the Globe and Miami Unified School Districts.  Capstone
Mining Corp. - Pinto Valley Operations has been a partner in this event since the
beginning and wanted to continue to partner with the Gila County Community Action
Program in this project.   Capstone Mining Corp. - Pinto Valley Operations has
donated $5,000 to assist with the purchase of school supplies.

Evaluation
The donation of this $5,000 will purchase school supplies which will be presented to
each school in the Globe and Miami Unified School Districts.  The supplies will be
given to teachers which will then be distributed to students who lack the necessary
supplies for their studies.

Conclusion
By the Board of Supervisors accepting this donation of $5,000 from Capstone Mining
Corp. - Pinto Valley Operations, the Gila County Community Action Program's
C.A.R.E. Fair Committee will be able to purchase school supplies and provide them to
the schools within the Globe and Miami Unified School Districts. 

Recommendation
The Gila County Community Services Director recommends accepting this donation



The Gila County Community Services Director recommends accepting this donation
from Capstone Mining Corp. - Pinto Valley Operations in the amount of $5,000. 

Suggested Motion
Information/Discussion/Action to accept a donation from Capstone Mining Corp. -
Pinto Valley Operations to the Gila County Community Action Program for the
Children's Assistance and Resource Event (C.A.R.E.) Fair in the amount of $5,000 to
purchase school supplies for schools within the Globe and Miami Unified School
Districts.  (Malissa Buzan) 

Attachments
Capstone Donation Letter









   

ARF-2701     Regular Agenda Item      4. E.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Submitted For: Malissa Buzan
Department: Assessor's Office
Fiscal Year: N/A Budgeted?: Yes

Contract Dates
Begin & End: 

N/A Grant?: No

Matching
Requirement?: 

No Fund?: New

Information
Request/Subject
Donation of $5,000 from Freeport-McMoRan, Inc., Miami Operations, to support the
Children's Assistance Resource Event Fair.

Background Information
Since 1990, the Gila County Community Action Program has organized a Children's
Assistance and Resource Event (C.A.R.E.) Fair.  This event is held prior to the start of
the school year, bi-annually, to provide information, services, and school supplies to
economically disadvantaged school children and their families.  The intent of the
C.A.R.E. Fair is to provide school age children with a proper start to the school
year.  This year the C.A.R.E. Fair Committee has decided to provide school supplies
directly to the schools within the Globe and Miami Unified School Districts.
Freeport-McMoRan, Inc. - Miami Operations is supporting the C.A.R.E. Fair by
donating $5,000 to assist in purchasing these school supplies.

Evaluation
Funds received from this donation will be used to purchase student supplies for each
school within the Globe and Miami Unified School Districts. The supplies will be
distributed to the teachers, who will then distribute them to students who lack the
necessary supplies for their studies.

Conclusion
By the Board of Supervisors accepting this donation of $5,000 from
Freeport-McMoRan, Inc. - Miami Operations, the Gila County Community Action
Program's C.A.R.E. Fair Committee will purchase school supplies and provide them
to schools within the Globe and Miami Unified School Districts for distribution to
children in need of these supplies.

Recommendation
The Gila County Community Services Division Director recommends that the Board of
Supervisors accept this donation from Freeport-McMoRan, Inc. - Miami Operations in
the amount of $5,000.



Suggested Motion
Information/Discussion/Action to accept a donation from Freeport-McMoRan, Inc. -
Miami Operations to the Gila County Community Action Program for the Children's
Assistance and Resource Event (C.A.R.E.) Fair in the amount of $5,000 to purchase
school supplies for schools within the Globe and Miami Unified School Districts.  (Malissa Buzan)
(Malissa Buzan)

Attachments
Freeport McMoRan, Inc., Letter of Donation CARE Fair





   

ARF-2708     Regular Agenda Item      4. F.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Submitted For: Malissa Buzan, Director Submitted By: Christine Lopez, Administrative Clerk
Specialist, Community Services Division

Department: Community Services Division Division: Comm. Action Program/Housing Servs.
Fiscal Year: FY 2014- 2015 Budgeted?: No

Contract Dates
Begin & End: 

n/a Grant?: No

Matching
Requirement?: 

No Fund?: New

Information
Request/Subject
Memorandum of Understanding between Gila County and the Town of Hayden. 

Background Information
This Memorandum of Understanding is written in compliance with the Intergovernmental Agreement
approved by the Board of Supervisors on July 16, 2013.

The Town of Hayden has applied for Community Development Block Grant funds for the demolition of
burned and/or abandoned home sites within the Town of Hayden town boundaries.   The County,
through its Community Services Division, has participated in the preparation of said documents and is
prepared to assist the Town in the administration and processing of applicants for the grant if and when
funds are received. 

Evaluation
The County, through the Community Services Division, will provide professional and technical
assistance, as well as inspection for demolition projects anticipated under this grant.

As full and complete compensation, the County shall be paid $3,500 for eligibility determination for the
7 projects anticipated in this grant pursuant to this Agreement.  

Conclusion
If funding is awarded, the Town of Hayden will provide demolition services to approximately seven home
sites anticipated under this grant. 

Eligibility services will be provided by the Community Services Division. 

Recommendation
The Gila County Division of Community Services Director recommends that the Board of Supervisors
approve this Memorandum of Understanding.  

Suggested Motion
Information/Discussion/Action to approve a Memorandum of Understanding between Gila County and
the Town of Hayden, which is written in compliance with the Intergovernmental Agreement approved by
the Gila County Board of Supervisors on July 16, 2013.  The Town of Hayden has applied for
Community Development Block Grant funds to provide demolition services within the Town of Hayden,
and it is requesting that the Gila County Community Services Division provide eligibility determination
for the anticipated seven individual projects.  (Malissa Buzan) 

Attachments



MOU with the Town of Hayden
Town of Hayden IGA
Legal Explanation

















 

 

GILA COUNTY ATTORNEY 
Bradley D. Beauchamp 

 

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D). 

 

To whom it may concern: 

 

 The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § 11-952(D).   

 

Explanation of the Gila County Attorney’s Office Intergovernmental 

Agreement (IGA) Review 
 

 

  A.R.S. § 11-952(D) requires that  

 

every agreement or contract involving any public agency or public 

procurement unit of this state . . . before its execution, shall be 

submitted to the attorney for each such public agency or public 

procurement unit, who shall determine whether the agreement is in 

proper form and is within the powers and authority granted under 

the laws of this state to such public agency or public procurement 

unit. 

 

 In performing this review, the County Attorney’s Office reviews IGAs to see that 

they are in “proper form” prior to their execution.  “Proper form” means that the 

contract conforms to fundamental contract law, conforms to specific legislative 

requirements, and is within the powers and authority granted to the public agency.  It 

does not mean that the County Attorney’s Office approves of or supports the policy 

objectives contained in the IGA.  That approval is solely the province of the public 

agency through its elected body.    



 

 Likewise, this approval is not a certification that the IGA has been properly 

executed.  Proper execution can only be determined after all the entities entering into 

the IGA have taken legal action to approve the IGA.  There is no statutory 

requirement for the County Attorney’s Office to certify that IGAs are properly 

executed. 

  

 Nonetheless, it is imperative for each public agency to ensure that each IGA is 

properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 

applicable to the governing bodies of the participating agencies approving or 

extending the duration of the … contract shall be necessary before any such 

agreement, contract or extension may be filed or become effective.”  This can be done 

by ensuring that the governing body gives the public proper notice of the meeting 

wherein action will be taken to approve the IGA, that the item is adequately described 

in the agenda accompanying the notice, and that the governing body takes such 

action. Any questions regarding whether the IGA has been properly executed may be 

directed to the County Attorney’s Office. 

 

 Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 

“[p]ayment for services under this section shall not be made unless pursuant to a fully 

approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 

person who authorizes payment of any monies in violation of this section is liable for 

the monies paid plus twenty per cent of such amount and legal interest from the date 

of payment.”  

 

 The public agency or department submitting the IGA for review has the 

responsibility to read and understand the IGA in order to completely understand its 

obligations under the IGA if it is ultimately approved by the public entity’s board.  

This is because while the County Attorney’s Office can approve the IGA as to form, 

the office may not have any idea whether the public agency has the capacity to 

actually comply with its contractual obligations.  Also, the County Attorney’s Office 

does not monitor IGA compliance.  Hence the public entity or submitting department 

will need to be prepared to monitor their own compliance.  A thorough knowledge of 

the provisions of the IGA will be necessary to monitor compliance. 

 

 Before determining whether an IGA contract “is in proper form,” the County 

Attorney’s Office will answer any questions or concerns the public agency has about 

the contract.  It is the responsibility of the public agency or department submitting the 

IGA for review to ask any specific questions or address any concerns it has about the 

IGA to the County Attorney’s Office at the same time they submit the IGA for 

review.  Making such an inquiry also helps improve the County Attorney’s Office 

review of the IGA because it will help focus the review on specific issues that are of 

greatest concern to the public agency.  Failing to make such an inquiry when the 

agency does have issues or concerns will decrease the ability of the County 

Attorney’s Office to meaningfully review the IGA.   

 



   

ARF-2749     Regular Agenda Item      4. G.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Submitted For: Jacque Griffin,
Asst. County
Manager/Librarian

Submitted By: Jacque Griffin, Asst. County
Manager/Librarian, Asst County
Manager/Library District

Department: Asst County Manager/Library District

Information
Request/Subject
Letter to U.S. Fish and Wildlife Service requesting an extension of comment period
and additional public meetings on the Draft Environmental Impact Statement for the
Proposed Revision to the Nonessential Experimental Population of the Mexican Wolf.

Background Information
The U.S. Fish and Wildlife Service released the Draft Environmental Impact Statement
for the Proposed Revision to the Nonessential Experimental Population of the Mexican
Wolf on July 25, 2014.  In addition to the release of the 467 page document, a total of
two public hearings have been held, one on August 11, 2014 at HonDah Convention
Center in Pinetop, AZ, and one on August 13, 2014, a the Truth or Consequences,
NM, Civic Center.

The comment period for this phase of this process closes on September 23, 2014.

Evaluation
This Draft Environmental Impact Statement (EIS) generally ignores the Arizona
Cooperating Agencies Alternative that we, among other counties submitted and
requested a formal review.  The included alternatives in this EIS are nearly identical,
with minor variations; Alternative 2 is the same as Altenative1, without the expansion
of the Blue Ridge Wolf Recovery Area; and Alternative 3, is the same as Alternative 1,
minus changes to the 'Take' provisions.

In addition, the 10(j) designation north of I-40 is not included, so there is no 'Take'
provision for local government, Tribal or State authorities or private citizens for wolves
expanding outside of the designated recovery area.

There are no specific population objectives listed, and no upper limit for wolf impacts
on prey populations (elk, deer, etc.), no appropriately funded negative economic
impacts mitigation mechanism, and no allowance for State and Tribal agencies wolf
management plans.

Conclusion
The National Environmental Protection Act (NEPA) exists to ensure a process and aims



Regular Agenda Item      4. G.             
Regular BOS Meeting

 

Jacque Griffin, Asst. County
Manager/Librarian, Asst County
Manager/Library District

Asst County Manager/Library District



The National Environmental Protection Act (NEPA) exists to ensure a process and aims
to make certain that the federal agencies will have available, and will carefully
consider detailed information concerning significant environmental impacts and that
the relevant information will be made available to the public.  Considering the U.S.
Fish and Wildlife Service has, so far, demonstrated a lack of interest in the public
policy solutions provided by the Arizona Cooperating Agencies Alternative.

The reasonable alternative submitted by the Arizona cooperating agencies and
endorsed by the Arizona Game and Fish Department has not been rigorously explored
and objectively evaluated.

At this time, it seems that the best course of action would be to request additional
public meetings and an extension of the comment period. This would allow time for
the U.S. Fish and Wildlife Service to provide a formal review of the Arizona
Cooperating Agencies Alternative for inclusion into the EIS for the Proposed Revision
to the Nonessential Experimental Population of the Mexican Wolf, all of which is
covered in the federal guidelines under NEPA.  The counties which comprise the
Eastern Arizona Counties Organization (ECO) are considering this same request. If the
request for additional public meetings and an extension of the comment period is not
granted, this Board will still have time to consider submission of official comments
before the September 23, 2014 deadline.

Recommendation
Staff recommends that the Board of Supervisors submit a letter to U.S. Fish and
Wildlife Service requesting an extension of the comment period and additional public
meetings on the Draft Environmental Impact Statement (EIS) for the Proposed
Revision to the Nonessential Experimental Population of the Mexican Wolf.

Suggested Motion
Information/Discussion/Action to authorize the Chairman's signature on a letter to
the Director of the U.S. Fish and Wildlife Service requesting additional public
information meetings and public hearings, and for an extension of the public comment
period for the U.S. Fish and Wildlife Service's Proposed Revision of the Nonessential
Experimental Population of the Mexican Wolf published in the Federal Register on
July 25, 2014 (79 Fed. Reg. 43358) and the Draft Environmental Impact Statement
for the Proposed Revision to the Nonessential Experimental Population of the Mexican
Wolf (Canis Lupus Baileyi) dated July 14, 2014.  (Jacque Griffin)

Attachments
Letter requesting extension and addtional meetings USFWS
Draft EIS complete



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

GILA COUNTY BOARD OF SUPERVISORS, 1400 E. Ash Street Globe, Arizona 85501 
 

Don E. McDaniel, Jr.,  

County Manager 

(928) 402-4344 

dmcdaniel@gilacountyaz.gov 

 

 

Marian Sheppard, 

Clerk of the Board of Supervisors 

(928) 402-8757 

msheppard@gilacountyaz.gov 

  
 
 

 

GILA COUNTY 
BOARD OF SUPERVISORS 

1400 E. Ash Street 

Globe, Arizona 85501 
 

Tommie C. Martin, District I 

610 E. Hwy 260, Payson, 85547 

(928) 474-2029 

tmartin@gilacountyaz.gov 

 

Michael A. Pastor, District II 

(928) 402-8753 

mpastor@gilacountyaz.gov  
 

John D. Marcanti, District III 

(928) 402-8726 

jmarcanti@gilacountyaz.gov  

 
 
 

 

September 2, 2014 
 
The Honorable Daniel Ashe 
Director 
U.S. Fish and Wildlife Service 
Department of the Interior 
1849 C Street, NW, Room 3359 
Washington, D.C. 20240 
dan_ashe@fws.gov  
  
Re: Gila County request for additional public information meetings and public hearings, and for an 

extension of the public comment period for the U.S. Fish and Wildlife Service's Proposed Revision 
of the Nonessential Experimental Population of the Mexican Wolf published in the Federal Register 
on July 25,2014 (79 Fed. Reg. 43358) and the Draft Environmental Impact Statement for the 
Proposed Revision to the Nonessential Experimental Population of the Mexican Wolf (Canis Lupus 
Baileyi) dated July 14, 2014. 

 
 
Dear Director Ashe: 
 
Gila County has been a stakeholder in the efforts to develop and implement landscape scale forested 
ecosystems restoration; watersheds restoration; endangered and threatened fauna and flora 
protection; and, natural resources management for the last two decades. Gila County is actively involved 
as stakeholder, cooperating agency and coordinating local government in federal and state projects such 
as, among others, the nation’s largest forested ecosystems restoration effort: the Four Forest 
Restoration Initiative; the ground breaking Arizona Watersheds Investment Fund; the Mexican Wolf 
Recovery Program; and, numerous state or local scale natural resources management projects and 
natural resources-based economic development initiatives. 
 
Gila County is uniquely affected by the Proposed Revision of the 10(j) rule establishing the Mexican wolf 
in Arizona-New Mexico as a nonessential experimental population due to the fact that a large part of the 
proposed Zones 1, 2 and 3 of the proposed expansion of the Mexican Wolf Experimental Population 
Area (MWEPA) would be located within the county. 
 

mailto:tmartin
mailto:mpastor@gilacountyaz.gov
mailto:jmarcanti@gilacountyaz.gov
mailto:dan_ashe@fws.gov
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GILA COUNTY BOARD OF SUPERVISORS, 1400 E. Ash Street Globe, Arizona 85501 
 

The U.S. Fish and Wildlife Service's publication of the Proposed Revision of the Nonessential 
Experimental Population of the Mexican Wolf and the Draft Environmental Impact Statement for the 
Proposed Revision to the Nonessential Experimental Population of the Mexican Wolf (Canis Lupus 
Baileyi) opened a 60-day public comment period to solicit comments on three separate items:  

1) the proposed rule for the nonessential experimental Mexican wolf population; 
2) the associated draft environmental impact statement; and 
3) "the amended required determinations" contained in the proposed rule revisions. 

 
The massive expansion of the Mexican Wolf Experimental Population Area (MWEPA) extends the 
Mexican Wolf Recovery Program impact to a large number of communities that have never had to deal 
with the Mexican wolf issue before. Further, the different management rules for Zones 1, 2 and 3 
requires a triple layer of analysis for counties that include portions of all three zones. Finally, the volume 
and complexity of the documentation is staggering: 467 pages of draft EIS, 800 footnotes, and literally 
thousands of pages of literature referenced. 
 
Yet, the Service only conducted one information meeting and public hearing, on August 11, 2014, for the 
entire state of Arizona, making it impractical for the majority of the communities impacted by the 
proposed expansion of the Mexican Wolf Experimental Population Area (MWEPA) to two thirds of the 
State, to be represented. 
 
The sheer size of the documents, the geographic scope, the complexity of the proposed action, and the 
paucity of the public information opportunities make it essentially impossible for many Arizona 
communities to complete in 60 days the thorough review that this issue deserves.  
 
Gila County, therefore, respectfully requests that the Service extend the public comment period by a 
minimum of 45 days, and conduct additional public informational meetings and public hearings in all 
affected communities throughout Arizona.  
 
If the Service believes that these additional public meetings and this extension of the comment period 
may impact its ability to satisfy the consent decree, we believe that good cause exists for the Service to 
file for an extension of its compliance deadline. 
 
Thank you for your consideration. 
Respectfully submitted,  
 
  
________________________________________  ____________________ 
Michael Pastor 
Chairman       Date 
Gila County Board of Supervisors 
 
ATTEST 
 
 
________________________________________  ____________________ 
Marian Sheppard 
Clerk of the Board      Date 
Gila County Board of Supervisors 
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GILA COUNTY BOARD OF SUPERVISORS, 1400 E. Ash Street Globe, Arizona 85501 
 

 
Cc: 
 
Dr. Benjamin Tuggle, Southwestern Regional Director, USFWS 
benjamin_tuggle@fws.gov  
  
Sherry Barrett, Mexican Wolf Recovery Coordinator, USFWS 
sherry_barrett@fws.gov  
 

mailto:benjamin_tuggle@fws.gov
mailto:sherry_barrett@fws.gov


   

ARF-2730     Consent Agenda Item      5. A.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Submitted For: Michael O'Driscoll, Director Submitted By: Josh Beck, PHEP Manager, Health &
Emergency Services Division

Department: Health & Emergency Services Division Division: Health Services
Fiscal Year: 2014-2015 Budgeted?: Yes

Contract Dates
Begin & End: 

July 1 2014 through June 30, 2015 Grant?: Yes

Matching
Requirement?: 

Yes Fund?: Renewal

Information
Request/Subject
Amendment No. 5 to an Intergovernmental Agreement (Contract No. ADHS12-007886) with the Arizona Department
of Health Services.

Background Information
The purpose of the Gila County Public Health Emergency Preparedness program is to readily prepare the staff and
community for any public health emergency.  This included staff training, development of disaster plans, organizing
disaster exercises, and procuring emergency supplies and equipment.  The program exists to enhance all hazard
strategic planning and direction, coordination and assessment, surveillance and detection capacities, risk
communication and health information dissemination, telecommunications capabilities and education and training.

The Intergovernmental Agreement (Contract No. ADHS12-007886) was approved by the Board of Supervisors on
December 6, 2011, in the amount of $155,256 for the contract period September 1, 2011, through August 30, 2012.

Amendment No. 1 changed the contract period from ending August 30, 2012, to June 30, 2012, in the amount of
$155,256.

Amendment No. 2 amended the price sheet as a result of carryover of funds to reflect the amount of $239,056.

Amendment No. 3 extended the contract period from July 1, 2012, to June 30, 2013, in the amount of $166,738.

Amendment No. 4 extended the contract period from July 1, 2013, to June 30, 2014, in the amount of $175,104.66

Evaluation
This funding will allow the Gila County Division of Health and Emergency Services, Department of Public Health
Emergency Preparedness to continue and provide staff and community preparedness training, development of
disaster plans, organizing disaster exercises, and procuring emergency supplies and equipment as well as the
continued review and improvement of all hazard strategic planning and direction, coordination and assessment,
surveillance and detection capacities, risk communication and health information dissemination,
telecommunications capabilities and education and training.

Conclusion
Approval of this amendment to extend the services provided under the Intergovernmental Agreement (Contract No.
ADHS12-007886) will allow the Gila County Division of Health and Emergency Services Division to continue to
provide emergency preparedness services and support to Gila County residents.

Recommendation
It is the recommendation of the Director of Health & Emergency Services Division that the Board of Supervisors
approve Amendment No. 5 to the Intergovernmental Agreement (Contract No. HADHS12-007886) with the Arizona
Department of Health Services in the amount of $200,419 to extend public health emergency preparedness support
and services from July 1, 2014, through June 30, 2015.

Suggested Motion
Approval of Amendment No. 5 to an Intergovernmental Agreement (Contract No. ADHS12-007886) between the
Arizona Department of Health Services and the Gila County Division of Health and Emergency Services in the
amount of $200,419 to extend public health emergency preparedness services for the period of July 1, 2014,
through June 30, 2015.

Attachments



Amendment No. 5
Amendment No. 4
Amendment No. 3
Amendment No. 2
Amendment No. 1
Original Contract
Legal Explanation
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INTERGOVERNMENTAL AGREEMENT (IGA) 

AMENDMENT 
 

ARIZONA DEPARTMENT OF 
HEALTH SERVICES 

1740 W. Adams, Room 303 
Phoenix, Arizona 85007 

(602) 542-1040 
(602) 542-1741 Fax 

Contract No:   ADHS12-007886 Amendment No.  5 
Procurement Officer: 

Ana Shoshtarikj   
 

Emergency Preparedness Program 

 
Effective July 1, 2014, it is mutually agreed that the Intergovernmental Agreement referenced is amended as 
follows: 

 
1. Replace Amendment Four (4) Price Sheet with Price Sheet, page Three (3) of this Amendment Five (5). The Total 

Price Sheet for FY15 is $200,419.10. 

 

2. Replace Amendment Four (4) Attachment A with Attachment A, County Requirements and Deliverables Document, 

pages Four (4) through Nineteen (19), of this Amendment Five (5). 

 

3. Delete in its entirety Contract Terms and Conditions, Provision Eighteen (18), Health Insurance Portability and 

Accountability Act of 1996 (HIPAA) and replace with the following: 

 
 
 
 
 
 
 
 

Continued on next page. 

 

 
 
Gila County Health Department 

 CONTRACTOR SIGNATURE 
 
 

 

 

Contractor Name 

 
5515 S. Apache Avenue, Suite 400 

Contractor Authorized Signature 

Address 
 

Globe                                        AZ                     85501   

Printed Name 

City                                                       State                            Zip Title 

CONTRACTOR ATTORNEY SIGNATURE 

Pursuant to A.R.S. § 11-952, the undersigned public agency attorney 
has determined that this Intergovernmental Agreement is in proper 
form and is within the powers and authority granted under the laws of 
the State of Arizona.  
 
 

 This Intergovernmental Agreement Amendment shall be effective the 
date indicated. The Public Agency is hereby cautioned not to commence 
any billable work or provide any material, service or construction under 
this IGA until the IGA has been executed by an authorized ADHS 
signatory. 

State of Arizona 

 

Signed this _________ day of _________________________ 20_____ 

 

Signature                                                          Date 

 
 

Printed Name Procurement Officer 

Attorney General Contract No. P00120143000078, which is an 
Agreement between public agencies, has been reviewed pursuant to 
A.R.S. § 11-952 by the undersigned Assistant Attorney General, who 
has determined that it is in proper form and is within the powers and 
authority granted under the laws of the State of Arizona.   
 

 

 Reserved for use by the Secretary of State 
 

 
Under House Bill 2011, A.R.S. § 11-952 
was amended to remove the requirement  
that Intergovernmental Agreements be filed  
with the Secretary of State. 
 

Signature                                                                             Date 
Assistant Attorney General 
 
Printed Name:  
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   18.  Health Insurance Portability and Accountability Act of 1996 
 

18.1    The Contractor warrants that it is familiar with the requirements of HIPAA, as amended by the Health 

Information Technology for Economic and Clinical Health Act (HITECH Act) of 2009, and accompanying 

regulations and will comply with all applicable HIPAA requirements in the course of this Contract.  

Contractor warrants that it will cooperate with the Arizona Department of Health Services (ADHS) in the 

course of performance of the Contract so that both ADHS and Contractor will be in compliance with 

HIPAA, including cooperation and coordination with the Arizona Department of Administration-Arizona 

Strategic Enterprise Technology (ADOA-ASET) Office, the ADOA-ASET Arizona State Chief Information 

Security Officer and HIPAA Coordinator and other compliance officials required by HIPAA and its 

regulations.  Contractor will sign any documents that are reasonably necessary to keep ADHS and 

Contractor in compliance with HIPAA, including, but not limited to, business associate agreements. 

18.2       If requested by the ADHS Procurement Office, Contractor agrees to sign a “Pledge To Protect Confidential 

Information” and to abide by the statements addressing the creation, use and disclosure of confidential 

information, including information designated as protected health information and all other confidential or 

sensitive information as defined in policy.  In addition, if requested, Contractor agrees to attend or 

participate in HIPAA training offered by ADHS or to provide written verification that the Contractor has 

attended or participated in job related HIPAA training that is: (1) intended to make the Contractor 

proficient in HIPAA for purposes of performing the services required and (2) presented by a HIPAA 

Privacy Officer or other person or program knowledgeable and experienced in HIPAA and who has been 

approved by the ADOA-ASET Arizona State Chief Information Security Officer and HIPAA Coordinator. 

 
 
 
 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

All other provisions of this agreement remain unchanged. 
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PRICE SHEET  
 
 

Fixed Price July 1, 2014 – June 30, 2015 
 
 

 
 

Description Quantity Unit Rate Extended Price 

CDC Deliverables for Public Health Emergency 
Preparedness - PHEP 

 
1 
 

$200,419.10 $200,419.10 

Total $200,419.10 
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ATTACHMENT  A 
 
 
 
 

PUBLIC HEALTH EMERGENCY PREPAREDNESS 

COUNTY REQUIREMENTS & DELIVERABLES DOCUMENT 

 

BUDGET PERIOD 3 (BP3) 

 

Period of performance 

(July 1, 2014 – June 30, 2015) 
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1. INTRODUCTION 
 

1.1 Approaching Budget Period Three (July 1st, 2014 – June 30th, 2015), continuous efforts are made to 
expand the preparedness capabilities based on the Five-Year Plan and the Capability Planning Guide 
(CPG) data. Based on the above and the guidance set forth by the Center for Disease Control (CDC), 
Arizona Department of Health Services (ADHS) has developed the Requirement and Deliverable 
Document for Counties. The first section of this document outlines the requirements set forth by CDC 
and ADHS that all County partners shall address and ensure are being met in BP3. The section portion 
covers the goals, objectives, and outcomes that shall be achieved for each capability within BP3. 
Progress shall be measured on these goals and objectives throughout the year through frequent 
communication and mid-year report. 
 

1.2 Table One (1) and Attachment B included herein provide additional information for the County partners. 
 

2. PROGRAM REQUIREMENTS 
 

As a recipient of the Public Health Emergency Preparedness (PHEP) funds from the ADHS, Grantee is 
required to adhere to Federal and State Grant requirements. Listed below are the Program requirements for 
the PHEP grant. 

 
3. MEETINGS 

 
3.1 ADHS Sponsored Grant Meetings (Two (2) events annually) 

 
3.1.1 Semi-annual ADHS sponsored All-Partners Workshop meeting shall be attended,  

 
3.1.2 Regional ADHS sponsored Business Meeting shall be attended. ADHS shall hold one Business 

Meeting in each of the four (4) Healthcare Coalition Regions within the State. 
 

3.2 Healthcare Coalition Meeting 
 

3.2.1 Healthcare Coalition meetings shall be attended in the appropriate region. Regions are divided 
as following:  
 
3.2.1.1 Northern Region 

 
3.2.1.1.1 County Representatives: Apache County, Coconino County, Navajo 

County and Yavapai County. 
 

3.2.1.1.2 Tribal Representatives: Hopi Tribe, Navajo Nation and White Mountain 
Apache Tribe. 

 
3.2.1.2 Western Region 

 

3.2.1.2.1 County Representatives: La Paz County, Mohave County and Yuma 
County. 

 
3.2.1.2.2 Tribal Representatives: Cocopah Indian Tribe, Fort Mojave Indian Tribe, 

Kaibab- Paiute Tribe and Quechan Tribe. 
 

3.2.1.3 Central Region 
 

3.2.1.3.1 County Representatives: Gila County, Maricopa County and Pinal County. 
 

3.2.1.3.2 Tribal Representatives: Gila River Indian Community. 
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3.2.1.4 Southeastern Region 

 
3.2.1.4.1 County Representatives: Cochise County, Graham County, Greenlee 

County, Pima County and Santa Cruz County. 
 

3.2.1.4.2 Tribal Representatives: Pascua Yaqui Tribe, San Carlos Apache Tribe and 
Tohono O’odham Nation. 

 
4. FINANCIAL REQUIREMENTS 

 
4.1 Match Requirement 

 
The PHEP award requires a ten percent (10%) “in-kind” or “soft” match from all the grant participants.  
Each recipient shall include in their budget submission the format they shall use to cover the match and 
method of documentation. Failure to include the match formula shall preclude funding. 

 
4.2 Inventory 

 
Inventory list shall be provided to ADHS upon request. The Inventory List shall include all capital 
equipment. 

 
4.3 Budget Allocation 

 
4.3.1 The budget tool developed by ADHS shall be completed, document signed and returned to 

ADHS for review and approval. ADHS will not release funding to the County until the budget has 
been approved.  

 
4.3.2 All activities and procurements funded through the PHEP grant shall be aligned with Grantee’s 

budget/spend plan and work plan which should help reaching the goals and objectives outlined 
in this document. Any items and activities that are not specifically tied to the PHEP program 
capabilities shall be approved by ADHS before PHEP funds can be utilized on those 
activities/items. 

 
4.3.3 Counties shall follow the applicable Office of Management and Budget (OMB) Circulars and Cost 

Principles when developing the budget and throughout the period of performance. 
 

4.4 Grant Activity Oversight 
 

4.4.1 PHEP Coordinator shall be appointed by the County on full or part-time basis.  
 

4.4.2 The PHEP Coordinator shall be the main point of contact for ADHS with the County in regards to 
the PHEP grant and shall have the responsibility for oversight of all grant related activities.  

 
4.4.3 PHEP Coordinator shall work closely with ADHS to ensure all deliverables and requirements are 

met.  
 

4.4.4 PHEP Coordinator shall coordinate all activities surrounding any onsite monitoring visits 
conducted by ADHS. 

 
4.5 Employee Certifications 

 
4.5.1  PHEP Recipients are required to adhere to all applicable Federal laws and regulations, including 

applicable OMB Circulars and semiannual certification of employees who work solely on a single 
federal award.  
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4.5.2 Certification forms shall be prepared semiannually signed by the employee or a supervisory 

official who has firsthand knowledge of the work performed by the employee.  
 

4.5.3 Split funded employees are required to maintain Labor Activity Reports (to be provided as 
requested). These certification forms shall be retained in accordance with 45 Code of Federal 
Regulation, Part 92.42. 

 
4.6  Performance 

 

Failure to meet the deliverables and performance measures described in the Scope of Work shall result 
in withholding from a portion of subsequent awards. 

 
5. EXERCISES 

 
5.1 Emergency Operation Coordination 

 
5.1.1 Documentation shall be maintained of all collaborative efforts with local and State emergency 

management. 

 
5.1.2 The County PHEP program shall establish and maintain a collaborative working relationship with 

emergency management. This shall include but not limited to:  
 

5.1.2.1 Emergency communication plan, 
 
5.1.2.2 Strategies for addressing emergency events, and 

 
5.1.2.3 Consequences management of power failures, natural disasters and other events that 

would affect public health. 

 
5.1.3 Jointly participate with emergency management in an ADHS sponsored table top, functional 

exercise or other activity. 

 
5.1.4 Provide documentation to support discussion on the order process in WebEOC. 

 

5.2 Multi-Year Training and Exercise Workshop (MYTEP) 
 

5.2.1 Each County shall attend the annual ADHS Training and Exercise Planning Workshop in June, 
2015. 

 
5.2.2 Each County shall submit their final training and exercise plans no later than August 1, 2014. 

 
5.2.2.1 Training and exercise plans shall contain proposed events from July 1, 2014 through 

June 30, 2019. 
 
5.2.2.2 Plans shall be submitted on the ADHS provided templates.  

 
5.2.2.3 Trainings and exercises shall be gap based. Proposed training and/or exercises shall 

be based on an identified gap from a previous exercise, response, risk assessment, or 
other documented source. 

 
6. EXERCISE IMPLEMENTATION CRITERIA 

 
6.1 Homeland Security Exercise and Evaluation Program 

 



 

 

Page 8 of 19 

 

 
INTERGOVERNMENTAL AGREEMENT (IGA) 

AMENDMENT 
 

ARIZONA DEPARTMENT OF 
HEALTH SERVICES 

1740 W. Adams, Room 303 
Phoenix, Arizona 85007 

(602) 542-1040 
(602) 542-1741 Fax 

Contract No:   ADHS12-007886 Amendment No.  5 
Procurement Officer: 

Ana Shoshtarikj   

 

Sub-awardees shall conduct preparedness exercises in accordance with the Homeland Security 

Exercise and Evaluation Program (HSEEP) fundamentals including: 

6.1.1 Exercise Design and Development;  
 

6.1.2 Exercise Conduct; 
 

6.1.3 Exercise Evaluation; and 
 

6.1.4 Improvement Planning. 
 

Information on the April 2013 HSEEP guidelines and exercise policy: https://www.llis.dhs.gov/hseep  

6.2 ADHS Coordination 

 
6.2.1 To meet the criteria as a qualified exercise, all PHEP sub-awardee exercises shall be 

coordinated with ADHS and approved prior to the initial planning meeting. ADHS shall be 
continuously updated throughout the remainder of the planning process. 

 
6.2.2 To comply with the exercise implementation criteria, the HSEEP process and guidance shall be 

used along with respective templates.  

 
6.3 Healthcare Coalition Exercises 

 
 Each Healthcare Coalition (Northern, Central, Western, and Southeastern) shall have an exercise in 
BP3 that shall require the County’s participation. Date shall be determined.  

 

6.4 At-Risk Individuals 
 
6.4.1 Within each exercise, provisions for the needs of at-risk individuals shall be included.  

 
6.4.2 HPP- PHEP sub-awardees shall report on the strengths and areas for improvement identified 

though the coalition based exercise After Action Report and Improvement Plan (AAR/IP).  
 

6.4.3 U.S. Department of Health and Human Services’ definition of “at-risk” population is available at 
the following website: http://www.phe.gov/Preparedness/planning/abc/Pages/at-risk.aspx 

 

6.5 Exemption 
 

County response and recovery operations supporting real incidents could meet the criteria for this 
annual exercise requirement if the response was sufficient in scope and the AAR/IPs adequately detail 
which PHEP capabilities were tested and evaluated. Such situation shall be addressed on an as-
requested basis. 

 
6.6 Exercise Evaluation Criteria 

 
6.6.1 PHEP exercise shall address Public Health Preparedness (PHP) Capabilities in all qualifying 

exercises. If using FEMA Core Capabilities, a cross-walk shall be produced mapping PHP 
capabilities with core capabilities. 

 
6.6.2 At a minimum, each County shall demonstrate and validate healthcare coalition participation in 

resource and information management as outlined in the HPP-PHEP aligned capabilities. 
 

6.6.2.1 These capabilities are: 

https://www.llis.dhs.gov/hseep
http://www.phe.gov/Preparedness/planning/abc/Pages/at-risk.aspx
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6.6.2.1.1. Capability 3: Emergency Operations Coordination 

 
6.6.2.1.2. Capability 6: Information Sharing. 

 
6.6.3 PHEP Qualifying Exercises: 

 
6.6.3.1 An exercise that meets PHEP-specific qualifying exercise implementation criteria and 

the specific HPP evaluation criteria. 

 

7. INFORMATION SERVICES 
 

7.1 Access to a secure alerting system that at a minimum has the ability to send email, faxes, and phone/ 
text alerts is required.  

 
7.2 Each County shall provide to ADHS a list of the system(s) that are utilized in EOC operations and for 

information sharing during their midyear report. 
 

7.3 Each County shall participate in the Communication Pathway scenarios developed and sent out by 
ADHS Information Services Group. 

 
7.4 Each County shall be able to utilize the following Communication systems: 

 
7.4.1 HSP 

 
7.4.2 EMResource,  

 
7.4.3 EMTrack,  

 
7.4.4 ESAR-VHP,  

 
7.4.5 AZHAN,  

 
7.4.6 IRMS,  

 
7.4.7 800 radios, and  

 
7.4.8 WebEOC 

 
7.5 Training on the systems and platforms shall be provided by ADHS as needed. 

 
8. REPORTING 

 
Progress on the deliverables, performance measures, and activities funded through the PHEP grant shall be 
reported in a timely manner, ensuring ADHS has adequate time to compile the information and submit to 
CDC. 

 

8.1 Mid-Year Report 
 

8.1.1 Mid-Year report templates shall be provided by ADHS in advance of the Due Date. 
 
8.1.1.1 Estimated Due Date is December 2014 

 
8.1.2 CDC Performance Measures templates (if applicable) shall be provided by ADHS in advance of 

the Due Date. 
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8.1.2.1 Estimated Due Date shall be determined.  

 
8.1.3 Updated Public Health Emergency Contact list shall be provided to ADHS semi-annually. By 

each County. The list should include contact information for the primary, secondary, and tertiary 
individuals for the Public Health Incident Management System (e.g. Incident Commander, 
Operations, etc.) and posted on the Health Services Portal (HSP). 

 
8.1.3.1 The contact information for each individual shall include: 

 
8.1.3.2.1 Individual’s name,  

 
8.1.3.2.2 ICS title,  

 
8.1.3.2.3 Non-emergency position title,  

 
8.1.3.2.4 Telephone numbers (Office, Mobile, and Home), and  

 
8.1.3.2.5 Primary email address. 

 
8.2 Annual Report 

 
8.2.1 Annual Report template shall be provided by ADHS in advance of the Due Date. 

 
8.2.1.1 Due Date shall be determined.  

 

8.3 After Action Report/Improvement Plan 
 

8.3.1 Each County shall submit an AAR/IP for any public health emergency exercise or real world 
event in which the public health entity participates and has a role. 

 
8.3.2 After a stand-alone DSNS drill, an AAR and an IP shall be provided to the ADHS SNS 

Coordinator. 
 

8.3.3 AARs shall be submitted to ADHS within sixty (60) days after the exercise. 
 

8.4 Training Validation Reports 
 

A training validation report shall be provided to ADHS by the end of Budget Period Three (3), using the 
ADHS template located in the HSP. This report shall be a summary of trainings actually conducted in 
BP3. 

 
9. CAPABILITIES AND COUNTY DELIVERABLES 

 

9.1 CAPABILITY 1:  COMMUNITY PREPAREDNESS 
 

Definition: Community preparedness is the ability of communities to prepare for, withstand, and recover 
in both the short and long terms from public health incidents. By engaging and coordinating with 
emergency management, healthcare organizations (private and community-based), mental/behavioral 
health providers, community and faith-based partners, state, local, and territorial, public health’s role in 
community preparedness is to do the following: 

 
9.1.1 Support the development of public health, medical, and mental/behavioral health systems that 

support recovery; 
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9.1.2 Participate in awareness training with community and faith-based partners on how to prevent, 

respond to, and recover from public health incident; 

 
9.1.3 Promote awareness of and access to medical and mental/behavioral health two (2) resources 

that help protect the community’s health and address the functional needs (i.e., communication, 
medical care, independence, supervision, transportation) of at-risk individuals; 

 
9.1.4 Engage public and private organizations in preparedness activities that represent the functional 

needs of at-risk individuals as well as the cultural and socio-economic, demographic 
components of the community; and 

 
9.1.5 Identify those populations that may be at higher risk for adverse health outcomes 

 

9.2 COUNTY DELIVERABLES 

 
9.2.1 Ensure plans include a jurisdictional risk assessment, utilizing an all-hazards approach with 

input and assistance of the following elements: 
 

9.2.1.1  Public health and non-public health subject matter experts; and 
 

9.2.1.2 Existing inputs from emergency management risk assessment data, health department 
programs, community engagements, and other applicable sources, that identify and 
prioritize jurisdictional hazards and health vulnerabilities 

 

9.3 CAPABILITY 2:  COMMUNITY RECOVERY 
 

Definition: Community recovery is the ability to collaborate with community partners, (e.g., healthcare 
organizations, business, education, and emergency management) to plan and advocate for the 
rebuilding of public health, medical, and mental/behavioral health systems to at least a level of 
functioning comparable to pre-incident levels, and improved levels where possible. 

 

9.3.1 This capability supports National Health Security Strategy Objective Eight (8): Incorporate Post-
Incident Health Recovery into Planning and Response. Post-incident recovery of the public 
health, medical and mental/behavioral health services, and systems within a jurisdiction is 
critical for health security and requires collaboration and advocacy by the public health agency 
for the restoration of services, providers, facilities, and infrastructure within the public health, 
medical and human services sectors. Monitoring the public health, medical and 
mental/behavioral health infrastructure is an essential public health service. 

 

9.4 COUNTY DELIVERABLES 
 

Ensure written plans include processes for collaborating with community organizations, emergency 
management, and health care organizations to identify public health, medical, and mental/behavioral 
health system recovery needs for the counties identified hazards. Written plans should include the 
following elements (either as a standalone Public Health Continuity of Operations plan or as a 
component of another plan): 

 
9.4.1 Definitions and identification of essential services needed to sustain agency mission and 

operations; 

 
9.4.2 Plans to sustain essential services regardless of the nature of the incident; 

 
9.4.3 Scalable work force reduction; and 
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9.4.4 Collaborate with ADHS to develop functional exercises in your region to test multiple capabilities 

including Recovery. 
 
9.4.4.1 Each County shall participate in a regional focused functional exercise in BP3. These 

exercises shall test your ability to stand up and operate your EOC, recovery operations 
shall be included to test plans and processes to support Continuity of Operations Plans. 

 

9.5 CAPABILITY 3:  EMERGENCY OPERATIONS COORDINATION 
 

Definition: Emergency operations coordination is the ability to direct and support an event or incident 
with public health or medical implications by establishing a standardized, scalable system of oversight, 
organization, and supervision consistent with jurisdictional standards and practices and with the 
National Incident Management System. 

 

9.6 COUNTY DELIVERABLES 
 

9.6.1 Participate in a Functional Exercise conducted within your respective region. 
 

9.6.1.1 Participate in at least one functional exercise to test their ability to stand up and operate 
their EOC during a public health incident. 

 
9.6.2 Maintain documentation of all collaborative efforts with local and State emergency management. 

 
9.6.3 County/Tribal PHEP program must establish and maintain a collaborative working relationship 

with emergency management. This must include but not be limited to; Emergency 
communication plan, strategies for addressing emergency events, including the management of 
the consequences of power failures, natural disasters and other events that would affect public 
health. 

 
9.6.4 Jointly participate with emergency management in an ADHS sponsored table top, functional 

exercise or other activity 
 

9.6.5 Provide documentation to support discussion on the order process in Web-EOC. 
 

9.7 CAPABILITY 4:  EMERGENCY PUBLIC INFORMATION AND WARNING 
 

Definition: Emergency public information and warning is the ability to develop, coordinate, and 
disseminate information, alerts, warnings, and notifications to the public and incident management 
responders. 

 

9.8 COUNTY DELIVERABLES 
 
9.8.1 Participate in the development of Public Information and Warning messaging during a functional 

exercise. 
 

9.8.1.1 When participating in your regionally based functional exercise, work to develop and 
disseminate public health messaging and test the communication pathways utilized to 
communicate that message to the public. 

 
9.9 CAPABILITY 5:  FATALITY MANAGEMENT 

 
Definition: Fatality management is the ability to coordinate with other organizations (e.g., law 
enforcement, healthcare, emergency management, and medical examiner/coroner) to ensure the proper 
recovery, handling, identification, transportation, tracking, storage and disposal of human remains and 
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personal effects; certify cause of death; and facilitate access to mental/ behavioral health services to the 
family members, responders and survivors of an incident. 

 

9.10 COUNTY DELIVERABLES 
 

9.10.1 Participate in the Fatality Management Workshop held by ADHS.  
 

9.10.1.1 Participate in the Fatality Management workshop conducted by ADHS to gain 
additional insight into the State’s and other County’s capability to manage mass 
fatalities and the work each is completing to improve that capability. 

 

9.11 CAPABILITY 6:  INFORMATION SHARING 
 

Definition: Information sharing is the ability to conduct multijurisdictional, multidisciplinary exchange of 
health-related information and situational awareness data among federal, state, local, territorial, and 
tribal levels of government, and the private sector. 

 

9.12 COUNTY DELIVERABLES 
 

9.12.1 Participate in Communication testing scenarios developed and administered by ADHS. 
 

9.12.1.1 Each County should regularly participate in the Communication testing scenarios to 
ensure your communication systems and platforms are capable of receiving and 
disseminating information from the multiple platforms. 

 
9.13 CAPABILITY 7:  MASS CARE 

 
Definition: Mass care is the ability to coordinate with partner agencies to address the public health, 
medical, and mental/behavioral health needs of those impacted by an incident at a congregate 
location. This capability includes the coordination of ongoing surveillance and assessment to ensure 
that health needs continue to be met as the incident evolves. 

 

9.14 COUNTY DELIVERABLES 
 

9.14.1 Review and update County’s sheltering plan. 
 

9.14.1.1 County shall review and update their plan to support shelter operations in 
coordination with local Emergency Management. Sheltering plans shall incorporate 
the needs for At-Risk Individuals and Functional and Access Needs Individuals. 

 
9.15 CAPABILITY 8:  MEDICAL COUNTERMEASURE DISPENSING 

 
Definition: Medical countermeasure dispensing is the ability to provide medical countermeasures 
(including vaccines, antiviral drugs, antibiotics, antitoxin, etc.) in support of treatment or prophylaxis 
(oral or vaccination) to the identified population in accordance with public health guidelines and/or 
recommendations. 

 

9.16 COUNTY DELIVERABLES (NON-CRI Counties) 
 

9.16.1 Complete a self-assessment of your county’s MCM plan. 
 

9.16.1.1 ADHS shall provide self-assessment template to utilize during your review. 
 

9.16.2 Ensure your County’s Receipt, Stage, and Store (RSS) site survey information is current and 
has been reviewed within the last three (3) years. 
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9.16.2.1 Provide ADHS your completed self-assessment template, current MCM plan, and 

current RSS site survey as part of the Mid-Year Report. 

 
9.17 CAPABILITY 9:  MEDICAL MATERIEL MANAGEMENT & DISTRIBUTION 

 
Definition: Medical materiel management and distribution is the ability to acquire, maintain (e.g., cold 
chain storage or other storage protocol), transport, distribute, and track medical materiel (e.g., 
pharmaceuticals, gloves, masks, and ventilators) during an incident and to recover and account for 
unused medical materiel, as necessary, after an incident. 

 

9.18 COUNTY DELIVERABLES: 
 

9.18.1 Participate in Inventory Management System quarterly drills. 
 

9.18.2  Cities Readiness Initiative (CRI) Drill Requirement 
 

9.18.2.1 Maricopa County and Pinal County shall conduct at least three (3) different SNS 
drills utilizing the templates provided by DSNS/ADHS. An executive summary and an 
improvement plan shall be submitted for each drill. 

 
9.18.2.2 Provide ADHS with the drill results by March 30, 2015 
 

9.18.2.3 List of Drills that can be conducted: 

 

9.18.2.3.1 Staff notification, acknowledgement and assembly; 
 

9.18.2.3.2 Site activation: notification, acknowledgement and assembly; 

 
9.18.2.3.3 Facility Setup; 

 
9.18.2.3.4 Pick List Generation; 

 
9.18.2.3.5 Dispensing Throughput; and 

 
9.18.2.3.6 Public Health Decision Making Tool. 

 
9.19 CAPABILITY 10:  MEDICAL SURGE 

 
Definition: Medical surge is the ability to provide adequate medical evaluation and care during events 
that exceed the limits of the normal medical infrastructure of an affected community. It encompasses 
the ability of the healthcare system to survive a hazard impact and maintain or rapidly recover 
operations that were compromised. 

 

9.20 COUNTY DELIVERABLES: 
 

9.20.1 Review/update plans. 
 

9.20.1.1 Written plans should include documentation of staff assigned and trained in advance 
to fill public health incident management roles as applicable to a given response. 
Local Health Departments must be prepared to staff emergency operations centers 
at agency and local levels as necessary. (Local Health Departments shall provide a 
copy of a PHIMS chart that correlates to the functional drill with local emergency 
management and the state). 

 
9.20.2 Crisis Standard of Care (CSC) Workshop. 
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9.20.2.1 Each County is encouraged to participate in the CSC workshop to provide feedback 

and input on the CSC plan. 
 

9.21 CAPABILITY 11:  NON-PHARMACEUTICAL INTERVENTIONS 
 

Definition: Non-pharmaceutical interventions (NPI) are the ability to recommend to the applicable lead 
agency (if not public health) and implement, if applicable, strategies for disease, injury, and exposure 
control. Strategies include the following: 

 
9.21.1 Isolation and quarantine; 

 
9.21.2 Restrictions on movement and travel advisory/warnings; 

 
9.21.3 Social distancing; 

 
9.21.4 External decontamination; 

 
9.21.5 Hygiene; and 

 
9.21.6 Precautionary protective behaviors. 

 
9.22 COUNTY DELIVERABLES: 

 
9.22.1 Collaborate with ADHS to develop or review local health department NPI plans. 

 
9.22.1.1 Written plans should include documentation that identifies public health roles and 

responsibilities related to the jurisdiction’s identified risks, that was developed in 
conjunction with partner agencies (e.g., state environmental health, state 
occupational health and safety, and hazard-specific subject matter experts) and 
emergency managers. This documentation should identify the protective equipment, 
protective actions, or other mechanisms that public health responders shall have to 
execute potential roles. Roles for consideration may include the following elements: 

 
9.22.1.1.1 Conducting environmental health assessments; 
 
9.22.1.1.2 Potable water inspections; and 

 
9.22.1.1.3 Field surveillance interviews. 

 
9.22.2 Complete the biannual Performance Measure Report Form. 

 
9.22.2.1 Local Health Department shall complete the biannual performance measure report 

form distributed by ADHS for use in identifying gaps in planning and implementation 
of interventions in the jurisdiction. Performance measure report information shall be 
utilized for mid-year and end-of-year grant reporting for PHEP deliverables. 

 

9.23 CAPABILITY 13:  PUBLIC HEALTH SURVEILLANCE AND EPIDEMIOLOGICAL INVESTIGATION 
 

Definition: Public health surveillance and epidemiological investigation is the ability to create, maintain, 
support, and strengthen routine surveillance and detection systems and epidemiological investigation 
processes, as well as to expand these systems and processes in response to incidents of public 
health significance. 

 
9.24 COUNTY DELIVERABLES 
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9.24.1 Participate in State Testing of the Communicable Disease On-Call System. 

 

9.24.1.1 Local Department of Health shall participate in tests of the communicable disease 
on-call system, and shall ensure that sufficient staff are identified and trained to 
participate in all system tests. Jurisdictions shall complete the disease scenario 
evaluation form and return to ADHS. 

 

9.24.2 Enter Information into MEDSIS as Required and Provide ADHS Staff with Current Contact 
Information for MEDSIS Liaisons. 

 
9.24.2.1 Arizona utilizes MEDSIS to conduct reportable disease surveillance. Jurisdictions 

shall enter information into MEDSIS according to the MEDSIS policies and 
procedures.  Jurisdictions shall maintain a primary MEDSIS liaison and backup and 
notify ADHS of any changes to the liaison roles or their contact information at the 
time of the change. MEDSIS liaison responsibilities include requesting/approving 
new users and notifying ADHS when users no longer require access. The MEDSIS 
liaison shall also participate in the MEDSIS quarterly meetings. 

 
9.24.3 Conduct Outreach to Delayed Reporters. 

 
9.24.3.1 Local Health Department shall conduct outreach to delayed reporters (entities 

reporting cases of disease later than timeframes allowed by Arizona Administrative 
Code). Delayed reporters can be identified through quarterly timeliness reports 
generated by ADHS or county-specific surveillance activities. Report on the 
percentage of delayed reporters educated about timeliness of reporting. 

 
9.24.4 Participate in Epidemiology Trainings and Exercises. 

 
9.24.4.1 It is recommended Local Health Department participate in the Epidemiology 

Surveillance and Capacity (ESC) meetings (at least ten (10) out of twelve (12)), “How 
to” Presentations (at least eighty percent (80%)) and the Arizona Infectious Disease 
Training and Exercise. Attendance shall be monitored by ADHS for use in grant 
reporting. 

 
9.24.5 Conduct Investigations of Reported Infectious Diseases and Public Health Incidents. 

 
9.24.5.1 Local Health Departments shall investigate and report cases of infectious disease as 

required by Arizona rules and statutes and MEDSIS policies and procedures. 
Investigation actions should be documented and include the following as necessary: 
case identification, specimen collection, case investigation/characterization, and 
control measure implementation. Outbreak investigations should begin within 24hrs 
of receipt of report. For outbreak cases with a focused questionnaire, interview shall 
be conducted within 48 hours. 

 
9.24.6 Report All Identified Outbreaks Within 24 Hours.  

 

9.24.6.1 Local Health Departments shall report all identified outbreaks to ADHS within 24 
hours utilizing the MEDSIS Outbreak Module; include documentation on outbreak 
investigation activities as part of jurisdictional mid-year and end-of- year reports to 
ADHS. At a minimum, include the following information: Outbreak Name, Date 
Reported to Local Health, Morbidity, Type of Setting, and County of Outbreak 
Exposure. 

 
9.24.7 Submit Outbreak Summaries to ADHS. 
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9.24.7.1 Outbreak summaries must be submitted to ADHS utilizing the MEDSIS Outbreak 
Module within 30 days of outbreak closure for all outbreaks investigated. Summary 
forms must contain all required minimal elements. *(See Appendix 1) 

 
9.24.8 Complete the Monthly Performance Measure Report Form. 

 
9.24.8.1 Local Health Departments shall complete the monthly performance measure report 

form distributed by ADHS for use in identifying gaps in timeliness of reporting, 
completeness of interviews and monitoring outbreaks in the jurisdiction. Performance 
measure report information shall be utilized for mid-year and end-of-year grant 
reporting for both PHEP and ELC grant deliverables. 

 
9.24.9 Conduct Epidemiology Program Evaluations. 

 
9.24.9.1 Recommend Local Health Departments participate in regular meetings and/or 

conference calls with ADHS regarding evaluation activities by providing feedback 
and assisting in the refinement of evaluation questions and determining best 
methods for implementation of findings/recommendations. 

 

9.25 CAPABILITY 14:  RESPONDER SAFETY AND HEALTH 
 

Definition: The responder safety and health capability describes the ability to protect public health 
agency staff responding to an incident and the ability to support the health and safety needs of 
hospital and medical facility personnel, if requested. 

 

9.26 COUNTY DELIVERABLES: 
 

9.26.1 Review/update plans to include documentation of the safety and health risk scenarios likely to 
be faced by public health responders, based on pre-identified jurisdictional incident risks, 
which are developed in consultation with partner agencies. 

 
9.26.1.1 Plans should include documentation that identifies public health roles and 

responsibilities related to the jurisdiction have identified risks that were developed in 
conjunction with partner agencies and emergency managers. This documentation 
should identify the protective equipment, protective actions, or other mechanisms 
that public health responders shall have to execute potential roles. 

 

9.27 CAPABILITY 15:  VOLUNTEER MANAGEMENT 
 

Definition: Volunteer management is the ability to coordinate the identification, recruitment, 
registration, credential verification, training, and engagement of volunteers to support the jurisdictional 
public health agency’s response to incidents of public health significance. 

 

9.27.1 Review Volunteer Management plans to ensure processes are identified to manage 
spontaneous volunteers to include communication pathways, and a method to refer 
spontaneous volunteers to other organizations. 
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Table One (1) 

 

DELIVERABLES AT-A-GLANCE 

 

 PROGRAM 

REQUIREMENTS 1 Attend All Partners Meeting 

2 Attend ADHS Business Meeting 

3 Attend your Region’s Healthcare Coalition Meetings 

4 Submit Budget and Work Plan 

5 Attend Multi-Year Training and Exercise Workshop (MYTEP) 

6 Submit Training and Exercise Plan 

7 Have or have access to an Alert System 

8 Provide ADHS a list of systems utilized in your EOC and for information sharing 

9 Participate in Communication Pathway testing scenarios on a regularly basis 

10 Submit Mid-Year and Annual Reports 

11 Submit AAR/IPs to ADHS 

12 Submit Training Validation Report 

 COUNTY 

DELIVERABLES 13 Participate in a Functional Exercise to test ability to stand up and operate EOC 

14 Participate in the Fatality Management Workshop 

15 
Review and update Mass Care/Sheltering Plans to incorporate additional measures to address At- 

Risk and Functional & Access Needs 

16 Complete MCM Self-Assessment Tool and Submit MCM Plans to ADHS 

17 Review RSS Site Survey and submit to ADHS 

18 Participate in quarterly Inventory Management System drills 

19 Complete 3 SNS Drills (CRI Counties – Maricopa and Pinal) 

20 Collaborate w/ ADHS on NPI plan reviews and to complete bi-annual performance measure report 

21 Participate in Epidemiology Trainings and Exercises 

22 
Conduct investigations, report outbreaks, conduct outreach to delayed reporters, submit 

summaries of outbreaks, complete monthly performance measure report, & enter info into MEDSIS 
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ATTACHMENT  B 
 
 

OUTBREAK SUMMARY FORM MINIMAL ELEMENTS 
 
 

The following elements shall be completed on the ADHS Outbreak Summary Report Form, for the minimal elements 
to be considered complete:  

 

1. For CONTEXT: 
 

1.1. County of Exposure; 
 

1.2. Case Information: # primary ill; # susceptible; 
 

1.3. Primary setting of exposure; and 
 

1.4. Could etiology be determined. 
 

2. For INITIATION of INVESTIGATION: 
 

2.1. Date LHD first (1st) notified; 
 

2.2. Date ADHS first (1st) notified; and 
 

2.3. Date Investigation started. 
 

3. For INVESTIGATION METHODS: 
 

3.1.  Case Definition: Confirmed case; Probable Case; Suspect case (at least one should be filled out); 
 

3.2. Other Actions & Investigation methods: Interviewed cases; Interviewed controls; epi studies; traceback; 
case/pt samples; environmental samples, environmental health assessment; facility/establishment 
investigation (at least one should be filled out); 

 

3.3. Were specimens collected; and 
 

3.4. If yes, what is the confirmed etiology. 
 

4. For INVESTIGATION FINDINGS: 
 

4.1. Were specimens collected; 
 

4.2. If yes, what is the confirmed etiology; 
 

4.3. Signs & Symptoms (at least one (1) filled out); and 
 

4.4. Was a specific contaminated food, water or environmental vehicle/source identified? 
 

5. For DISCUSSION and/or CONCLUSIONS: 
 

5.1. Factors Contributing to an Outbreak: Foodborne; Waterborne; Nosocomial; Person to Person; Zoonotic or 
Vector (at least one (1) filled out.) 

 

6. For RECOMMENDATIONS for CONTROLLING DISEASE: 
 

6.1. Outbreak Control section (at least one(1) filled out) 
 

7. For KEY INVESTIGATORS: 
 

7.1. Key Investigator section 
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3. Delete in its entirety, Terms and conditions, Provision Eighteen (18), Health Insurance Portability and Accountability Act 

of 1996 (HIPAA), and replace with the following: 
 
    Health Insurance Portability and Accountability Act of 1996 
 

The Contractor warrants that it is familiar with the requirements of HIPAA, as amended by the Health Information 

Technology for Economic and Clinical Health Act (HITECH Act) of 2009, and accompanying regulations and will comply 

with all applicable HIPAA requirements in the course of this Contract.  Contractor warrants that it will cooperate with the 

Arizona Department of Health Services (ADHS) in the course of performance of the Contract so that both ADHS and 

Contractor will be in compliance with HIPAA, including cooperation and coordination with the Arizona Strategic 

Enterprise Technology (ASET) Office, Statewide Information Security and Privacy Office (SISPO) Chief Privacy Officer 

and HIPAA Coordinator and other compliance officials required by HIPAA and its regulations.  Contractor will sign any 

documents that are reasonably necessary to keep ADHS and Contractor in compliance with HIPAA, including, but not 

limited to, business associate agreements. 

 

If requested by the ADHS Procurement Office, Contractor agrees to sign a ―Pledge To Protect Confidential Information‖ 

and to abide by the statements addressing the creation, use and disclosure of confidential information, including 

information designated as protected health information and all other confidential or sensitive information as defined in 

policy.  In addition, if requested, Contractor agrees to attend or participate in HIPAA training offered by ADHS or to 

provide written verification that the Contractor has attended or participated in job related HIPAA training that is: (1) 

intended to make the Contractor proficient in HIPAA for purposes of performing the services required and (2) presented 

by a HIPAA Privacy Officer or other person or program knowledgeable and experienced in HIPAA and who has been 

approved by the ASET/SISPO Chief Privacy Officer and HIPAA Coordinator. 

 
4. Delete in its entirety, Terms and Conditions, Provision Four (4), Contract Administration and Operation, Section 4.13, 

Scrutinized Businesses. 
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PRICE SHEET  
 
 
 
 

Fixed Price 

Description Quantity Unit Rate Extended Price 

 
CDC Deliverables for Public Health Emergency 
Preparedness - PHEP 

 
1 
 

 
$175,104.66 

 
$175,104.66 

Total   $175,104.66 
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REGIONS 
 

CENTRAL NORTHERN 
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1.      PROGRAM REQUIREMENTS: 
 

1.1   Arizona follows the established Emergency Medical Services boundaries to identify regions. The four 

identified regions are Northern, Central, Southeastern, and Western Regions. See Appendix 3 for 

reference. 

 

1.1.1 Central Region PHEP partners include: Gila County, Maricopa County, Pinal County, and Gila 

River Indian Community. 

 

1.1.2 Northern Region PHEP partners include: Apache County, Coconino County, Navajo County, 

Yavapai County, Hopi Tribe, Navajo Nation, and White Mountain Apache Tribe. 

 

1.1.3 Southeastern Region PHEP partners include: Cochise County, Graham County Greenlee 

County, Pima County, Santa Cruz County, Pascua Yaqui Tribe, San Carlos Apache Tribe, and 

Tohono O’Odham Nation. 

 

1.1.4 Western Region PHEP partners include: La Paz County, Mohave County, Yuma County, 

Cocopah Tribe, Colorado River Indian Tribes, Fort Mohave Indian Tribe, Kaibab – Paiute 

Tribe, and Quechan Tribe. 

 

1.2  Partnership/Coalition Meetings (Central, Northern, Southeastern, and Western Regions)  

 

The designated Public Health Emergency Coordinator or representative will attend ADHS Healthcare 

Coalition meetings within their region. These meetings will provide an opportunity for collaboration 

with healthcare facilities, county, state, tribal, and other response partners. Partnerships/coalitions 

shall continue to plan and develop memoranda of understanding (MOU) to share assets, personnel 

and information. Coalition members shall maintain plans to unify ESF-8 management of healthcare 

during a public health emergency, and integrate communication with jurisdictional command in the 

area. 

 

1.3  Reporting 

 

Progress on these deliverables, performance measures, and activities conducted with funds from this 

grant will be reported in a timely manner for the Mid-Year and end of year report. These documents 

will be submitted to ADHS. 

 

1.4  Financial Requirements 

 

1.4.1  Performance 

Failure to meet the deliverables and performance measures described in the Scope of 

Work may result in withholding from a portion of subsequent awards. 

 

1.4.2  Match Requirement 

The PHEP award requires a 10% ―in-kind‖ or ―soft‖ match from all the grant participants. 

Each recipient must include in their budget submission the format they will use to cover 

the match and method of documentation. Failure to include the match formula will 

preclude funding. 
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1.4.3  Inventory 

Provide by mid-year, a completed Inventory List to include all capital equipment (dollar 

amount above $5000). Inventory list will be provided to ADHS. 

 

1.4.4  Budget Spend Plan 

Budget spend plans will be completed and submitted to ADHS after contractor signature. 

Your budget spend plan needs to be reviewed and approved by ADHS before funding is 

released. 

 

1.4.5  Grant Activity Oversight 

Maintain a full-time, part-time, or appointed public health emergency preparedness 

coordinator to have responsibility for oversight of all grant related activities. Preparedness 

coordinator to have responsibility for oversight of all grant related activities. Cooperate 

and coordinate with ADHS in completing on- site visits pursuant to, and in compliance with 

Standard Operating Procedures for Sub-Recipient Monitoring. 

 

1.4.6  Employee Certifications 

PHEP Recipients are required to adhere to all applicable federal laws and regulations, 

including OMB Circular A-87 and semiannual certification of employees who work solely 

on a single federal award. These certification forms must be prepared at least 

semiannually signed by the employee or a supervisory official having firsthand knowledge 

of the work performed by the employee. Employees that are split funded are required to 

maintain Labor Activity Reports (to be provided as requested). These certification forms 

must be retained in accordance with 45 Code of Federal Regulation, Part 92.42 

 

1.4.7  Activities and Purchases 

Activities conducted under and purchases made with this award will be kept specific to the 

deliverables outlined in this document. Other activities and purchases, in line with the 

CDC grant guidance for BP 2 or previous budget period deliverables may be allowed if 

assurances are made that all assigned deliverables for BP1 will be completed. Approval 

for this will be on a case by case basis and conducted by ADHS. 

 

1.5  Exercises 

 

1.5.1 Participate in the 2013-2014 ADHS Training and Exercise Planning Workshop. Provide the 

agency specific HSEEP compliant Training and Exercise Plan (TEP) to ADHS no later than 

September 6, 2013. 

 

1.5.2 Support and participate in at least one ADHS sponsored HPP and PHEP/SNS exercises. 

Exercise participation and support activities may include exercise play, simulation, 

participation in communication pathways, partial or full activation of emergency operation 

centers, and participation in exercise design and evaluation meetings. Submit the After Action 

Reports (AARs) and Improvement Plans (IP) for each exercise to ADHS by June 10, 2014. 
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1.6  Corrective Actions 

 

Track and manage corrective actions identified in responses and exercises. Ensure after action 

reports (AAR) and improvement plans (IP) are generated for any public health emergency exercise or 

real world event in which the public health entity participates and has a role. After a standalone, DSNS 

drill an executive summary and an IP must be provided to the ADHS SNS Coordinator. 

 

1.7  Emergency Notification System 

Provide ADHS with an updated ―County/Tribal Public Health Emergency Contact Information Sheet. 

This should include contact information for the primary, secondary, and tertiary individual for the Public 

Health Incident Management System (e.g. Incident Commander, Operations, etc.) The contact 

information for each individual shall include: ICS title, individual’s name, non- emergency position title, 

office telephone number, mobile telephone number, home telephone number, and email address 

loaded into ADHS Health Service Portal by September 30. 

 

2.  CAPABILITIES: 

 

2.1  Capability 1: Community Preparedness 

 

Definition: Community preparedness is the ability of communities to prepare for, withstand, and 

recover — in both the short and long terms — from public health incidents. By engaging and 

coordinating with emergency management, healthcare organizations (private and community- based), 

mental/behavioral health providers, community and faith-based partners, state, local, and territorial, 

public health’s role in community preparedness is to do the following: 

 

2.1.1   Support the development of public health, medical and mental/behavioral health systems that 

support recovery 

 

2.1.2   Participate in awareness training with community and faith-based partners on how to prevent, 

respond to, and recover from public health incidents 

 

2.1.3   Promote awareness of and access to medical and mental/behavioral health 2 resources that 

help protect the community’s health and address the functional needs (i.e., communication, 

medical care, independence, supervision, transportation) of at-risk individuals 

 

2.1.4  Engage public and private organizations in preparedness activities that represent the 

functional needs of at-risk individuals as well as the cultural and socio-economic, demographic 

components of the community  

 

2.1.5  Identify those populations that may be at higher risk for adverse health outcomes  

 

2.1.6  Receive and/or integrate the health needs of populations who have been displaced due to 

incidents that have occurred in their own or distant communities (e.g., improvised nuclear 

device or hurricane) 
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2.1.7  Budget Period Short Term Goal: 

 

2.1.7.1   Goal 1. The State in collaboration with emergency management and homeland 

security will disseminate the Jurisdictional risk assessment for evaluation and 

analysis regarding risks to the public health. Local and Tribal health will develop a 

regional approach to address planning gaps. 

 

2.1.7.2  Goal 2. Review written plans to ensure that they include a policy and process to 

participate in existing (e.g., led by emergency management) or new partnerships 

representing at least the following 11 community sectors: business; community 

leadership; cultural and faith- based groups and organizations; emergency 

management; healthcare; social services; housing and sheltering; media; 

mental/behavioral health; state office of aging or its equivalent; education and 

childcare settings. 

 

2.2  Capability 2: Community Recovery 

 

2.2.1  Definition: Community recovery is the ability to collaborate with community partners, (e.g., 

healthcare organizations, business, education, and emergency management) to plan and 

advocate for the rebuilding of public health, medical, and mental/behavioral health systems to 

at least a level of functioning comparable to pre-incident levels, and improved levels where 

possible. 

 

2.2.2  This capability supports National Health Security Strategy Objective 8: Incorporate Post-

Incident Health Recovery into Planning and Response. Post-incident recovery of the public 

health, medical and mental/behavioral health services, and systems within a jurisdiction is 

critical for health security and requires collaboration and advocacy by the public health 

agency for the restoration of services, providers, facilities, and infrastructure within the public 

health, medical and human services sectors. Monitoring the public health, medical and 

mental/behavioral health infrastructure is an essential public health service. 

 

2.2.3  Budget Period Short Term Goal: 

 

Goal 1: Establish a statewide baseline for post-incident recovery and make recommendations 

for systemic improvement for the state of Arizona PHEP stakeholders by developing an 

assessment tool in order to evaluate healthcare system recovery, behavioral health care, and 

human services recovery needs, along with resource availability. 

 

2.3 Capability 3: Emergency Operations Coordination 

 

2.3.1  Definition: Emergency operations coordination is the ability to direct and support an event or 

incident with public health or medical implications by establishing a standardized, scalable 

system of oversight, organization, and supervision consistent with jurisdictional standards and 

practices and with the National Incident Management System. 
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2.3.2 Budget Period Short Term Goal: 

 

2.3.2.1   Goal 1: ADHS will acquire situational awareness information in order to determine if 

and to what extent Health Emergency Operations Center (HEOC) activation is 

necessary in order to provide a statewide public health common operating picture. 

This short-term goal will demonstrate the ability of the HEOC to collect the essential 

elements of information from the Local Health Departments. 

 

2.3.2.2  Goal 2: WebEOC access and the application will be extended to the 15 local Health 

Departments and any Tribes who request access to the application. This short-term 

goal will be measured by the execution of the WebEOC application with statewide 

partners. 

 

2.3.2.3  Goal 3: Sustain the Health Emergency Operating Center (HEOC) functionality by 

ensuring competency in staff assembly times, training, and job specific functions. 

2.4  Capability 4: Emergency Public Information and Warning 

 

2.4.1 Definition: Emergency public information and warning is the ability to develop, coordinate, 

and disseminate information, alerts, warnings, and notifications to the public and incident 

management responders. 

 

2.4.2  Budget Period Short Term Goal: 

 

2.4.2.1  Goal 1: Leverage existing technologies to communicate with and inform the 

response partners and the general public during operational exercises, on-going 

drills, and responses. This short term goal will be measured and tracked through the 

documentation of drills and through the qualitative and quantitative evaluation of 

exercises and responses in After Action Reports and Improvement Plans (AAR/IPs). 

 

2.4.2.2  Goal 2: Sustain the ability of state, local, and healthcare facility public information 

officers to coordinate, develop, and disseminate public information through the 

conducting of and evaluation of at least one operational exercise. The ability of public 

information officers to determine the need for public information systems establish 

and participate in information systems, and establish avenues for public interaction 

and exchange will be quantitatively and qualitatively evaluated in the context of an 

AAR/IP. 

 

2.5  Capability 5: Fatality Management 

 

2.5.1  Definition:  Fatality management is the ability to coordinate with other organizations (e.g., law 

enforcement, healthcare, emergency management, and medical examiner/coroner) to ensure 

the proper recovery, handling, identification, transportation, tracking, storage and disposal of 

human remains and personal effects; certify cause of death; and facilitate access to 

mental/behavioral health services to the family members, responders and survivors of an 

incident. 
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2.5.2  Budget Period Short Term Goal: 

 

2.5.2.1  Goal 1. Identify specific roles and support functions between Arizona Department of 

Health, county Public Health, law enforcement, medical examiners, and private sector 

partners during a Fatality Management response. 

 

2.5.2.2  Goal 2. Coordinate between internal and external partners to facilitate access to 

resources when demand on local jurisdiction exceeds capacity to support fatalities 

from an incident. Ensure resource request are in accordance with public health 

jurisdictional standards and practices and as requested by lead jurisdictional 

authority. This will result in the development and implementation of resource request 

process. 

 

2.5.2.3  Goal 3. Survey county and tribal partners to identify training in support of Fatality 

Management operations to include: mental/behavioral health services, death 

notification, relief to families, and spiritual care. Utilization of a survey prior to and 

post training will measure increased knowledge. 

 

2.6  Capability 6: Information Sharing 

 

2.6.1 Definition: Information sharing is the ability to conduct multijurisdictional, multidisciplinary 

exchange of health-related information and situational awareness data among federal, state, 

local, territorial, and tribal levels of government, and the private sector. 

 

2.6.2 Maintain or Have Access to a Notification System  

Jurisdictions shall maintain or have access to a notification system to share health updates 

and alerts, including epidemiological, clinical, and situational awareness data, with key 

healthcare partners. 

 

2.6.3 Provide Emergency Notification System Contact Information and Participate in

 Bimonthly Communications Drills. 

Jurisdictions shall provide ADHS with emergency contact information sheets semi-annually 

and participate in Bimonthly Communication Drills. Drill results will be provided to ADHS after 

each drill. 

 

2.6.4  Budget Period Short Term Goal: 

 

2.6.4.1  Goal 1. Conduct multi-jurisdictional and multi-disciplinary exchange of health related 

information and situational awareness with all County and Tribal and local ESF-8 

partners statewide. This short-term goal will be measured by 8% increased 

membership to the interoperable communication systems such as the Health Alert 

Network. 

 

2.6.4.2  Goal 2. Disseminate accurate and appropriate information to the County and Tribal 

and local ESF-8 partners statewide. This goal will be measured by the development 

of an information generation/sharing protocol. 
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2.7  Capability 7: Mass Care 

 

2.7.1  Definition: Mass care is the ability to coordinate with partner agencies to address the public 

health, medical, and mental/behavioral health needs of those impacted by an incident at a 

congregate location. This capability includes the coordination of ongoing surveillance and 

assessment to ensure that health needs continue to be met as the incident evolves. 

 

2.7.2  Budget Period Short Term Goal: 

 

2.7.2.1  Goal 1. Determine the jurisdictional public health roles and responsibilities in 

conjunction with Emergency Support Function 6, 8, and 11 partners. . Consolidation 

of information will result in the completion of a statewide plan that will support Mass 

care operations. 

 

2.7.2.2  Goal 2. In conjunction with state and local partners, including emergency 

management and Red Cross collaborate to identify a tool for health screening of 

individuals during shelter operations. Some elements of the tool may be, immediate 

medical needs, mental health needs, sensory impairment or other disability, 

medication use, need for assistance with activities of daily living, and substance 

abuse. The outcome will be a recommendation to the Emergency Preparedness 

Task Force for inclusion in a standard operating procedure for the intake process 

during shelter operations and the clarification of the request process for needed 

supplies in support of shelter operations for access and functional needs.. 

 

2.8  Capability 8: Medical Countermeasure Dispensing 

 

2.8.1  Definition: Medical countermeasure dispensing is the ability to provide medical 

countermeasures (including vaccines, antiviral drugs, antibiotics, antitoxin, etc.) in support of 

treatment or prophylaxis (oral or vaccination) to the identified population in accordance with 

public health guidelines and/or recommendations. 

 

2.8.2  Budget Period Short Term Goal: 

 

2.8.2.1  Goal 1. ADHS, County, and Tribal partners will meet quarterly to share best 

practices and lessons learned from Exercises for the rapid dispensing of medical 

countermeasures during a public health emergency. Collaborative review will occur 

during the Arizona Local Public Health Emergency Response Association 

(ALPHERA) and Regional Coalition meetings. By the end of BP2, all County, State, 

and Tribal plans will have been reviewed in their entirety. 

 

2.8.2.2  Goal 2. Coordination between SNS Coordinator and epidemiological staff will 

streamline the incorporation of investigation data into the SNS request process. 

 

2.8.2.2.1    Develop or Update Medical Countermeasure Dispensing Plans 

Written plans should include: standard operating procedures that provide 

guidance to identify the medical countermeasures required for the 

incident or potential incident; protocols to request, receive, distribute, 
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dispense, and manage medical countermeasures within 48 hours of 

request. Planning should include all memoranda of understandings or 

other letters of agreement with state/local/tribal partners; and written 

agreements (e.g., memoranda of agreement, memoranda of 

understanding, mutual aid agreements or other letters of agreement) to 

share resources, facilities, services, and other potential support required 

during the medical countermeasure dispensing activities. Update/ revise 

SNS Plans based upon training improvements, quarterly meeting notes, 

identified threats and regional risk assessments, partner involvement and 

post plans onto ADHS Health Service Portal. 

 

2.9  Capability 9: Medical Materiel Management & Distribution 

 

2.9.1  Definition: Medical materiel management and distribution is the ability to acquire, maintain 

(e.g., cold chain storage or other storage protocol), transport, distribute, and track medical 

materiel (e.g., pharmaceuticals, gloves, masks, and ventilators) during an incident and to 

recover and account for unused medical materiel, as necessary, after an incident. 

 

2.9.2 Budget Period Short Term Goal: 

 

2.9.2.1  Goal 1: ADHS, County, and Tribal partners will meet quarterly to share best 

practices and lessons learned from Exercises for Medical Materiel Management and 

Distribution of medical countermeasures during a public health emergency. 

Collaborative review will occur during the Arizona Local Public Health Emergency 

Response Association (ALPHERA) and Regional Coalition meetings. By the end of 

BP2, all County, State, and Tribal plans will have been reviewed in their entirety. 

 

2.9.2.2  Goal 2: Collaborate with the Arizona Board of Pharmacy (AZBP) to develop a query 

protocol of pharmacies during a public health emergency. The protocol will support 

ADHS in determining the current standard inventory of medical countermeasures and 

will allow for streamlined request of medical countermeasures. By the end of BP2, 

the protocol will be an annex to ADHS SNS Plan. 

 

Participate in Inventory Management System quarterly drills in support of medical 

material management and distribution of medical countermeasures. 

 

2.9.3  Drill Requirement 

Each County will conduct at least two different SNS drills utilizing the Target Metric template 

provided by DSNS/ADHS. An executive summary and improvement plan must be submitted 

for each drill. Jurisdictions shall provide ADHS with the Target Metrics by January 10, 2014 

and April 25, 2014 respectively. 

 

2.9.3.1  Staff notification, acknowledgement and assembly 

 

2.9.3.2  Site activation: notification, acknowledgement and assembly 

 

2.9.3.3  Facility Setup 
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2.9.3.4  Pick List Generation 

 

2.9.3.5  Dispensing Throughput 

 

2.9.4  Cities Readiness Initiative (CRI) Drill Requirement 

Each CRI will conduct at least three different SNS drills utilizing the Target Metric template 

provided by DSNS/ADHS. An executive summary and improvement plan must be submitted 

for each drill. Jurisdictions shall provide ADHS with the Target Metrics by January, 10, 2014, 

and April 25, 2014 respectively. 

 

2.9.4.1  Staff notification, acknowledgement and assembly 

 

2.9.4.2  Site activation: notification, acknowledgement and assembly 

 

2.9.4.3 Facility Setup 

 

2.9.4.4  Pick List Generation 

 

2.9.4.5  Dispensing Throughput 

 

2.9.4.6  Public Health Decision Making Tool 

 

2.10  Capability 10: Medical Surge 

 

 2.10.1  Definition: Medical surge is the ability to provide adequate medical evaluation and care 

during events that exceed the limits of the normal medical infrastructure of an affected 

community. It encompasses the ability of the healthcare system to survive a hazard impact 

and maintain or rapidly recover operations that were compromised. 

 

2.10.2  Budget Period Short Term Goal: 

 

2.10.2.1 Goal 1. Coordinate jurisdiction's healthcare response through the collection and 

analysis of health data to define the needs of the incident and available healthcare 

staffing and resources. This will be measured by the results of monthly 

communication drills, and expansion of data being requested during Medical Surge 

exercises/operations. 

 

2.10.2.2 Goal 2. As part of the regional Health Care Coalitions, help define public health role 

and the processes to obtain information relating to situational awareness in support 

of medical surge operations. This process will be tested in exercises during BP2. 

 

2.11  Capability 11: Non-Pharmaceutical Interventions 

 

2.11.1  Definition: Non-pharmaceutical interventions are the ability to recommend to the applicable 

lead agency (if not public health) and implement, if applicable, strategies for disease, injury, 

and exposure control. Strategies include the following: 
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2.11.1.1 Isolation and quarantine 

 

2.11.1.2 Restrictions on movement and travel advisory/warnings 

 

2.11.1.3 Social distancing 

 

2.11.1.4 External decontamination 

 

2.11.1.5 Hygiene 

 

2.11.1.6 Precautionary protective behaviors 

 

2.11.2  Budget Period Short Term Goal: 

 

2.11.2.1 Goal 1. Maintain and enhance existing plans to address NPIs for multiple incidents. 

Communication plans will be updated and/or maintained to share intervention 

activities with partners and the public. Plans will also include processes to address 

vulnerable populations as well as procedures to enable the scalable implementation 

of the intervention 

 

2.12  Capability 13: Public Health Surveillance and Epidemiological Investigation 

 

2.12.1  Definition: Public health surveillance and epidemiological investigation is the ability to 

create, maintain, support, and strengthen routine surveillance and detection systems and 

epidemiological investigation processes, as well as to expand these systems and processes 

in response to incidents of public health significance. 

 

Local public health partners should maintain the capacity for surveillance, investigation, and 

control of infectious diseases and public health incidents. Partners should work with ADHS 

to accomplish these functions if capacity is limited at the local level. 

 

Electronic exchange of personal health information should meet applicable patient privacy- 

related laws and standards, including state or territorial laws.  These include the Health 

Insurance Portability and Accountability Act, the Health Information Technology for 

Economic and Clinical Health Act, and standards from the National Institute of Standards 

and Technology and the Office of the National Coordinator for Health Information 

Technology of the U.S. Department of Health and Human Services 

 

Written plans should include processes and protocols to gather and analyze data from 

reportable condition surveillance (i.e., conditions for which jurisdictional law mandates name-

based case reporting to public health agencies). Jurisdictions should plan to receive 

Electronic Laboratory Reporting for reportable conditions from healthcare providers using 

national Meaningful Use standards. 

 

2.12.2  Participate in State Testing of the Communicable Disease On-call System 

Jurisdictions shall participate in tests of the communicable disease on-call system, and shall 

ensure that sufficient staff are identified and trained to participate in all system tests. 
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2.12.3  Provide ADHS Staff with Contact Information for MEDSIS Liaison Semi-annually 

Jurisdictions shall provide ADHS staff with contact information for the MEDSIS liaison on a 

semi-annual (every 6 months) basis. MEDSIS liaison responsibilities include 

requesting/approving new users and notifying ADHS when users no longer require access. 

The MEDSIS liaison shall also participate in the MEDSIS quarterly meetings. Arizona utilizes 

MEDSIS to conduct reportable disease surveillance. 

 

2.12.4  Conduct Outreach to Delayed Reporters 

Jurisdictions shall conduct outreach to delayed reporters (entities reporting cases of disease 

later than timeframes allowed by Arizona Administrative Code). Delayed reporters can be 

identified through quarterly timeliness reports generated by ADHS or county-specific 

surveillance systems. Report on the percentage of delayed reporters educated about 

timeliness of reporting. 

 

2.12.5  Participate in Epidemiology Trainings and Exercises 

Jurisdictions shall participate in the Epidemiology Surveillance and Capacity (ESC) meetings 

(at least 10 out of 12), ―How to‖ Presentations (at least 80%) and the Arizona Infectious 

Disease Training and Exercise. Attendance will be monitored by ADHS for use in grant 

reporting. 

 

2.12.6  Conduct Investigations of Reported Urgent Diseases and Public Health Incidents 

Investigation actions should include the following as necessary: case identification, specimen 

collection, case investigation/characterization, and control measure implementation. 

 

2.12.7  Report All Identified Outbreaks Within 24 Hours 

Jurisdictions shall Report all of identified outbreaks to ADHS within 24 hours; include 

documentation on outbreak investigation activities as part of your mid-year and end-of-year 

reports to ADHS. At a minimum, include the information identified in Appendix 1. 

 

2.12.8  Submit Outbreak Summaries to ADHS 

Outbreak summaries must be submitted to ADHS within 30 days of outbreak closure for all 

outbreaks investigated. 

 

2.12.9 Initiate Control Measures within the Appropriate Timeframe 

Indicate time of control measure initiation in the case management screen of MEDSIS. If 

MEDSIS case management screen is unavailable, document control measure timeliness in a 

data collection tool. See Appendix 2 for details related to control measure initiation and 

selected diseases. 

 

2.12.10 Develop a plan to address and/or identify non-reporters 

Local jurisdictions shall develop a brief plan to identify non-reporters and provide outreach to 

these reporters. (i.e., review all healthcare facilities in the jurisdiction and cross-check with 

cases reported in MEDSIS to identify non-reporters.) 

 

2.12.11 Complete monthly performance measure report form 

Jurisdictions shall complete the monthly PHEP performance measure report form distributed 

by ADHS for use in identifying gaps in timeliness of reporting and monitoring outbreaks in 
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the jurisdiction. Performance measure report information will be utilized for mid-year and end-

of-year grant reporting. 

 

2.12.12 Budget Period Short Term Goal: 

 

2.12.12.1  Goal 1. Maintain and enhance public health informatics infrastructure, including 

the state- wide electronic disease reporting system (MEDSIS), electronic 

laboratory reporting and syndromic surveillance systems to allow state and local-

level epidemiologists to better collect data, track health events and analyze 

disease trends. This goal will be measured by the number of reports generated 

using the various surveillance systems, the integration of a new outbreak module 

into MEDSIS and the increase in the number of laboratories reporting 

electronically to ADHS. 

 

2.12.12.2  Goal 2. Create and maintain protocols for investigation and communication and 

provide monthly trainings to improve the ability of health departments in Arizona to 

identify outbreaks and determine the source of infection or exposure. Goal 

measured by the number of trainings held throughout the grant period, the 

number of investigations initiated and by the percent of epidemiologists meeting 

CSTE Epidemiology Tier 1 core competencies. 

 

 

2.13  Capability 14: Responder Safety and Health 

 

2.13.1  Definition: The responder safety and health capability describes the ability to protect public 

health agency staff responding to an incident and the ability to support the health and safety 

needs of hospital and medical facility personnel, if requested. 

 

2.13.2  Budget Period Short Term Goal: 

 

2.13.2.1  Goal: Conduct gap assessment to determine the percent of healthcare coalitions 

that have systems and processes in place to preserve healthcare system 

functions to protect the coalition member employees (including non-healthcare). 

 

2.14  Capability 15: Volunteer Management 

 

2.14.1  Definition: Volunteer management is the ability to coordinate the identification, recruitment, 

registration, credential verification, training, and engagement of volunteers to support the 

jurisdictional public health agency’s response to incidents of public health significance. 

 

2.14.2  Budget Period Short Term Goal: 

 

2.14.2.1  Goal: Enhance the Volunteer Response Program for the members of the 

Healthcare Coalitions and volunteer organizations by developing updated plans, 

guidelines, forms and training as well as promote the utilization of the State 

Volunteer Management System (ESAR-VHP) at the local level to increase the 

credentialed volunteer database by 8%. The outcome will be measured by 
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increased revised/updated plans, new standard operating procedures, and forms 

for healthcare coalitions, ESF 8 partners, and local volunteer organizations for 

volunteer management and increased utilization of the AZ ESAR-VHP database 

for all volunteer organizations in Arizona. 
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Table 1- Deliverables “At a Glance” 

 PROGRAM REQUIREMENTS APPLICABLE TO ALL PARTNERS 

1 Partnership/Coalition Meetings Attendance: Designated PHEP Coordinator or representative will attend 

meetings within their region 

2 Reporting:  Mid-Year and End of Year Reports 

3 Financial Requirements:  Performance, Match Requirement, Inventory, Budget Spend Plan, Grant Activity 

Oversight, Employee Certifications, Activities and Purchases 

4 Exercises:  Participate in the 2013-2014 ADHS Training and Exercise Plan Workshop, Provide ADHS agency 

specific HSEEP TEP no later than September 6, 2013 

5 Exercises:  Conduct and Participate in at least one ADHS Sponsored HPP and PHEP/SNS Program Exercises 

and Public Health. 

6 Exercises:  Submit at Least One After Action Report from HSEEP Compliant Exercise or Real Event to ADHS by 

June 10, 2014 

7 Corrective Actions:  Develop and maintain Tracking Tool for AAR/IPs 

 GOALS/OBJECTIVES 

1 Community Preparedness: Local and Tribal health will develop a regional approach to address planning gaps 

identified 

 Community Preparedness: Review/update written plans to ensure they include policy and process to participate 

in partnerships representing at least the 11 identified community sectors 

2 Community Recovery: Evaluate healthcare system, behavioral health care and human services recovery needs, 

along with resource availability. 

3 Emergency Operations Coordination: Local Health Departments gain access to WebEOC for their identified key 

staff 

4 Emergency Public Information: Conduct regularly scheduled, ongoing communications drills with ADHS to 

ensure equipment and staff are ready for real-world responses 

5 Fatality Management: Identify specific roles and functions during a Fatality Management response 

6 Information Sharing:  Provide Emergency Notification System Contact Information and Participate in System 

Tests 

7 Mass Care: Identify Local Health roles and responsibilities to provide health services, and shelter services during a 

mass care incident 
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8 Medical Countermeasure Dispensing: Meet with ADHS SNS Coordinator quarterly to review Medical 

Countermeasure Dispensing Plans for the alignment of State and Local deployment of medical countermeasures 

 Medical Countermeasure Dispensing Drills Non-CRI: Each County conduct at least two different SNS drills 

provide ADHS the target metrics by January 10, 2114 and April 

25, 2014 

 Medical Countermeasure Dispensing CRI: Cities Readiness Initiative (CRI) Drill requirement, Each County 

conduct at least three different SNS drills provide ADHS the target metrics by January 10, 2114 and April 25, 2014 

9 Medical Materiel Management & Distribution: Participate in ADHS quarterly inventory Management System 

drills 

10 Medical Surge: Participate in ADHS monthly communication drills with healthcare system partners 

10 Medical Surge: Assist Coalition in developing processes for obtaining coalition-level situational awareness 

11 Non-Pharmaceutical Interventions: Review plans to ensure the address NPIs for multiple incidents, updated 

plans as required to share intervention activities with partners and the public 

13 Public Health Surveillance and Epidemiological Investigation: Participate in State testing of the 

communicable disease on-call system- Counties Only 

 Public Health Surveillance and Epidemiological Investigation: Provide ADHS Staff with Contact Information 

for MEDSIS Liaison Semi-annually 

 Public Health Surveillance and Epidemiological Investigation: Conduct outreach to delayed reporters (entities 

reporting cases of disease later than timeframes allowed by Arizona Administrative Code)-  Counties Only 

 Public Health Surveillance and Epidemiological Investigation: Participate in at least 80% of the Epi 

Surveillance and Capacity meetings 

 Public Health Surveillance and Epidemiological Investigation: Conduct investigations of reported urgent 

diseases and public health incidents. 

 Public Health Surveillance and Epidemiological Investigation: Report All Identified Outbreaks within 24 Hours 

(see Appendix 1) 
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 Public Health Surveillance and Epidemiological Investigation:  Submit Outbreak Summaries to ADHS (within 

30 Days of Outbreak Closure for all Outbreaks Investigated) 

 Public Health Surveillance and Epidemiological Investigation - Mitigation Actions: Initiate Control Measures 

within the Appropriate Timeframe (see Appendix 2) 

14 Responder Safety and Health: Complete a gap assessment survey to identify system and processes in place to 

preserve and maintain healthcare system functions and provide an inventory of Personal Protective Equipment. 

15 Volunteer Management: Complete a volunteer needs assessment provided by ADHS which will include, 

identification of situations that would necessitate the need for volunteers in healthcare organizations, estimations of 

the anticipated volunteers, resource needs, identification of the health professional roles and known liability issues. 
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APPENDIX 1 

 

Outbreaks include all notifiable cases and clusters, but should exclude: conjunctivitis, strep throat/group A streptococcal 
infection, influenza-like illness, RSV, lice, scabies, HIV, STD, and TB. 

 
Outbreak Reporting Table – July 1, 2013-June 30, 2014:  

# of outbreak 

reports received 

# of outbreaks 

investigated 

# of outbreaks with 

specimens 

collected (human 

or animal) 

# of outbreak 

investigations with 

reports generated 

# of outbreak 

investigations with 

complete reports or 

summary forms 

submitted to ADHS 
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APPENDIX 2 
 

1. Initiation of control measures can include: 

 

1.1 Initiation of an appropriate control measure 

 

1.2 A recommendation for initiation of a control measure 

 

1.3 A decision not to initiate or recommend a control measure 

 

1.4 Documented inability to initiate a control measure despite an effort to do so 

 

2.  Selected reportable diseases include: Botulism, Shiga toxin-producing E. coli, Hepatitis A, Measles, Meningitis, 

Tularemia: reference appendix 2 for table of control measures and initiation timeframes requirements. 

 

Public Health Control Measures and Timeframes: 

 Disease /agent Example control measures Initiation timeframe 
Botulism Identification of potentially 

exposed individuals Identification 
/ recovery of suspected source of 
infection, as applicable 

Within 24 hours of initial case 
identification 

E. coli (STEC) Contact tracing 
Education: contacts as 
applicable 
Exclusions: child care, food 
handling as applicable 

Within 3 days of initial case 
identification 

Hepatitis A, Acute Contact tracing Education: 
contacts Immunization 
(active/passive) administered 
or recommended to contacts, 
as appropriate 

Within 1 week of initial case 
identification 

Measles Contact tracing 
Education: contacts 
Immunization (active/passive) 
administered or recommended 
for susceptible individuals 
Isolation: confirmed cases 

Within 24 hours of initial case 
identification 

Meningococcal Disease Contact tracing Education: 
contacts Prophylaxis 
administered or 
recommended for susceptible 
individuals 

Within 24 hours of initial case 
identification 

Tularemia a) Identification of potentially 
exposed individuals 
b) identification of source of 
infection, as applicable 

a) Within 48 hours 
b) within 48 hours of initial case 
identification 
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APPENDIX 3 
 

CENTRAL REGION 

 

County 

GILA 

MARICOPA 

PINAL 

Tribal 
 
GILA RIVER INDIAN COMMUNITY 

 

 
NORTHERN REGION 

 

County 

APACHE 

COCONINO 

NAVAJO 

YAVAPAI 

Tribal 

HOPI TRIBE 

NAVAJO NATION 

WHITE MOUNTIAN APACHE TRIBE 

 

 
SOUTHERN REGION 

 

County 

COCHISE 

GRAHAM 

GREENLEE 

PIMA 

SANTA CRUZ 

Tribal 

PASCUA YAQUI TRIBE 

SAN CARLOS APACHE TRIBE 

TOHONO O'ODHAM NATION 
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WESTERN REGION 

 

County 

LA PAZ 

MOHAVE 

YUMA 

Tribal 

COCOPAH TRIBE 

COLORADO RIVER INDIAN TRIBES 

FORT MOJAVE INDIAN TRIBE 

KAIBAB - PAIUTE TRIBE 

QUECHAN TRIBE 

 

 
 
 





















































































 

 

GILA COUNTY ATTORNEY 
Bradley D. Beauchamp 

 

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D). 

 

To whom it may concern: 

 

 The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § 11-952(D).   

 

Explanation of the Gila County Attorney’s Office Intergovernmental 

Agreement (IGA) Review 
 

 

  A.R.S. § 11-952(D) requires that  

 

every agreement or contract involving any public agency or public 

procurement unit of this state . . . before its execution, shall be 

submitted to the attorney for each such public agency or public 

procurement unit, who shall determine whether the agreement is in 

proper form and is within the powers and authority granted under 

the laws of this state to such public agency or public procurement 

unit. 

 

 In performing this review, the County Attorney’s Office reviews IGAs to see that 

they are in “proper form” prior to their execution.  “Proper form” means that the 

contract conforms to fundamental contract law, conforms to specific legislative 

requirements, and is within the powers and authority granted to the public agency.  It 

does not mean that the County Attorney’s Office approves of or supports the policy 

objectives contained in the IGA.  That approval is solely the province of the public 

agency through its elected body.    



 

 Likewise, this approval is not a certification that the IGA has been properly 

executed.  Proper execution can only be determined after all the entities entering into 

the IGA have taken legal action to approve the IGA.  There is no statutory 

requirement for the County Attorney’s Office to certify that IGAs are properly 

executed. 

  

 Nonetheless, it is imperative for each public agency to ensure that each IGA is 

properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 

applicable to the governing bodies of the participating agencies approving or 

extending the duration of the … contract shall be necessary before any such 

agreement, contract or extension may be filed or become effective.”  This can be done 

by ensuring that the governing body gives the public proper notice of the meeting 

wherein action will be taken to approve the IGA, that the item is adequately described 

in the agenda accompanying the notice, and that the governing body takes such 

action. Any questions regarding whether the IGA has been properly executed may be 

directed to the County Attorney’s Office. 

 

 Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 

“[p]ayment for services under this section shall not be made unless pursuant to a fully 

approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 

person who authorizes payment of any monies in violation of this section is liable for 

the monies paid plus twenty per cent of such amount and legal interest from the date 

of payment.”  

 

 The public agency or department submitting the IGA for review has the 

responsibility to read and understand the IGA in order to completely understand its 

obligations under the IGA if it is ultimately approved by the public entity’s board.  

This is because while the County Attorney’s Office can approve the IGA as to form, 

the office may not have any idea whether the public agency has the capacity to 

actually comply with its contractual obligations.  Also, the County Attorney’s Office 

does not monitor IGA compliance.  Hence the public entity or submitting department 

will need to be prepared to monitor their own compliance.  A thorough knowledge of 

the provisions of the IGA will be necessary to monitor compliance. 

 

 Before determining whether an IGA contract “is in proper form,” the County 

Attorney’s Office will answer any questions or concerns the public agency has about 

the contract.  It is the responsibility of the public agency or department submitting the 

IGA for review to ask any specific questions or address any concerns it has about the 

IGA to the County Attorney’s Office at the same time they submit the IGA for 

review.  Making such an inquiry also helps improve the County Attorney’s Office 

review of the IGA because it will help focus the review on specific issues that are of 

greatest concern to the public agency.  Failing to make such an inquiry when the 

agency does have issues or concerns will decrease the ability of the County 

Attorney’s Office to meaningfully review the IGA.   

 



   

ARF-2719     Consent Agenda Item      5. B.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Submitted For: Malissa Buzan, Director Submitted By: Christine Lopez, Administrative Clerk
Specialist, Community Services Division

Department: Community Services Division Division: WIA Department

Information
Request/Subject
Workforce Investment Act (WIA)  Contractor Signature Authorization Form.

Background Information
The Local Workforce Investment Area (LWIA), under Title 1B of the Workforce Investment
Act (WIA), provides the framework for the delivery of workforce investment activities to individuals who
need those services, including job seekers, dislocated workers, youth, incumbent workers, veterans,
persons with disabilities, and employers.  Gila County Community Services is currently operating the
WIA Program under Contract Number ADES14-055408, signed by by the Gila County Board of
Supervisors on August 6, 2013. 

The Arizona Department of Economic Security, WIA Administration, requires a current WIA
Contract Signature Authorization form to be signed and submitted for retention in their file. The WIA
Contract Signature Authorization form will allow employees whose signatures appear on it to be
authorized to sign requests for funds, contracts, or other documents on behalf of the Gila/Pinal Local
Workforce Investment Area.

Evaluation
The Arizona Department of Economic Security requires updated signatures on the WIA
Contractor Signature Authorization form so it needs to be signed and submitted in accordance with
federal and state regulations and guidelines. 

Conclusion
The WIA Contractor Signature Authorization Form will allow employees to sign requests for funds,
contracts, or other documents on behalf of the Local Workforce Investment Area.  

Recommendation
The Gila County Community Services Director recommends that the Gila County Board of Supervisors
authorize the signatures that are required on the WIA Contractor Signature Authorization form as
requested by the Arizona Department of Economic Security, WIA Administration.  

Suggested Motion
Authorization of the signatures that are required on the Workforce Investment Act (WIA) Contractor
Signature Authorization form which will be submitted to the Arizona Department of Economic Security,
WIA Administration, for the purpose of contracting for and administering services under WIA Contract
No. ADES14-055408. 

Attachments
WIA Contractor Signature Authorization Form
WIA IGA ADES14-055408











   

ARF-2715     Consent Agenda Item      5. C.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Submitted For: Malissa Buzan, Director
Department: Community Services Division Division: Comm. Action Program/Housing Servs.
Fiscal Year: 2014-2015 Budgeted?: Yes

Contract Dates
Begin & End: 

July 1, 2014 - June 30,
2015

Grant?: Yes

Matching
Requirement?: 

No Fund?: Renewal

Information
Request/Subject
Amendment No. 1 to a Weatherization Low-Income Assistance Agreement (Contract No.
EW-ESA-14-4181-02Y3).

Background Information
On November 5, 2013, the Board of Supervisors approved a Weatherization Low-Income Assistance
Agreement (Contract No. EW-ESA-14-4181-02Y3).

On Amendment No. 1, the last three numbers are 02Y2, which after consulting with Michael Frary from
the State of Arizona, Governor's Office of Energy Policy, these numbers are for internal purposes.  The
contract number stays the same and those numbers are just administrative codes for their use.  The
e-mail from Mr. Frary explaining this is attached.

Evaluation
Amendment No. 1 to Contract No. EW-ESA-14-4181-02Y3 amends Section II - Term of Agreement,
which provides a new contract award amount for the second year of operation for a period of twelve
months.  The contract renewal period shall be effective July 1, 2014, through June 30, 2015.

Section III - Description of Services, Section III D.2, under Program Specific Requirements, is  amended
to revise the adjusted average cost per dwelling unit amount to $6,987.

Section III - Description of Services, Section III D, under Program Specific Requirements, is amended to
add a new section entitled Quality Work Plan Requirement.

Section V - Manner of Financing, will amend the contract to provide up to $26,468, as a reimbursement
ceiling for FY15, inclusive of administrative and program funds.

Conclusion
Amendment No. 1 will provide changes to the Weatherization Low-Income Assistance Agreement
(Contract No. EW-ESA-14-4181-02Y3), which will allow Gila County Housing Services to continue to
provide weatherization services to eligible citizens residing in Gila County that meet program income
eligibility.

Recommendation
The Community Services Division Director recommends that the Board of Supervisors approve this
Amendment.

Suggested Motion
Approval of Amendment No. 1 to a Weatherization Low-Income Assistance Agreement (Contract No.



Approval of Amendment No. 1 to a Weatherization Low-Income Assistance Agreement (Contract No.
EW-ESA-14-4181-02Y3) between the State of Arizona, Governor's Office of Energy Policy and the Gila
County Community Services Division, Housing Services, which allows for continued funding to be used
to provide weatherization services to eligible citizens residing in Gila County, effective from July 1,
2014, through June 30, 2015.

Attachments
Amendment No. 1 Contract No. EW-ESA-14-4181-02Y3
Michael Frary E-Mail Contract EW-ESA-4181-02Y3
Contract No. EW-ESA-14-4181-02Y3
Legal Explanation







































































































































 

 

GILA COUNTY ATTORNEY 
Bradley D. Beauchamp 

 

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D). 

 

To whom it may concern: 

 

 The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § 11-952(D).   

 

Explanation of the Gila County Attorney’s Office Intergovernmental 

Agreement (IGA) Review 
 

 

  A.R.S. § 11-952(D) requires that  

 

every agreement or contract involving any public agency or public 

procurement unit of this state . . . before its execution, shall be 

submitted to the attorney for each such public agency or public 

procurement unit, who shall determine whether the agreement is in 

proper form and is within the powers and authority granted under 

the laws of this state to such public agency or public procurement 

unit. 

 

 In performing this review, the County Attorney’s Office reviews IGAs to see that 

they are in “proper form” prior to their execution.  “Proper form” means that the 

contract conforms to fundamental contract law, conforms to specific legislative 

requirements, and is within the powers and authority granted to the public agency.  It 

does not mean that the County Attorney’s Office approves of or supports the policy 

objectives contained in the IGA.  That approval is solely the province of the public 

agency through its elected body.    



 

 Likewise, this approval is not a certification that the IGA has been properly 

executed.  Proper execution can only be determined after all the entities entering into 

the IGA have taken legal action to approve the IGA.  There is no statutory 

requirement for the County Attorney’s Office to certify that IGAs are properly 

executed. 

  

 Nonetheless, it is imperative for each public agency to ensure that each IGA is 

properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 

applicable to the governing bodies of the participating agencies approving or 

extending the duration of the … contract shall be necessary before any such 

agreement, contract or extension may be filed or become effective.”  This can be done 

by ensuring that the governing body gives the public proper notice of the meeting 

wherein action will be taken to approve the IGA, that the item is adequately described 

in the agenda accompanying the notice, and that the governing body takes such 

action. Any questions regarding whether the IGA has been properly executed may be 

directed to the County Attorney’s Office. 

 

 Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 

“[p]ayment for services under this section shall not be made unless pursuant to a fully 

approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 

person who authorizes payment of any monies in violation of this section is liable for 

the monies paid plus twenty per cent of such amount and legal interest from the date 

of payment.”  

 

 The public agency or department submitting the IGA for review has the 

responsibility to read and understand the IGA in order to completely understand its 

obligations under the IGA if it is ultimately approved by the public entity’s board.  

This is because while the County Attorney’s Office can approve the IGA as to form, 

the office may not have any idea whether the public agency has the capacity to 

actually comply with its contractual obligations.  Also, the County Attorney’s Office 

does not monitor IGA compliance.  Hence the public entity or submitting department 

will need to be prepared to monitor their own compliance.  A thorough knowledge of 

the provisions of the IGA will be necessary to monitor compliance. 

 

 Before determining whether an IGA contract “is in proper form,” the County 

Attorney’s Office will answer any questions or concerns the public agency has about 

the contract.  It is the responsibility of the public agency or department submitting the 

IGA for review to ask any specific questions or address any concerns it has about the 

IGA to the County Attorney’s Office at the same time they submit the IGA for 

review.  Making such an inquiry also helps improve the County Attorney’s Office 

review of the IGA because it will help focus the review on specific issues that are of 

greatest concern to the public agency.  Failing to make such an inquiry when the 

agency does have issues or concerns will decrease the ability of the County 

Attorney’s Office to meaningfully review the IGA.   

 



   

ARF-2734     Consent Agenda Item      5. D.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Submitted For: Jeffrey
Hessenius,
Finance
Director

Submitted By:
Jeannie Sgroi, Contracts Administrator,
Finance Division

Department: Finance Division

Information
Request/Subject
Termination of 2002 Intergovernmental Agreement between City of Globe, Gila County
and Canyon Domestic Water Improvement District.

Background Information
On April 16, 2002, an Intergovernmental Agreement (IGA) was entered into
between the City of Globe, the County of Gila, and the Canyon Domestic Water
Improvement District (CDWID).  The purpose of the IGA was to provide and maintain
water service to the customers of the CDWID.  The IGA detailed the process that was
to take place to ultimately accomplish the goal for the CDWID to have the
construction completed and the equipment in place to independently provide and
maintain water service to their customers.

Evaluation
Having accomplished the purpose of the IGA to provide and maintain water service to
the customers of the CDWID, the City of Globe, the County of Gila and the CDWID
now wish to terminate the 2002 IGA.

Conclusion
The IGA executed by the City of Globe, the County of Gila, and the CDWID in 2002, to
provide and maintain water service to the customers of the CDWID has now been
fulfilled.  The IGA is no longer necessary; therefore, the parties desire to terminate the
IGA.

Recommendation
Staff recommends the approval of the Board of Supervisors to terminate the 2002 IGA
between the City of Globe, the County of Gila, and the CDWID to provide and
maintain water service to the customers of the District.

Suggested Motion
Approval by the Gila County Board of Supervisors to authorize the termination of a
2002 Intergovernmental Agreement between the City of Globe, the County of Gila, and
the Canyon Domestic Water Improvement District that was in effect to provide and
maintain water service to the customers of the Canyon Domestic Water Improvement
District.



Attachments
Intergovernmental Agreement with City of Globe, Gila County and CDWID to terminate
2002 IGA
IGA with City of Globe, CDWID & Gila County for City to make water available to
residents
Legal Explanation











































 

 

GILA COUNTY ATTORNEY 
Bradley D. Beauchamp 

 

Re: County Attorney’s Office approval of IGA pursuant to A.R.S. § 11-952(D). 

 

To whom it may concern: 

 

 The County Attorney’s Office has reviewed the Intergovernmental Agreement attached to 

this agenda item and has determined that it is in its “proper form” and  “is within the powers and 

authority granted under the laws of this state to such public agency or public procurement unit” 

pursuant to A.R.S. § 11-952(D).   

 

Explanation of the Gila County Attorney’s Office Intergovernmental 

Agreement (IGA) Review 
 

 

  A.R.S. § 11-952(D) requires that  

 

every agreement or contract involving any public agency or public 

procurement unit of this state . . . before its execution, shall be 

submitted to the attorney for each such public agency or public 

procurement unit, who shall determine whether the agreement is in 

proper form and is within the powers and authority granted under 

the laws of this state to such public agency or public procurement 

unit. 

 

 In performing this review, the County Attorney’s Office reviews IGAs to see that 

they are in “proper form” prior to their execution.  “Proper form” means that the 

contract conforms to fundamental contract law, conforms to specific legislative 

requirements, and is within the powers and authority granted to the public agency.  It 

does not mean that the County Attorney’s Office approves of or supports the policy 

objectives contained in the IGA.  That approval is solely the province of the public 

agency through its elected body.    



 

 Likewise, this approval is not a certification that the IGA has been properly 

executed.  Proper execution can only be determined after all the entities entering into 

the IGA have taken legal action to approve the IGA.  There is no statutory 

requirement for the County Attorney’s Office to certify that IGAs are properly 

executed. 

  

 Nonetheless, it is imperative for each public agency to ensure that each IGA is 

properly executed because A.R.S. § 11-952(F) requires that “[a]ppropriate action … 

applicable to the governing bodies of the participating agencies approving or 

extending the duration of the … contract shall be necessary before any such 

agreement, contract or extension may be filed or become effective.”  This can be done 

by ensuring that the governing body gives the public proper notice of the meeting 

wherein action will be taken to approve the IGA, that the item is adequately described 

in the agenda accompanying the notice, and that the governing body takes such 

action. Any questions regarding whether the IGA has been properly executed may be 

directed to the County Attorney’s Office. 

 

 Proper execution of IGAs is important because A.R.S. § 11-952(H) provides that 

“[p]ayment for services under this section shall not be made unless pursuant to a fully 

approved written contract.”  Additionally, A.R.S. § 11-952(I) provides that “[a] 

person who authorizes payment of any monies in violation of this section is liable for 

the monies paid plus twenty per cent of such amount and legal interest from the date 

of payment.”  

 

 The public agency or department submitting the IGA for review has the 

responsibility to read and understand the IGA in order to completely understand its 

obligations under the IGA if it is ultimately approved by the public entity’s board.  

This is because while the County Attorney’s Office can approve the IGA as to form, 

the office may not have any idea whether the public agency has the capacity to 

actually comply with its contractual obligations.  Also, the County Attorney’s Office 

does not monitor IGA compliance.  Hence the public entity or submitting department 

will need to be prepared to monitor their own compliance.  A thorough knowledge of 

the provisions of the IGA will be necessary to monitor compliance. 

 

 Before determining whether an IGA contract “is in proper form,” the County 

Attorney’s Office will answer any questions or concerns the public agency has about 

the contract.  It is the responsibility of the public agency or department submitting the 

IGA for review to ask any specific questions or address any concerns it has about the 

IGA to the County Attorney’s Office at the same time they submit the IGA for 

review.  Making such an inquiry also helps improve the County Attorney’s Office 

review of the IGA because it will help focus the review on specific issues that are of 

greatest concern to the public agency.  Failing to make such an inquiry when the 

agency does have issues or concerns will decrease the ability of the County 

Attorney’s Office to meaningfully review the IGA.   

 



   

ARF-2750     Consent Agenda Item      5. E.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Submitted For: Linda O'Dell,
School
Superintendent

Submitted By: Linda O'Dell, School Superintendent,
School Superintendent's Office

Department: School Superintendent's Office

Information
Request/Subject
Approval of a revision to the primary tax rate for Hayden-Winkelman Unified School
District No. 41 in Exhibit B of Resolution No. 14-08-01, which provides for the
collection of tax rates for all jurisdictions for FY 2014-2015.

Background Information
Arizona Revised Statutes require that the Board of Supervisors set primary and
secondary property tax rates for all taxing jurisdictions within Gila County and convey
tax rates for all jurisdictions to the County Treasurer on or before the third Monday in
August of each year.

On August 18, 2014, the Board of Supervisors set the primary and secondary property
tax rates for FY 2014-2015 for all taxing jurisdictions within Gila County, conveyed
tax rates for all jurisdictions to the County Treasurer, and adopted Resolution No.
14-08-01 providing for the collection of taxes for FY 2014-2015 for all jurisdictions by
the County Treasurer.  Exhibit B to Resolution No. 14-08-01 lists the primary and
secondary property tax levies and tax rates of all school districts within Gila
County.  The FY 2014-2015 primary property tax rate for Hayden-Winkelman Unified
School District No. 41 was set at $12.3382. 

Subsequent to the Board of Supervisors meeting, Dr. Linda O'Dell, Gila County
School Superintendent, conducted research to determine the possibility
of adjusting the Hayden-Winkelman Unified School District's legislated loan
repayment schedule, which comprises the district's secondary property tax rate.  This
investigation led to the discovery that the Arizona State Legislature had in
2006 capped the district's primary property tax rate at $11.8875. As the FY
2014-2015 primary property tax rate for Hayden-Winkelman Unified School District
No. 41 was calculated and set at $12.3382, there is a need to revise and reduce the
primary property tax rate to the statutory maximum of $11.8875.  

Evaluation
On August 18, 2014, the Board of Supervisors set the FY 2014-2015 primary property
tax rate for the Hayden-Winkelman Unified School District No. 41 at $12.3382. 
Based on subsequent research, it has been determined that the district's primary
property tax rate must be reduced to the statutory maximum of $11.875 that was
established in 2006. 

Pertinent information related to this determination are noted below:



In 2004, the Arizona State Legislature authorized the appropriation of $3,215,000 for
distribution to the Hayden-Winkelman Unified School District for the purpose of
redeeming its outstanding series 1994 callable general obligation bonds, to be repaid
in five annual installments beginning July 1, 2011 and continuing through July 1,
2015 (Senate Bill 1405, Section 17).  SB 1405 mandated that the text of Section 17 be
included as part of ARS § 15-481 through 2015. Section 18 of SB 1405 called for the
establishment of a Joint Legislative Study Committee on Hayden-Winkelman property
taxes, to conclude activities by September 30, 2005.

In 2006, the Arizona State Legislature authorized the appropriation of $1,865,400 to
the Hayden-Winkelman Unified School District for the purpose of redeeming its
outstanding series 1995 capital appreciation bonds, to be repaid in three annual
installments on July 1 of each of the years 2008, 2009 and 2010 (House Bill 2874,
Section 25).  HB 2874, Section 25, Paragraph C prohibited the district from levying a
primary property tax rate higher than $11.8875 and from seeking any budget override
or authorization to issue bonds or incur any other form of district indebtedness.  This
cap requires the downward adjustment of the FY 2014-2015 primary property tax rate
to $11.8875 from the $12.3382 rate set by the Board of Supervisors on August 18,
2014.

The County School Superintendent's Office has conferred with the Superintendent of
the Hayden-Winkelman Unified School District, the Arizona Department of Revenue,
and the County Manager regarding this issue.  All are in agreement that the district's
primary property tax rate must be revised to comply with the legislated cap.  

Conclusion
Based on the statutory requirement in the Arizona State Legislature's 2006 House Bill
2874, Section 25, Paragraph C, the FY 2014-2015 primary property tax rate for
Hayden-Winkelman School District No. 41 must be reduced to $11.875, down from
the rate of $12.3382 set by the Board of Supervisors as part of Resolution No.
14-08-01 on August 18, 2014.

Recommendation
The County School Superintendent and Staff recommend that the Board of
Supervisors approve a revised Exhibit B of Resolution No. 14-08-01 to reflect a change
in the FY 2014-2015 primary property tax rate for Hayden-Winkelman Unified School
District No. 41 from $12.3382 to the statutory maximum of $11.875.

Suggested Motion
Approval of a revision to Exhibit B of Resolution No. 14-08-01, which is a listing of
primary and secondary tax levies and tax rates for Gila County school districts, to
reduce the primary tax rate for Hayden-Winkelman Unified School District No. 41
from $12.3382 to $11.8875 per Section 25, Paragraph C of House Bill
2874, Forty-seventh Legislature, Second Regular Session, 2006.

Attachments
Revised Exhibit B to Resolution No. 14-08-01
SB 1405_2004_Sections 17-21



HB 2874_2006_Section 25



















   

ARF-2723     Consent Agenda Item      5. F.             
Regular BOS Meeting
Meeting
Date: 09/02/2014  

Submitted By: Juley Bocardo-Homan,
Human Resources Assistant,
Human Resources
Department

Department: Human Resources Department

Information
Request/Subject
Personnel Commission Appointment

Background Information
Jerry McCreary resigned his position as a member of the Personnel Commission
effective June 2, 2014. 

A.R.S. §11-353 provides for appointment of members of the commission by the Board
of Supervisors.  The commission shall consist of five members. Paragraph B of that
statute states, "Members of the commission shall be selected from among the qualified
electors of the county. No more than three of such members shall be from the same
political party." 

The current make-up of the Commission includes the following members:

Jonathan Barber - Republican
David Lagunas - Democrat
Tom Moody - Independent
Ken Volz - Democrat

Evaluation
It is recommended that Lori Andrade replace Jerry McCreary.  Mr. McCreary is a
Democrat and Ms. Andrade is an Independent.

Ms. Andrade is well qualified to fill the position on the Personnel Commission.  Her
background includes being a local business owner of JaLin Enterprises Inc., an
employment contractor for temporary labor. 

Conclusion
Ms. Andrade's qualifications, background, and experience indicate she will be a
strong, contributing member of the Personnel Commission.

Recommendation
It is recommended that the resignation of Mr. Jerry McCreary be accepted and that



It is recommended that the resignation of Mr. Jerry McCreary be accepted and that
Ms. Lori Andrade replace Mr. McCreary as a member of the Gila County Personnel
Commission.

Mr. McCreary's term expires on December 31, 2015.

Suggested Motion
Acknowledgment of Jerry McCreary's resignation from the Gila County Personnel
Commission effective June 2, 2014, and approval to appoint Lori Andrade to
complete Mr. McCreary's term for the period of September 2, 2014, through December
31, 2015.

Attachments
Personnel Commission Proposed Membership List
Jerry McCreary Resignation



 

 

GILA COUNTY PERSONNEL COMMISSION 

(Presented to the BOS on 9/2/14 and if approved the list will be as follows) 

 

Name of Member & 
Appointment Info.1 

Appointment 
Designation2 

Appointment Type3 &  
BOS Approval Date 

Time Served Prior 
 to Current 

Appointment 

Term of Incumbent (End 
date must match end 

date of Term of Office) 

Term of Office 
(Only change when new 

term cycle begins 

Jonathan Barber  B-Republican C (02/18/14)  7 years, 3 months 01/01/14-12/31/16 
 

01/01/14-12/31/16 

Ken Volz  
(Chairman as of 11/18/13) 

B-Democrat C (11/15/11) 4 years 01/01/12-12/31/15 01/01/12-12/31/15 

Tom Moody B-Independent C (02/18/14) 4 years, 9 months 01/01/14-12/31/16 
 

01/01/14-12/31/16 

David Lagunas  B-Democrat B (11/05/13) 
(Ophelia James) 

- 11/05/13-12/31/14 01/01/12-12/31/14 

Jerry McCreary B-Democrat A (01/10/12) - 01/01/12-12/31/15 
Resigned eff. 6/2/14 

01/01/12-12/31/15 

Lori Andrade B-Independent B (09/02/14) 
(Jerry McCreary) 

- 09/02/14-12/31/15 01/01/12-12/31/15 

 
1
  Appointment Information: 

A. Date of creation:  On October 22, 1979, the Board of Supervisors adopted Resolution No. 78-10-8 establishing a Personnel Policy which included establishing a Personnel Commission at 
that same time.   

B. The Personnel Commission was also established in accordance with A.R.S. §11-353 (A) which states, “The commission shall consist of five members, each of whom shall hold office for a 
term of four years and until his successor is appointed and qualified.  Of the members first appointed, two shall serve for a two-year term two for a three-year term and one shall serve a 
four-year term, and such members shall determine by lot the length of their terms.   

C. A.R.S. §11-353 (B) states “Members of the commission shall be selected from among the qualified electors of the county.  No more than three of such members shall be from the same 
political party. 
 

2
  Appointment Designation: 

A.     Statutory District Appointment:  Member must reside within the supervisorial district boundary from which he/she is appointed. 
         B.     Supervisory Appointment:  Member unrestricted by district. 

C. Joint Appointment:  Membership is comprised of appointments from different jurisdictions.  Appointments made by other entities are acknowledged by the Board of Supervisors. 
D. County at Large:  Members are unrestricted by district and can be recommended by appointment by any supervisorial district or by the committee. 
E. Alternate Members:  As defined by individual committee criteria. 

 
3
  Appointment Type 

A. New Appointment 
B. Existing vacancy created by (provide name) 
C. Reappointment (include number of years/months served prior to most recent appointment in right-hand column) 

 



 





   

ARF-2737     Consent Agenda Item      5. G.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Reporting
Period:

June 1 thru June 30, 2014

Submitted For: Kaycee
Stratton

Submitted By: Kaycee Stratton, Chief Deputy Recorder,
Recorder's Office

Information
Subject
Recorder's Office Monthly Report for June 2014

Suggested Motion
Acknowledgment of the June 2014 monthly activity report submitted by the
Recorder's Office. 

Attachments
Recorder's June 2014 Monthly Report



















   

ARF-2741     Consent Agenda Item      5. H.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Reporting
Period:

Payson Regional Justice of the Peace's Office monthly report for July
2014

Submitted For: Dorothy
Little

Submitted By: Dorothy Little, Justice of the
Peace-Payson Region, Justice
Court-Payson Regional

Information
Subject
Payson Regional Justice of the Peace's Office monthly report for July 2014.

Suggested Motion
Acknowledgment of the July 2014 monthly activity report submitted by the Payson
Regional Justice of the Peace's Office.

Attachments
July 2014 Report













   

ARF-2727     Consent Agenda Item      5. I.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Reporting
Period:

Payson Regional Constable's Office Monthly Report for July 2014

Submitted For: Colt White Submitted By: Michelle Keegan, Administrative Clerk
Senior, Constable - Payson Regional

Information
Subject
Payson Regional Constable's Office Monthly Report for July 2014

Suggested Motion
Acknowledgment of the July 2014 monthly activity report submitted by the Payson
Regional Constable's Office.

Attachments
Payson Regional Constable's Office Monthly Report for July 2014









































































   

ARF-2739     Consent Agenda Item      5. J.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Reporting
Period:

Clerk of Court's Office Monthly Report for July 2014

Submitted For: Anita
Escobedo

Submitted By: Vicki Aguilar, Chief Deputy Clerk of the
Superior Court, Clerk of the Superior
Court

Information
Subject
Clerk of Court's Office Monthly Report for July 2014.

Suggested Motion
Acknowledgment of the July 2014 monthly activity report submitted by the Clerk of
the Superior Court's Office.

Attachments
Clerk of Court's Report for the Month of July 2014



















   

ARF-2733     Consent Agenda Item      5. K.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Reporting
Period:

Globe Regional Justice of the Peace's Office Monthly Report for July
2014

Submitted For: Mary Navarro Submitted By: Mary Navarro, Justice Court Operations
Mgr, Justice Court-Globe Regional

Information
Subject
Globe Regional Justice of the Peace's Office Monthly Report for July 2014.

Suggested Motion
Acknowledgment of the July 2014 monthly activity report submitted by the Globe
Regional Justice of the Peace's Office.

Attachments
Globe Regional Justice of the Peace's Office Monthly Report July 2014









   

ARF-2738     Consent Agenda Item      5. L.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Reporting
Period:

July 29, 2014

Submitted For: Marian
Sheppard,
Clerk

Submitted By: Laurie Kline, Deputy Clerk, Clerk of the
Board of Supervisors

Information
Subject
July 29, 2014, Board of Supervisors' Meeting Minutes

Suggested Motion
Approval of the July 29, 2014, Board of Supervisors' meeting minutes.

Attachments
07-29-14 BOS Meeting Minutes



Page 1 of 9 

 

BOARD OF SUPERVISORS MINUTES 
GILA COUNTY, ARIZONA 

 
Date:  July 29, 2014 

 
MICHAEL A. PASTOR                                              MARIAN E. SHEPPARD 
Chairman        Clerk of the Board 

 
TOMMIE C. MARTIN      By: Laurie J. Kline 
Vice-Chairman                                                              Deputy Clerk 

 
JOHN D. MARCANTI                                                 Gila County Courthouse 

Member         Globe, Arizona                          
____________________________________________________________________________ 
 

PRESENT:  Michael A. Pastor, Chairman; Tommie C. Martin, Vice-Chairman 
(via ITV); John D. Marcanti, Supervisor; Don E. McDaniel, Jr., County 

Manager; Jacque Griffin, Assistant County Manager/Librarian; Bryan B. 
Chambers, Deputy Attorney Principal; Marian E. Sheppard, Clerk of the Board; 
and Laurie J. Kline, Deputy Clerk.   

 
Item 1 – CALL TO ORDER - PLEDGE OF ALLEGIANCE 
 

The Gila County Board of Supervisors met in a work session at 10:00 a.m. this 
date in the Board of Supervisors’ hearing room.  Steve Stratton led the Pledge 

of Allegiance. 
 
Item 2 – REGULAR AGENDA ITEMS: 

 
A.  Presentation of the Prison Rape Elimination Act (PREA).   
 

Sheriff J. Adam Shepherd stated that this presentation was to inform the 
Board about the Prison Rape Elimination Act (PREA) of 2003.  He stated that it 

has taken the federal government approximately 10 years to deliver the specific 
guidelines and requirements with regard to the PREA.  He stated that today’s 
presentation will provide a summary of the federal guidelines that have been 

handed down as of 2012; explain the direct impact to the County; and explain 
the liability exposure to the County.  He then introduced Justin (Matt) Solberg, 

Detention Commander, who stated that the biggest area of non-compliance was 
the cross-gender bathrooms and showers.  Additionally, he stated that in order 
to be compliant with PREA guidelines it would be necessary to install more 

cameras and hire more staff for monitoring; as well as to build more one-
person cells.  It would be necessary to hire additional staff in order to monitor 
the additional cameras that need to be installed in order to eliminate any blind 

spots in the corridors of the jail.  It is necessary to have additional one-man 
cells due to the fact that some prisoners are prone to victimization and some 
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prisoners are prone to being predators; therefore, there is a need for prisoner 
separation.  He added that out of 50 standards of compliance, there were only 

3 areas in which the County was non-compliant.  The 3 areas of non-
compliance are in the construction design of buildings in both Globe and 

Payson.  He then stated that David Kell, Detention Officer Sergeant, is the 
Prison Rape Elimination Act (PREA) Coordinator and that he would be 
providing a slide presentation regarding the PREA.   

 
David Kell, Detention Officer Sergeant, provided information regarding the 
details of the PREA and explained the conditions that exist in correctional 

facilities which were the basis for enacting the PREA. Chairman Pastor 
inquired if the County has been audited regarding compliance with the PREA.  

Officer Kell stated that the County has not been audited; however, it will be 
audited in 2015 and given a 90-day notice of the audit.   
 

Commander Solberg presented photos to illustrate some of the concerns with 
regard to the areas of non-compliance.  He stated that the cost to bring these 

aforementioned areas of non-compliance into compliance would be an 
approximate 10% increase in staffing costs or approximately $284,269.  The 
20% increase in staffing costs for monitoring would be approximately 

$568,000. 
 
Vice-Chairman Martin inquired if the 10% increase in staff is only to cover the 

cross-gender supervision non-compliance issue; to which Commander Solberg 
confirmed that was correct.   

 
Chairman Pastor inquired if the amounts previously stated included the 50 
cameras.  Commander Solberg replied it did not include equipment.  He then 

reviewed the equipment costs as follows:  monitors at a cost of approximately 
$3,900; DVR recording equipment at a cost of approximately $6,500; and an 
additional 50 cameras at a cost of approximately $40,000.   

 
Vice-Chairman Martin inquired if it is a requirement that the cameras be 

physically monitored by individuals.  Commander Solberg stated that was 
correct that the cameras have to be monitored by individuals.  She then asked 
about the possibility of solving the one-man cell issue by sending some 

prisoners to other facilities and if the number of single cells is based on 
statistics, to which he replied that the requirement of having up to 25 single 

person cells for each gender is based on statistics.  He then added that the Gila 
County Sheriff’s Office has a good relationship with the Pinal County Sheriff’s 
Office and that some inmates are transported and housed in Pinal County; but 

that there is a limit of 8 to 10 inmates that the Pinal County Sheriff’s Office will 
house.  Currently, there is no charge to the County for this service; however, 
the normal daily rate for each inmate to be housed is $180 for the first day and 

$80 for each day thereafter for the duration of the incarceration.   
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Supervisor Marcanti inquired if there was federal grant money to help bring the 
County into compliance with the PREA; to which Detention Officer Sergeant 

Kell stated that the federal government has provided approximately $500,000; 
however, there are several different agencies across the country that this 

funding is divided amongst.  The funding is primarily for electronic monitoring, 
not for construction or facility design of the jails.  The Board held a brief 
discussion regarding the design of the jail and reducing the liability exposure of 

Gila County relating to the standards of the PREA.   
 
Detention Commander Matt Solberg stated that there may be a reduction in 

the percent of federal funding allotted to the County, but more of a concern 
would be a civil lawsuit.   

 
Sheriff J. Adam Shepherd stated that Don McDaniel, County Manager, asked 
that some numbers be put together to present to the Board regarding the jail 

facilities not being in compliance with PHRA and the reasons.  The intention is 
to keep the Board apprised of this situation so that there are no surprises later.   

 
B.  Information/Discussion regarding Amendment No. 2 to the Gila 
County Long Range Facilities Management Plan.   

 
Steve Stratton, Public Works Division Director, stated that Lonnie Brevick, P.E. 
would be presenting the Long Range Facilities Management Plan (LRFMP) 

Amendment No. 2 short and long term options for southern Gila County.   
 

Mr. Brevick stated that Amendment No. 1 to the LRFMP addressed long-term 
storage issues in northern Gila County and was approved by the Board and is 
in progress.  The second amendment includes costs for the following additions 

to the first amendment: 
1)  Increased square feet area required by the Probation Department;  
2)  Emergency generator systems for each of the new facilities and the 

remodeled Las Lomas School building; 
3)  Camera, card access and security systems for each of the new facilities and 

the remodeled Las Lomas School building; 
4)  Special mill work for the Assessor’s and School Superintendent’s areas plus 
bathroom relocation work for the 2nd floor of the Courthouse.   

 
The following is a summary of short term actions to satisfy County needs. 

 
Option One – 4 Amigos Lot 
1)  Construct new masonry building on the 4 amigos lot to house the Justice 

Court, Constable and Probation Department; 
2)  New Masonry building to be single story, L-shaped with two 50’ x 80’ areas; 
3)  Remodel the Courthouse: 
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 First Floor to house County Attorney, Court Administration, third court 
hearing room, Law Library storage, jury selection room, common and utility 

areas; 
 Second Floor to house Assessor, Recorder, Treasurer, Superintendent of 

Schools, Board of Supervisor, Board Hearing room, County Administration, 
and common areas; 
 Third Floor to house Clerk of the Court, Superior Courts, jury 

deliberation room, jury selection room and common area; 
4)  Vacate and sell the Michaelson building that currently houses Child 
Support and County Attorney investigators, located at 157 S. Broad Street;  

5)  Vacate the leased building that currently houses the Probation Department, 
located at 1100 Monroe Street. 

 
Estimated Expenditures and Savings – Globe 4 Amigos Lot Option 
 

Description of Action Expenditure/(Savings) 

Construct New Building and Parking $ 1,946,450 

Remodel Court House $ 1,177,500 

Subtotal Construction Costs $ 3,779,980 

Description of Action Expenditure/(Savings) 

Design and Management Fee $ 312,395 

Contingency $ 343,635 

Total Project Cost $ 3,779,980 

  
One Time Savings for Sale of 

Michaelson Bldg. – Child Support 

($ 90,000) 

Money available per year to service 
County debt – Monroe Bldg. rent and 

State Subsidy for Child Support 

($ 200,000) 

 
A summary of long-term options available to satisfy County needs is shown 

below. 
 

Option One – Las Lomas School 
1)  Long-term lease and remodel of Las Lomas School to house Justice Court, 
Constable, Sheriff’s substation, Board of Supervisors, Board Hearing Room, 

County Administration, Human Resources, Library District, and Finance;  
2)  Install new security systems and emergency generator system:  

3)  Remodel the Courthouse 
 First Floor to house County Attorney, Court Administration, third court 
hearing room, storage, common and utility areas;  

 Second Floor to house Assessor, Recorder, Treasurer, Superintendent of 
Schools, jury selection room and common areas; 
 Third Floor to house Clerk of Court, Superior Courts, jury deliberation 

rooms, Law Library, and common area. 
4)  Remodel Guerrero Building to house the Probation Department; 
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5)  construct a new mail room building to be located on the Courthouse 
Complex site; 

6)  Additional new space of 22,404 square feet and 21, 478 of square feet of 
remodeled space added to County facilities total area for a cost of $4,556,341; 

7)  Vacate and sell the Michaelson building that currently houses Child 
Support and County Attorney investigators, located at 157 S. Broad Street;  
8)  Vacate the leased building that currently houses the Probation Department, 

located at 1100 Monroe Street. 
 
Estimated Expenditures and Savings – Globe Option One 
 

Description of Action Expenditure/(Savings) 
Remodel Las Lomas School $ 2,269,031 
Remodel Court House $ 1,177,500 
Remodel Guerrero Building $ 239,040 
New Mail Room Building $ 80,000 

Subtotal Construction 
Costs 

$ 37,65,571 
Design and Management Fees $ 376,557 
Contingency $ 414,213 

Total Project 
Cost 

$ 4,556,341 

  
One Time Savings for Sale of 
Michaelson Bldg. – Child 
Support 

($ 90,000) 

  
Money available per year to 

service County debt – Monroe 

Bldg. rent and State Subsidy for 
Child Support 

($ 200,000) 

 

Estimated Expenditures and Savings – Globe Option Two 

 
Description of Action Expenditure/(Savings) 

Construct New Building $ 2,777,474 
Remodel Court House $ 1,177,500 
Remodel Guerrero Building $ 
New Mail Room Building $ 80,000 

Subtotal Construction 
Costs 

$ 239,040 
Design and Management Fees $ 427,401 
Contingency $ 427,401 

Total Project 
Cost 

$ 5,171,557 

  
One Time Savings for Sale of 
Michaelson Bldg. – Child 

Support 

($ 90,000) 

  
Money available per year to 

service County debt – Monroe 
Bldg. rent and State Subsidy for 

Child Support 

($ 200,000) 
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The Board members had an open discussion regarding the short-term and 
long-term options as listed above.  Discussion was also held in order to further 

explore ways to reduce costs while still accommodating the office space needs 
of the County.  The security of the Courthouse and staff was mentioned by Mr. 

Stratton as the reason for some of the construction choices and options of 
remodeling the Courthouse.   
 

Chairman Pastor emphasized that since he has been a Supervisor he has 
expressed concerns regarding County employees working in rented office space.  
He stated that it would be a better use of resources to get County employees 

out of rented office space and into County-owned office space.  The Board 
discussed the existing problems with regard to the safety of citizens and 

employees with the status quo of ingress and egress to the jail in Payson.   
 
Supervisor Marcanti inquired if Mr. Stratton had explored the option to sell the 

4 Amigos property.  He stated that another avenue to consider may be to install 
a modular building at either the Gila County shop area or on the Las Lomas 

School area.  Mr. Stratton stated that he would provide the option of installing 
a modular building at the locations listed above to the Board in the near 
future.   

 
Chairman Pastor stated that the projects currently in process should be 
completed before additional projects are started.  Vice-Chairman Martin 

expressed that the Board may want to address the immediate need of getting 
the Probation Department out of rented office space and into the Courthouse.  

She also was in favor of using one of the County owned lots to place a modular 
building that would be used exclusively for storage.  Chairman Pastor directed 
Mr. Stratton to provide an update to the Board of County projects both short-

term and long-term by department of projects totaling $100,000 or more.  He 
also asked for an update to the 2nd Amendment options presented today to 
include the additional options arising out of today’s discussion to the Board in 

6 to 8 weeks.   
 

Chairman Pastor recessed the meeting at 11:26 a.m. and reconvened the 
meeting at 11:36 a.m.   
 

C.  Information/Discussion regarding the adoption of a Food Code, food 
inspection form, risk-based food inspections, food handler card testing, 

and food establishment review plan.   
 
Michael O'Driscoll, Health and Emergency Services Division Director, 

introduced Lauren Savaglio, Environmental Health Manager, who provided a 
PowerPoint™ presentation regarding the 2013 Federal Drug Administration 
Food Code.  She explained some of the diseases caused by improperly handled 

food and the preparation of such food, and she provided some common causes 
of foodborne disease outbreaks.  She gave some statistics provided by the 
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Centers for Disease Control and Prevention which explains the necessity for 
inspections of food establishments as follows: 

 
Most common causes of outbreak in 2012:  

Norovirus: 41% of reported outbreaks  
Salmonella: 25% of reported outbreaks.   
In the food preparation setting, outbreaks originated at Restaurants (60%) 

Caterers or banquet facilities (13%) Homes (13%) 
 
Ms. Savaglio then discussed some of the major changes in the 2013 Food Code 

as follows: 
 

• Cut leafy greens and cut tomatoes require refrigeration for safety. 
• Packaged food labels must include a major food allergen statement. 
• Holding temperature for hot food drops from 140°F to 135°F. 

• Egg pooling requirements change. 
• Egg cooking temperature requirements change. 

 
• Raw or undercooked animal products are prohibited on a children’s menu. 
• Partial cooking now requires plan review and approval. 

• Grill marking provisions are added. 
• Glove change/hand washing requirements have changed. 
 

She stated that County staff is being trained that, if during restaurant 
inspections, the owner or food preparer needs training and help understanding 

the requirements, then staff will stop the inspection and provide training for 
the owner or food preparer at that time as it is beneficial for Health Department 
staff to educate and build partnerships with the restaurant owners and food 

preparers in the community.   
 
She then discussed, “Understanding the New Risk-Based Inspection Rules” 

which is intended to make it easier for restaurant owners and food handlers to 
be compliant.  What this means is the number of required inspections is based 

on risk categories; consequently, a lower risk establishment would be inspected 
less than a higher risk establishment.  She then gave a summary of the 
changes to the 2013 Federal Drug Administration Food Code and stated that 

13 of the 15 Arizona counties are moving toward the newer food code.   
 

Supervisor Marcanti inquired as to the Federal Drug Administration Food Code 
currently in use which he stated was the 2009 Federal Drug Administration 
Food Code for most of the Arizona counties.  He didn’t think that Gila County 

should advance to a newer edition food code without being able to keep up with 
the 2009 edition.   
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Vice-Chairman Martin stated that she agreed with the County using a newer 
edition food code if it eased the burden on restaurant owners and food 

handlers.  Ms. Savaglio recapped a few of the changes previously mentioned.   
 

Supervisor Marcanti asked for copies of the 1999, 2009, and 2013 Federal 
Drug Administration Food Code to which Ms. Savaglio replied that she would 
send a link or electronic copy of each of the years of the Food Code as stated 

above to each of the Supervisors.   
 
Mr. O’Driscoll presented the new “Food Establishment Inspection Report” and 

stated that it has been re-written to make it easier for a person to purchase a 
restaurant and simpler to obtain the permit to operate.  He stated that the 

Arizona Department of Health Services has implemented a new law stating that 
Food Handler Cards are transferable, and the cards may be obtained online in 
the language of choice and then take the test at the Health Department.   

 
Ms. Savaglio stated it will be festival season in Gila County soon and food 

handler cards will be required for vendors serving foods.  If a person has a food 
handler card from another Arizona county, at present it cannot be used in Gila 
County; the vendor would have to obtain a new food handler card from Gila 

County until the new law goes into effect making food handler cards 
transferable.   
 

Supervisor Marcanti inquired if the facilitators of the Gila County Chili Cook-
Off would be charged for a permit.  Mr. O’Driscoll stated that the station 

serving the free chili would not be charged for the permit, and they do not have 
to obtain a food handler card.  He stated that he is going to meet with the 
County Fair Committee soon in order to find out what foods are scheduled to 

be served during the County Fair and to let the Fair Committee know what the 
rules are for the food vendors serving potentially hazardous foods during the 
Gila County Fair.   

 
Chairman Pastor requested a motion to continue regular agenda items 2D-2F 

to the August 26, 2014, work session due to the length of the first half of the 
agenda.  Upon motion by Supervisor Marcanti, seconded by Vice-Chairman 
Martin, the Board unanimously continued regular agenda items 2D-2F to the 

August 26, 2014, work session. 
 

D.  Presentation by the Gila County Library District on electronic 
resources that are provided for all residents.   
 

E.  Presentation on the National Association of Counties (NACo) 
Prescription and Health Discount Program. 
 



Page 9 of 9 

 

F.  Information/Discussion regarding the procedures which accompany 
the adopted Community Agency and Economic Development Funding 

Policy No. BOS-FIN-016. 
 

Item 4 – CALL TO THE PUBLIC:  Call to the Public is held for public 
benefit to allow individuals to address the Board of Supervisors on any 
issue within the jurisdiction of the Board of Supervisors. Board members 

may not discuss items that are not specifically identified on the agenda. 
Therefore, pursuant to Arizona Revised Statute §38-431.01(H), at the 
conclusion of an open call to the public, individual members of the Board 

of Supervisors may respond to criticism made by those who have 
addressed the Board, may ask staff to review a matter or may ask that a 

matter be put on a future agenda for further discussion and decision at a 
future date.  
 

There were no requests to speak from the public. 

 
Vice-Chairman Martin stated that she has agreed for Gila County to sponsor, 
for the Southwest Region, the White House Rural Council, Made in Rural 

America Regional Forum, on Monday, August 11, 2014, at 9:00 a.m. to be held 
at Mazatzal Hotel, Highway 87, in Payson.  She stated the importance of this 

forum and for Gila County to develop a product to export internationally.  She 
explained that the United States Department of Agriculture helps open and 
expand export markets for U.S. agriculture through 2014 Farm Bill Programs.  

She gave the example of “copper splashes” perhaps being a viable commodity to 
export from the County, which may result in positive public relations for Gila 

County.  Supervisor Martin then asked for suggestions from the Board as to 
the knowledge of any Gila County citizens who may be in a position and willing 
to get into the export business. 

 
There being no further business to come before the Board of Supervisors, 
Chairman Pastor adjourned the meeting at 12:41 p.m. 

 
APPROVED: 

 
_____________________________________ 
Michael A. Pastor, Chairman 

 
ATTEST: 

 
_____________________________________ 
Marian Sheppard, Clerk of the Board 



   

ARF-2570     Consent Agenda Item      5. M.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Reporting
Period:

Human Resources reports for the weeks of 08/05/14, 08/12/14,
08/19/14, and 08/26/14.

Submitted For: Linda
Eastlick

Submitted By: Erica Raymond, Human Resources
Assistant, Human Resources Department

Information
Subject
Human Resources reports for the weeks of August 5, 2014, August 12, 2014, August
22, 2014, and August 29, 2014.

Suggested Motion
Acknowledgment of the Human Resources reports for the weeks of August 5, 2014,
August 12, 2014, August 22, 2014, and August 29, 2014.

Attachments
August Human Resources Summary
08/05/14 Human Resources Report
08/12/14 Human Resources Report
08/19/14 Human Resources Report
08/26/14 Human Resources Report



Summary
Year To 
Date Jan‐14 Feb‐14 Mar‐14 Apr‐14 May‐14 Jun‐14 Jul‐14 Aug‐14 Sep‐14 Oct‐14 Nov‐14 Dec‐14

Human Resources Action Items

DEPARTURES 96 10 8 12 16 9 10 19 12

NEW HIRES REGULAR STATUS 57 4 5 6 13 8 4 12 5

NEW HIRES TEMPORARY STATUS 19 6 0 2 0 2 2 7 0

NEW VOLUNTEERS 0 0 0 0 0 0 0 0 0

DEPARTMENTAL TRANSFERS 37 5 6 3 3 12 2 0 6

END PROBATIONARY PERIOD 66 14 10 5 9 10 5 9 4

OTHER ACTIONS 39 5 1 2 3 8 6 12 2

REQUEST TO POST 61 9 4 4 13 7 8 11 5

  Total Transactions 375 53 34 34 57 56 37 70 34 0 0 0 0



HUMAN RESOURCES ACTION ITEMS 
AUGUST 5, 2014 

 
DEPARTURES: 
 

1. Gabrielle Lininger – Sheriff’s Office – 911 Dispatcher – 07/18/14 – General Fund – DOH 11/26/12 
2. Gretchen McAnerny – Probation – Deputy Probation Officer 2 – 07/24/14 – State Aid Enhancement 

Fund – DOH 10/15/12 
3. Vickey Zwall – Probation – Administrative Clerk Senior – 07/25/14 – Juvenile Intensive Probation 

Supervision Fund – DOH 05/13/13 
 
NEW HIRES: 
 

4. Wendy Irish – Assessor’s Office – Property Appraiser 1 – 08/11/14 – General Fund – Replacing Judith 
Eckhardt 

 
END PROBATIONARY PERIOD: 
 

5. Robert Mawson – Finance – Accountant Senior – 08/03/14 – General Fund 
 
 
 



HUMAN RESOURCES ACTION ITEMS 
AUGUST 12, 2014 

 
DEPARTURES: 
 

1. Debra Holmes – County Attorney’s Office – Legal Secretary Senior – 08/01/14 – General Fund – DOH 
05/22/06 

2. Jacob Delecki – Sheriff’s Office – Deputy Sheriff – 08/13/14 – General Fund – DOH 12/10/07 
3. Gary Denton – Public Works – Building Maintenance Technician Senior – 10/10/14 – Facilities 

Management Fund – DOH 10/12/99 
4. Lisa Pferdeort – Superior Court – Law Clerk/Bailiff – 08/13/14 – General Fund – DOH 09/03/13 
5. Kevin Kittle – Probation – Surveillance Officer – 08/15/14 – Adult Probation Services(.50)/General(.50) 

Funds – DOH 11/07/11 
6. Cecelia Gonzales – Recorder’s Office – Voter Registration Coordinator – 08/08/14 – General Fund – 

DOH 04/28/14 
 
END PROBATIONARY PERIOD: 
 

7. Scott Buzan – Community Development – Chief Building Official – 08/10/14 – General Fund 
 
DEPARTMENTAL TRANSFERS: 
 

8. Daniel Lowe – Probation – From Deputy Probation Officer 1 – To Deputy Probation Officer 2 – 
08/19/14 – Adult Intensive Probation Supervision Fund  

9. Robin Miller – County Attorney’s Office – From Legal Secretary – To Legal Secretary Senior – 
08/04/14 – General Fund – Replacing Debra Holmes 

10. Valerie Hereford – County Attorney’s Office – Legal Secretary Senior – 08/18/14 – From AG Victim 
Rights(.90)/General(.10) Funds – To General Fund – Replacing Terry Dalton 

11. Terry Dalton – County Attorney’s Office – Legal Secretary Senior – 08/18/14 – From General Fund – 
To AG Victim Rights(.90)/General(.10) Funds – Replacing Valerie Hereford 

 
REQUEST TO POST: 
 

12. Superior Court – Law Clerk/Bailiff – Vacated by Lisa Pferdeort  
 
 



HUMAN RESOURCES ACTION ITEMS 
AUGUST 19, 2014 

 
DEPARTURES: 
 

1. Austin Payne – Constituent Services 2 – Temporary Laborer – 08/04/14 – General Fund – DOH 
03/17/14 

2. Velma Estrada – County Attorney’s Office – Administrative Clerk – 08/22/14 – General Fund – DOH 
03/29/12 

 
NEW HIRES: 
 

3. Veronica Chaidez – Clerk of Superior Court – Courtroom Clerk Technician – 08/25/14 – General Fund 
– Replacing Pamela Morgan-Moore 

 
DEPARTMENTAL TRANSFERS: 
 

4. Ramona Scales – Health and Emergency Services – From Public Health Nurse – To Health Services 
Program Manager – 08/25/14 - From Various Funds – To Health Services Fund – Replacing Lorraine 
Dalrymple 

5. Samantha Jerome – Health and Emergency Services – From Staff Nutritionist – To Nutrition Manager – 
08/25/14 – WIC Fund – Replacing Ursula Donovan 

 
OTHER ACTIONS: 
 

6. Roberta Johnson – Health and Emergency Services – Public Health Nurse – 07/18/14 – Health Services 
Fund – Reduction in hours to less than 20 per week 

7. John Park – Probation – Deputy Probation Officer 2 – 08/19/14 – State Aid Enhancement Fund – 
Extending probationary period for 6 months 

 
REQUEST TO POST: 
 

8. County Attorney’s Office – Administrative Clerk – Vacated by Velma Estrada 
9. Payson Constable’s Office – Deputy Constable (.48) – Vacated by Zada Shafer 

 
 



HUMAN RESOURCES ACTION ITEMS 
AUGUST 26, 2014 

 
DEPARTURES: 
 

1. Michelle Stemm – School Superintendent’s Office – Accounting Clerk – 08/21/14 – General Fund – 
DOH 11/25/13 

2. Melanie Boyer – Recorder’s Office – Recorder’s Clerk Senior – 08/15/14 – General Fund – DOH 
08/05/13 

 
NEW HIRES: 
 

3. Jordan Reardon – Sheriff’s Office – Detention Officer – 09/01/14 – General Fund – Replacing Jamie 
Cunningham 

4. Gabriel Lagunas – Sheriff’s Office – Detention Officer – 09/01/14 – General Fund – Replacing Sean 
Bowyer 

5. Jonathan Manley – Superior Court – Law Clerk/Bailiff – 08/18/14 – General Fund – Replacing Lisa 
Pferdeort 

 
END PROBATIONARY PERIOD: 
 

6. Justin Solberg – Sheriff’s Office – Detention Commander – 07/01/14 – General Fund 
7. Michael Hill – Sheriff’s Office – Deputy Sheriff – 08/05/14 – General Fund 

 
REQUEST TO POST: 
 

8. School Superintendent’s Office – Accounting Clerk – Vacated by Michelle Stemm 
9. Public Works – Administrative Clerk Specialist – Vacated by Debra Espinoza  

 
 



   

ARF-2742     Consent Agenda Item      5. N.             
Regular BOS Meeting
Meeting Date: 09/02/2014  

Reporting
Period:

Report for County Manager Approved Contracts Under $50,000 for
Weeks Ending 8-8-14; and 8-15-14

Submitted For: Jeffrey
Hessenius,
Finance
Director

Submitted By:
Jeannie Sgroi, Contracts Administrator,
Finance Division

Information
Subject
Report for County Manager Approved Contracts Under $50,000 for Weeks Ending
8-8-14; and 8-15-14.

Suggested Motion
Acknowledgment of contracts under $50,000 which have been approved by the
County Manager for the weeks of August 04, 2014, to August 8, 2014; and August
11, 2014, to August 15, 2014.

Attachments
Report for County Manager Approved Contracts Under $50,000 for Weeks Ending
8-8-14, and 8-15-14
Service Agreement No. 073014-1 with Kurt Peer Appraiser
Service Agreement No. 073014 with Kurt Peer Appraiser
Service Agreement 072914 with Ninyo & Moore
Authorization to Utilize City of Avondale Contract with Stanley Security for Monroe
Building Card Access
Service Agreement 072514 with Mohawk Automotive Lifts
Amendment No. 1 to Service Agreement No. 060314-4 with Kwik Kool Refrigeration
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COUNTY MANAGER APPROVED CONTRACTS UNDER $50,000 
 
August 04, 2014 to August 08, 2014 

Number / Vendor Title Amount Term Approved Renewal Option Summary 

 
073014-1 

Kurt Peer Appraiser 
 
  

 
Contract No. 073014-1 

Appraisal for 4 Amigos Lot 
Vacant Site at Southwest Corner 
of Ash St. & South St., Globe, AZ. 

 
 

 
$3,000.00  

 

 
8-6-14 to 12-31-14 

 
8-6-14 

 
Expires  

 
Contractor to provide an appraisal for the 4 
Amigos Lot.  Contractor is to have appraisal 
completed and submitted to County no later than 
August 19, 2014, per an email from Kurt Peer. 

 
073014 

Kurt Peer Appraiser 
 
  

 
Contract No. 073014 

Reaffirmation of Appraisal for 
Michaelson Building 

157 S. Broad Street, Globe, AZ 
 
 

 
$500.00  

 

 
8-6-14 to 12-31-14 

 
8-6-14 

 
Expires 

 
Contractor to provide a reaffirmation report on 
the appraisal he performed on the Michaelson 
building on May 2, 2014. 

 
072914 

Ninyo & Moore 
 
  

 
Contract No. 072914 

Quality Control-Construction 
Material Testing 

 
 

 
$1,941.00  

 

 
8-6-14 to 8-5-15 

 
8-6-14 

 
Expires 

 
Contractor will perform materials testing on the 
Houston Mesa Road project. 

 
13412 

Stanley Security 
Solutions 

 
  

 
Authorization to Utilize City of 
Avondale Contract No. 13412 

with Stanley Security 
 
 

 
$26,946.57  

 

 
8-8-14 to 9-30-14 

 
8-6-14 

 
Expires 

 
Contractor will provide additional security to the 
Sheriff’s Administration Monroe Building by 
installing a door access system along with sensors 
and alarms.  This was budgeted in FY 2015. 

 
072514 

Mohawk Automotive 
Lifts 

 
  

 
Contract No. 072514 

Annual Lift Inspection & Safety 
Training 

Public Works: Timber & Copper 
 
 

 
$1,092.00  

 

 
8-6-14 to 8-5-15 

 
8-6-14 

 
Option to renew 

for two additional 
one year periods 

 
Contractor will perform required annual vehicle 
lift inspections and provide annual lift safety 
training for Globe and Payson shops. 

 
060314-4 

Kwik Kool Refrigeration 
 
  

 
Amendment No. 1 to Service 

Agreement No. 060314-4 
URRD Work Contract 

 
 

 
$15,000.00  

 

 
7-1-14 to 6-30-15 

 
8-6-14 

 
Option to renew 

for two additional 
one year periods 

 
Amendment No. 1 will serve to increase the 
contract amount by $15,000 for a new total 
contract amount of $22,000. The purpose of this 
contract is to enable Kwik Kool to continue URRD 
services for Housing Clients. 
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August 11, 2014 to August 15, 2014 

Number / Vendor Title Amount Term Approved Renewal Option Summary 

 
No contracts were 

executed during this time 
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